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Tele/IHLI n onpeaecacHus

TepMuHBI W ONpENENEHUs,, UCIHOIb3YyEMbIE B  HACTOSIIEM THIIOBOM
aJIMUHUCTPATUBHOM PErJIAMEHTE MPEIOCTABICHUS MyHUIIMNIAIBHON yCIyru «Bpinaua
ApXUBHBIX CIPABOK, APXWBHBIX BBIMHCOK, aPXHWBHBIX KOMUH M HHPOPMAIIMOHHBIX
IMCEM II0 BONpOCAM, 3aTparuBalOllMM IIpaBa M 3aKOHHBIE MHTEPECHI 3asIBUTEIS
(manee — AIMUHHUCTPATUBHBIN periamMeHT), yka3ansl B [Ipunoxennu 1 k HacTosmemy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

|. O0mme nosoxkeHust
1. IIpeomem pecynuposanus AOMuHUCMpPamugHozo pezilameHma

1.1. AIMUHHCTPATUBHBIN periamMeHT YCTaHABIIMBAECT CTaHJapT
IIPEIOCTABIECHUSI MYHUIIMNAIBHON ycayru «Bbimaya apXMBHBIX CIIPABOK, apXMBHBIX
BBIIIMCOK, ApPXMBHBIX KONUH M HWHDOPMALMOHHBIX IHCEM IO BOIPOCAM,
3aTparuBalOIIUM [IPaBa U 3aKOHHBIE UHTEPECHI 3asiBUTENS» (nanee — MyHHUIMIaIbHAs
ycllyra), COCTaB, MOCJIEIOBAaTEIbHOCTh U CPOKH BBIIIOJHEHUS aJMUHUCTPATUBHBIX
npoueayp Mo npeaocTaBieHno MyHUIIMNIANbHON YCIIyTH, TPEOOBAaHUS K HOPSAKY HX
BBITNIOJIHEHMSI, B TOM YUCJIE OCOOCHHOCTH BBIIOJIHEHUS aJMUHUCTPATUBHBIX MPOLIETYP
B JJIEKTPOHHOU (opme, a TakkKe OCOOCHHOCTH BBIIOJHEHHS aJMUHUCTPATHBHBIX
IpoLEIyp B MHOTO(YHKIIMOHATIBHBIX EHTPaX MPEeAOCTaBICHUS TOCYAapCTBEHHBIX U
MYHULIMIAIBHBIX yCIIyT B MockoBckoit obnactu (nanee — M®II), hopmbl KOHTpOIIs 32
UCIIOJIHEHHEM AJMUHUCTPATUBHOTO pErjlaMeHTa, J0CYIeOHBIM (BHECY1eOHBII)
NOPSIOK 00XKATOBaHUS PCIICHUH M JeicTBHN (0€31eHCTBHSI) TOKHOCTHBIX JIMIL
VYmpaBnenuss Jgenamu  AIMHHHCTPAalUMUM  TOPOACKOTO  OKpyra OJEKTPOrOpcK
MockoBckoit obmactu (mamee — MyHHIMNAIBHBIA apXWB), YHOJIHOMOYCHHBIX
crieruanucroB M®II.

2. JIuya, umerouwgue npaeo na noayuenue MynuyunaibHou yciyu

2.1. Jluuamu, MMEOMKAMHU NPaBO Ha NOJlydeHHe MyHHIMIANbHOM YCIIYTH,
SBJISTFOTCSL (PU3UUECKUE U IOPUTUUYECKUE JIUIA, WHIUBUYAIbHBIC TIPEITPUHUMATEIH,
poXUBaroIue (Haxoasmuecs) Ha Tepputopun Poccuiickoit denepaunu uinum 3a ee
npenenaMyd, KOTOPHIM HEOOXOJMMBI JOKYMEHTBI, XPAHSIIUECS B MYHHIIUIAITHBHOM
apxuBe (nayiee — 3asBUTEINb).

2.2. Kareropuu nun, UMEONIMX IPaBO Ha MoJlydeHrne MyHUIIMNIAIbHOM YCIIyTH:

2.2.1. ®usuyeckue Julla, OOpaTHUBIIMECS 3a TOJy4EeHHEM JOKYMEHTOB,
coJiep KallluX CBEJEHUS B OTHOILIEHUH 0ObEKTOB HEJABMKMMOTO MMYIIIECTBA B JIULIE:



npaBooOIaaaTens;

3aj0roiep Kareis B OTHOIICHUH OOBEKTOB HEJBUKHUMOIO UMYIIIECTBA, KOTOPBIE
HAXOJATCS y HETO B 3aJI0T€ WJIM MpaBa, Ha KOTOPbIE MPEIOCTABICHBI €My B 3aJI0T;

UMEIOIMX  MpaBO  Ha  HACJIEJOBaHHE  HEABMKMMOIO  HMYIIECTBA
IpaBo00JIaAATENS 110 3aBEIAHUIO WK 110 3aKOHY — B OTHOILIEHUH JJOKYMEHTOB, C 1aThl
CO3/1aHUsl KOTOPBIX He mpouwio 75 ner. Jlroboe gusmyeckoe MO — B OTHOUIEHUU
ApXUBHBIX JJOKYMEHTOB, C 1aThl CO3JJaHUs KOTOPBIX MPOLLIO Oosee 75 Jer.

2.2.2. Ousmyeckue Juia, OOpaTHUBIIMECS 3a IOJYYCHHEM JOKYMEHTOB,
COJIEp>KaIMX CBEJCHHS B OTHOIICHUU COJIEPKAaHUS 3aBEIaHUs: B JIMIE 3aBEIaTelIs
Wi J1I000T0 M3 yKa3aHHBIX B 3aBEIIAHWU HACJIEIHUKOB WM OTKa30IMOJydaTeNe,
HACJICTHUKOB MO0 3aKOHY MpPH MPEIbsSBICHUH CIPAaBKU OT HOTapHyca 00 OTKPBITUU
HACJIEJICTBA, a TAK)KE MCIIOJIHUTENIO 3aBEIaHUs M0CIE CMEPTH 3aBeIIaTelIs.

2.2.3. ®usuyeckue JuIlla, OOpaTUBIIMECS 3a TMOJyYCeHHEM JOKYMEHTOB,
COJEpKaIMX CBEACHHUS 00 YCHIHOBJIECHUHU (YIOUYEPEHHH), MPEIbIBUBIIUE COTIacHe
YCBIHOBUTEJIEH, 3aBEPEHHOE HOTAPUYCOM, WM HEMTOCPEICTBEHHO CaM YChIHOBUTEb.

2.2.4. dusmyeckue Wi, OOpaTHBIIMECS 3a TMOJYYCHHEM TOKYMEHTOB,
COAEpKAIIMX CBEACHHWS 00 aKTax TPakIaHCKOTO COCTOSIHHSI  (POXKICHHUHU,
OpakocoueTaHWHM, CMEPTH) WM CBEJICHUS W3 KHHUT PETUCTPALMU 3aXOPOHEHUH
(3aXOpOHEHUH YpH C MPaxoM), SABIISIOMIMECS POJACTBEHHUKAMH YEIIOBEKa, O KOTOPOM
3aIpaliuBaroTCs CBEJCHUS - B OTHOILIEHUU IOKYMEHTOB, C AaThl CO3JJaHUs KOTOPBIX HE
npouuio 75 ner. JIroboe ¢puznyeckoe Mo — B OTHOIIEHUU apXUBHBIX JOKYMEHTOB, C
JaThl CO3/1aHUs KOTOPBIX MpoILIo 6osnee 75 nerT.

2.2.5. @wuznyeckue M, OOpaTUBIIMECS 3a IMOJIYYEHUEM JIOKYMEHTOB,
COJZIEpIKaINX CBEACHUS O CBOEM CTake paboThI U pa3mepe 3apabOoTHOM TUIATHI.

2.2.6. @®uznyeckue M@, OOpPAaTUBLIMECS 3a IMOJIYYEHUEM JIOKYMEHTOB,
COJIEPIKaIINX UHBIC CBEICHHS.

2.2.7. KOpunuyeckue nuia, OOpaTUBIIMECS 3a TOJYYCHHEM JIOKYMEHTOB,
COJEp KaIINX CBEICHUS B OTHOLICHHMH OOBEKTOB HEABMKMMOIO MMYIIECTBAa B JIMIIE
npaBooOsaAaTens; 3aJoroJiepkareisi B OTHOLIEHUHM OOBEKTOB HEIBUKHUMOIO
UMYIIECTBA, KOTOPBIC HAXOSATCS B 3aJI0T€ WM MpaBa, Ha KOTOPbIC MPEAOCTaBICHHI B
3aJI0T.

2.2.8. KOpunnueckue nuua, oOpaTUBLIMECS 3a MOJYYEHHEM JIOKYMEHTOB,
COJIepKallluX CBEJIECHUS OO0 YCHIHOBJICHUHU (yIOYEPEHHH), MPEAbSIBUBILINE COTJIacHe
YCBIHOBUTEJIEH, 3aBEPEHHOE HOTAPHYCOM.

2.2.9. Opugnueckue nuia, oOpaTHBIIMECS 3a IOJYyYEHHUEM JIOKYMEHTOB,
COJIEP>KAINX UHBIEC CBEICHMUS.

2.2.10. ApOuTpaxkHble YNpaBIsIOIINE, KOHKYPCHBIE YINPAaBISAIOIMIUE B JIENE O
OaHKPOTCTBE — B OTHOIIIEHUH JTOKYMEHTOB 00 UMYIIIECTBE JOKHUKA, JIHII, BXOISAIITIX
B COCTaB OPTaHOB yMpaBICHUS JODKHUKA, KOHTPOIHUPYIOIIUX JIUII, B TOM YHCIE 00
UMYIIECTBEHHBIX MPaBax.
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2.2.11. nauBuayanbHble MPEeANpPUHUMATEIN, 0OpaTUBIINECS 3a MOJyYEeHHUEM
JIOKyMEHTOB, COJEpIKAIUX CBEICHUS B OTHOIIEHUU OOBEKTOB HEABUKUMOTO
UMYIIIECTBA B JIMIIE TPABOOOIANATENsl; 3aJ0TOAepKATENsI B OTHOIICHUH OOBEKTOB
HEJIBXKMMOTO MMYIIECTBA, KOTOpPhIE HAXOMSTCS y HEro B 3ajore Wid Mpasa, Ha
KOTOpbIE TMPENOCTaBICHb €My B 3aJloT; HUMEIOIIMX IIpaBO Ha HACJEeJI0BaHUE
HEJBUKUMOTO HMMYIIECTBA IMpaBooOiafaTesis MO 3aBEUIaHUI0 WJIM MO 3aKOHY — B
OTHOUIIEHUU JOKYMEHTOB, C JaThl CO3/IaHUsI KOTOphIX He mpouuio 75 ner. Jlroboe
(bu3nYecKoe JUI0 — B OTHOIIEHUH apXUBHBIX TOKYMEHTOB, C JaThl CO3JJaHUsI KOTOPBIX
npomuio 6osee 75 er.

2.2.12. lnnuBuayanpHble MpEANpPUHUMATENN, 0OpaTUBIINECS 32 MOTy4YeHUEM
JOKYMEHTOB, COJEpXAIINX HWHbIE CBEICHUS (32 HCKIOYEHUEM CBEACHHI 00
YCBIHOBJICHUU (yI0YEPEHHUN).

2.3. VlaTepeckl 1111, yKa3aHHbIX B MyHKTE 2.1 HacTosIIero A AMUHUCTPATUBHOTO
periaMeHTa, MOTYT MPEACTaBIISITh UHBIE JIUIIA, IEHUCTBYIOIINE B HHTEPECAX 3asiBUTEIS
HA OCHOBAHMHU JJOKYMEHTA, Y0CTOBEPSIOIIECTO UX MOTHOMOYHS, JINOO B COOTBETCTBUU
C 3aKOHOJIaTEIIbCTBOM (3aKOHHBIC MPECTABUTEIIN: ONEKYHBI (TIOTICYUTEIIN), POIUTEIH
(YCBIHOBUTEIHN) (fajiee — MPEICTaBUTENh 3asIBUTEIIS).

2.4. OrpanuyeHue Ha JOCTYIl K apXUBHBIM JOKYMEHTaM, COZAEpKaIluM
CBEJICHUS O JJUYHOM M CEMEMHOW TalHE IpakJAaHWHA, €r0 YACTHOW KW3HU, a TAKKE
CBEJICHHMS, CO3/IAI0NINE YIPO3Y JJIs €ro 6€301aCHOCTH, YCTaHABIUBACTCS HA CPOK 75
JeT €O JHS CO3[aHUsl YKa3aHHbIX JOKYMEHTOB. C MNHCBMEHHOIO pa3pelICHHs
IpakKJIaHWHA, a TIOCJIE €T0 CMEPTHU C MUCbMEHHOTO pa3pelIeHUsI HACJIEAHUKOB JIAHHOTO
rpakJaHuHa OrpaHUYEHUE Ha JOCTYN K apXWUBHBIM JOKYMEHTaM, COEp KalllluM
CBEJICHUS O JJUYHOW M CEMEHWHOW TalHE Ipa)kJaHWHA, €r0 YaCTHOM JKU3HH, a TAKKE
CBEJICHMUSI, CO3/IAl0IINE YTPO3Y JIJIsl €r0 0€30MacHOCTH, MOXKET ObITh OTMEHEHO paHee,
4yeM depe3 75 JIET Co AHS CO3AaHusl YKa3aHHBIX JTJOKYMEHTOB.

3. Tpebosanusn Kk nopaoKy uHGoOpmuposanus o nopaodKke nPedoCmasnieHus
Mynuyunansnoi ycayeu

3.1. Uudopmanmst o mecTe HaxoxIeHus, rpaduxe padOTBl, KOHTAKTHBIX
TenedoHax, agpecax OPUUUANIbHBIX CAaUTOB B ceTH MHTEpHET MYHHMIIMIAIBHOIO
apXvBa, OpraHU3alldi, YYacTBYIOLIMX B MPEAOCTABICHUH U HHPOPMUPOBAHUU O
MOpSAKE MpeaocTaBieHnss MyHUIIMIIANbHOM yCIyry, TpuBeneHsl B 1Ipunoxennn 2 k
HACTOSIIIEMY AMUHHACTPATUBHOMY PETJIAMEHTY.

3.2. Tlopsimok TmOMy4YeHUs 3aMHTEPECOBAHHBIMU JUIAMU HWH(OpMAIUU 110
BOIIpOCAaM  NIPeAOCTaBieHUs MyHUIHUNAIBHOW  yCIYTM, CBEIEHMM O XOze
npenocTaBiieHuss MyHUIIMNANBHOW yCIIyTH, nopsake, GopMe U MecTe pa3MelleHUs
uH(popMaMu O MOPSAKE MpeAocTaBlieHUs MyHUIIMNANbHOW YCIYTd MPUBEICHbI B
[Tpunoxenuu 3 K HacToAlEMY AJIMUHUCTPATUBHOMY PETJIaMEHTY.
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1. Cranaapt npenocraBiaennss MyHHIMNIAJIbHON yCIyTrd
4. Haumenosanue MyHuyunanvHoiul yciyzu
4.1. MynununanbHasi ycinyra «Bbimaua apXMBHBIX CHPaBOK, AapXUBHBIX
BBITIUCOK, ApPXWBHBIX KOMUH © HWHOOPMAIMOHHBIX IHCEM II0 BOIPOCAM,
3aTparvBarolIUM MPaBa U 3aKOHHBIE UHTEPECHI 3aABUTEISN.

5. Opczanvl u opeanuzayuu, yuacmaeyloujue 6 nPe0oCmasieHuu
Mynuyunanvhoi yciayeu

5.1. OpranoMm, OTBETCTBEHHBIM 3a MPEAOCTABICHHE MYHHIIMIAIBHON YCIIYyTH,
ABJIAETCS YTIPABJICHHUE JelaMd AJIMUHHCTPALMU TOPOJACKOTO OKpYyra DJIEKTPOropCK
MockoBckoii 00671acTH.

5.2. MyHuIIMITAJIbHBIN apXUB OOecreynBaeT MnpeaocTaBieHie MyHUIUIAIbHOM
yCIIyTy Ha 0a3e peruoHaIbHOTO NOpTaja roCy/1IapCTBEHHBIX U MyHUIIUTIATBHBIX YCITyT
MocxkoBckoi obnactu (nanee — PIITY) u MOILI. CripaBounast unpopMaius 0 MecTe
HaXOXJeHusl, rpaduke padOThl, KOHTAKTHBIX TesnedoHax, agpecax MyHHUITMIAIBHOTO
apxuBa 1 M®I] ykazana B Ilpunoxenun 2 xk HacTosSmEMY AJIMUHHUCTPATHBHOMY
PETJIAMEHTY.

53. MO®I[ 3asgButeno (MPEACTABUTENIO 3asBHUTENSA) OOECIEUYNBACTCS
oecmiathbiil foctyn K PIIIY ni1s oOecrieyenust BO3MOKHOCTH MO/1a4u JJOKYMEHTOB B
AIEKTPOHHOM BHUJIE€ U KOHCYJIBTUPOBAHUE MO BOMPOCY MOJYUYEHUS MYHULIHNAIBHOM
ycayru nocpeacrsom PIITY.

5.4. MynununanbHbiii apxuB U1 M®IL] He BmpaBe TpeOoBaTh OT 3asgBUTEINS
(mpenctaButens 3asBUTEINSI) OCYIIECTBICHUS JEUCTBUIM, B TOM YUCJIE COTJIACOBAaHMUM,
HEOOXOAMMBIX JIJIs1 TOJydeHHs] MYHULIMITAIbHOM YCITyTH U CBA3aHHBIX C OOpallleHrneM
B HHBIE TOCYJApCTBEHHBbIE OpraHbl HMJIM OpraHbl MECTHOIO CaMOYIpaBJICHMUS,
OpraHu3alyu.

5.5. B mnensx mpenocraBieHus MyHUIIMNAIbHONW YCIyrd MyHUIIMITATBHBIN
apXHB B3aUMOJEHCTBYET CO CIECAYIOIMIMMU OPTaHU3aLHUSIMU:

1) YopaBnenuem @DenepaibHOM CIyKObI TOCYAApCTBEHHOM pPETUCTpaIui,
KajgacTpa u kaptorpaduu Poccuiickoit ®enepainuu mo MocKoBCKOW 00JacTu (B
paMKax MEXBEIOMCTBEHHOI'O B3aUMOJCUCTBUSI) — [Jisl MOJY4YEHHUS CBEICHUU U3
EauHoro rocy1apcTBEHHOTO peecTpa HEABUKUMOCTH;

2) Yupasiennem ®denepanbHoil HaoroBod ciayx0bl Poccun mo MockoBCKoOi
o0nacT i TOATBEPXKIACHUS TMPUHAMICKHOCTH 3asgBUTENSI K  KaTeropuu
IOPUIMYECKUX JIUI] WJIA UHAUBUIYTbHBIX MIPEAITPUHUMATEIICH.

3) M®DII, pacmojOKCHHBIMH Ha TEPPUTOPHHM JAHHOTO MYHHIIMIAIBHOTO
oOpa3oBaHus — JJI IpUeMa, Iiepeiadu JOKYMEHTOB U BBIJa4M Pe3yibTaTa.

6. Ocnosanusn ona oopauieHusn u pe3yibmamol NPeOOCHABICHUA
Mynuyunanvhnoi yciayeu
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6.1. 3asgButens (mpeacTaBuTeNb 3asBUTENs) oOpaiiaeTcs B MyHUIIMIATbHBIN
apXUB B CIEAYIOMIMX CIyYasx:

6.1.1. 3a momyuyeHUEM TOKyMEHTOB, HEOOXOAUMBIX JJIs MTOATBEPKICHUS CTaXKa
paboTHI UK pa3Mepa 3apadOTHOM MIIATHI.

6.1.2. 3a monmyuyeHHWeM JOKYMEHTOB, COJAEpKAlIUX CBEJICHUS B OTHOIICHHUH
00BEKTOB HEJIBU’KUMOI'O UMYIIIECTBA.

6.1.3. 3a nonyyeHUeM UHBIX JOKYMEHTOB, B TOM YHCJIE COJAECPKAIINX CBEICHHUS
O MOATBEPKJECHUU POJCTBA, YI0UepEHUU (YCHIHOBIICHUH ), (haKTa yueObl, HAXOXKICHUS
B JIETCKOM JIOM€ U T.J.

6.2. PesynpTarom npenocraBieHuss MyHUITUTIAIBHON YCITYTH SIBISICTCS:

6.2.1. ApxuBHasi cCrOpaBKa, apXWBHas KOMHs, apXWBHas BBIMHCKA WK
nH(OPMAIMOHHOE MHChbMO, O(OpMIIEHHBIE B OyMa)XHOM BHUJIE, MOANUCAHHBIC
YIOJHOMOYEHHBIM  JTOJDKHOCTHBIM ~ JIMIIOM ~ MYHHUIIMNAIBHOTO  apXuMBa  WJIH
YIOJIHOMOYEHHBIM JIMLIOM OPTaHa MECTHOT'O CAMOYIIPABJICHHSI U 3aBEPECHHBIC 1€YATHIO
MyHuIMTIaTBHOTO apXUBa WIN aAMUHUCTPAIIMN MyHULUIIAIIEHOTO O0Opa30BaHuUs.

dopma apXMBHOM CIIPABKM YTBEPXKIAEHA NPUKa30M MUHHCTEPCTBA KYJIBTYPhI U
MaccoBbIX KOMMyHUKanuid Poccuiickoit ®@enepauun ot 18.01.2007 Ne 19 «O6
yTBepkaeHun IlpaBun opraHuzauMu XpaHEHUs, KOMIUIEKTOBAHMS, YyyeTa U
UCITIOJIb30BaHUsl TOKyMEHTOB ApxuBHOro ¢onaa Poccuiickoit @enepaunu U Apyrux
aApPXUBHBIX JJOKYMEHTOB B TOCYJApCTBEHHBIX U MyHULMIIAIBHBIX apXHUBaX, My3€sX U
oubnmnoTekax, opraHnuzanusax Poccuiickoil akageMun HayK».

Pesynprar npegocraBieHns MyHUIIMNANBHON YCIYTM, YKa3aHHBIM B ITyHKTE
6.2.1. mHacrosmero AJIMWUHUCTPATUBHOTO pEIrJIaMEHTa BBIJAETCS  3asBHUTEIIO
(ITpeactraButento 3asButenss) B MOI] uinu HampapisieTcss MO Mo4Te Ha OyMakHOM
HOCHTEJIE, TOANMUCAHHBIN YITIOJTHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM MYHHUIIMIAIBHOTO
apXMBa M 3aBEPEHHBIN MeyaThi0 MYHULMIIATILHOTO apxuBa (IIPU yCIOBUM YKa3aHUs
COOTBETCTBYIOIIIETO CIIOCO0A MOTYyUYEHUs Pe3yJIbTaTa B 3asBICHUN).

[Ipu ob6pamenun 3asButens (IlpencraBurens 3asBUTENS) MO AJIEKTPOHHOMN
[IOYTE PE3YJIBTAT MPENOCTABICHUSI MYHULHUIIAIIBHON YCIYTW, YKa3aHHBIM B ITyHKTE
6.2.1. HacTosAIIEr0 AIMUHUCTPATUBHOIO PETIIAMEHTA, COAEPKAIINN CBEAEHUS U HHYIO
uH(popMaIMIo, JOCTYIl K KOTOpPOW HE OrpaHU4YeH (Jajgee — OOIIeqOCTyIHas
uHpopManus) HampaBisgercss B (opMe 3JEKTPOHHOTO JOKYMEHTa IO ajpecy
AJIEKTPOHHOM MOYTHI.

6.2.2. Pemenue 00 oTkase B mpenocTaBiieHun MyHUIMmanbHON yeiayru (dhopma
yka3zana B [IpunoxxeHnu 4 K HaCTOsIIEMY AJIMUHUCTPATHBHOMY PETIIAMEHTY).

[Ipu obpamenun 3asButens (IIpencraBurens 3asBUTENS) MO AJICKTPOHHON
1ouTe pelieHre 00 0TKa3e B PeA0CTaBlIeHn MyHUIIMTIAIBHON YCIYTH HAPABIISIETCS
B (hopMe 3IIEKTPOHHOTO JOKYMEHTA M0 aIpecy 3JIEKTPOHHOM MOYTHI.

Pemenue 00 oTkase B peAocTaBiieHnd MyHUIIMNATBHON YCIIYTH, TIPH YCIOBUU
yKa3aHUsi COOTBETCTBYIOIIETO CMOco0a MOJdy4yeHus B 3asiBICHUU, MOXET OBITh
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HOJIyYEHO CIEAYIOUIMMH CIIOCO0aMHu:

— uepes MOIL], B ¢Qopme osK3emIuIApa IIEKTPOHHOTO JIOKYMEHTA,
noanucadHoro Ol ymoMHOMOYEHHOro OJKHOCTHOrO JiMia MyHHIIMIAIbHOTO
apxuBa, Ha OyMa)KHOM HOCHTEJIE, U 3aBEPEHHOI0 IOJIHUCHIO YIOJIHOMOUYEHHOTO
cnenuanucra MOILI u nevarsro MOLI.

— 10 moyre Ha OyMa)XHOM HOCUTENE, IMOANHCAHHOE YIIOJIHOMOYEHHBIM
JNOJDKHOCTHBIM ~ JIMIIOM ~ MYHULHWNAIBHOTO apXvUBa M  3aBEPEHHOE  I1E€YATHIO
MyHununansHOro apxusa.

— mnocpencteom PIII'Y B juunbiii kabuner 3assutens ([IpencraBurens
3agBUTENSI) B BUJAE DJIEKTPOHHOTO JOKYMEHTAa, MOJNHCAHHOIO YCHUJIEHHOU
KBAJIM(ULIMPOBAHHON AJIEKTPOHHON mnoanuchio (nanee — OII) ynmoJHOMOYEHHOIO
JOJKHOCTHOTO JINIA MYyHHMITMIIATBHOTO apXUBA.

6.3. ®akt mnpenocraBieHUS MYHUIMNAIBHON YCIyIH C MOPUIOKEHUEM
pe3ynbTara mnpenocTaBieHuss MyHUIMIANbHON yciuyru (ukcupyercss B Momyne
okazanus ycnyr EUC OY.

7. Cpok pecucmpayuu 3a:1671eHUA

7.1. 3asBnenue, nojmaHHoe uepe3 MODLI, peructpupyercs B JeHb NOAAYU
3asBieHus B MOII.

7.2. 3asBieHHWe, TOJAHHOE TIO TOYTE, HAIpPABISIETCd  CIECHUAINCTOM
MyHUIHUNanbHOTO apxuBa JUIsl MPUCBOCHUS PErUCTpaMOHHOTO HOMepa B MO®IL[ He
MO3JHEE MEPBOro paboyero AHs, CIAEAYIOLIETrO0 3a JHEM MOJIy4eHHs 3asBIICHUS U
IoKyMeHTOB 1o moute. Cnemumamuctom MO®II  perucTpanmoHHbIi  HOMEP
npucBauBaercs B Moayne AUC M®I] B TeueHune ofHOTo pabovero IHs.

7.3. 3asBieHME M JOKYMEHTbI, HAaNpaBJCHHbIE IO BJIEKTPOHHOW IMOYTE,
pacCIIeyaThIBAIOTCA CHENUAIMCTOM MYHHMIIMNAIBHOIO apXvBa W HAIPABISIIOTCS Ha
peructpanuio B M®I] He mo3gHee mepBoro padbouero AHsS, CASTYIOUIETO 3a JTHEM
MOJy4YeHHsT 3asBiIeHus U JOKyMeHTOB. Cnernumamucrom MOIL[ perucrpannoHHBIN
HoMmep npucBauBaerca B Moayine AUC M®I] B TeueHue oqHOro pabovero JaHs.

7.4. 3asBieHne, mojaHHOE B dJeKTpoHHOU ¢dopme uepe3 PIIIY mo 16:00
pabouero aHs, perucTpupyercss B MyHUIIMIIAIIbHOM apXuBe B J€Hb ero noaayu. [lpu
nonaue 3asBrnenus yepe3 PIIT'Y mocne 16:00 pabodero qust 1160 B HEpaboUmil AeHb,
peructpupyercsd B MyHULIIUNIAIbHOM apXMBE HA CIEAYIOIIHNI pabounii JeHb.

7.5. MyHULIMNANIbHBIN apXUB 00€CIeurnBaeT MPeA0CTaBICHUE MyHUIIUMITIATLHOM
ycayru  nocpeacteom  PIIIY  wu uyepes MODI[ B COOTBETCTBHUM €
COTJIALIEHUEM O B3aMMOJICVCTBUH MEXKIY OPTaHOM MECTHOT'O CAMOYIIPABIICHUS (B
ciayyae, ecind MyHMUMIAIBHBIA apXUB SBISETCS CTPYKTYPHBIM IOAPA3AEICHUEM
opraHa MECTHOro camoympasieHusi)) u MOL], wim Mexay MyHUIUNAIbHBIM
yapexaeHueM (B ciydae, eciii MyHUIIUITATbHBINA apXUB SIBJISETCS MYyHUIIUTIATBHBIM
yupexaenneM) u  MO®IL], 3akioOYeHHBIM B MOPSAJKE, yCTAHOBIEHHOM
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3aKkoHoAaTenbCcTBOM  Poccuiickoit  denepanmu  (majee —  corjamieHue o
B3aUMOJICHCTBUN).

8. Cpok npedocmasnenus Mynuyunanvhnoii ycayeu

8.1.Cpok mpenoctaBiieHus: MyHUITUTAIBHOM yCITyTH COCTaBIsIeT He Oonee 22
pabouyux JHEH U HAUMHAET UCUUCIIATHCS CO JHS, CIECAYIOIIETo 3a JTHEM PETUCTPALH
3asBneHus B MOII,

8.2. B cinydae OTCYTCTBHSI TOYHBIX MOMCKOBBIX JAHHBIX B 3asBJICHUU U IPU
noucke uH(opmanuu 3a mnepuon Ooxee 10 €T, CpPOK MPETOCTABICHHUS
MyHUIMTIaTBHON YCIIYTH MOXKET OBITh MPOJJIEH He OoJiee yeM Ha 22 pabouux JHS C
IMCbMEHHOIO pa3pelieHusl pyKoBoauTelns MyHHIMOAJIbHOrO apxuBa. B naHHOM
ciyyae 3asBUTENO (TPEACTABUTENIO 3asBUTENSI) HAMNPABISIETCS MHUCHMEHHOE
YBEIOMJIEHHE O NPOJJICHUU CPOKa MPEAOCTaBICHUS MyYHUIIMNAIBHOW YCIYTd IO
¢dopme, ykazanHoil B [Ipunoxxenuu 5 Hactosmero AIMUHUCTPATUBHOTO PETJIaMEHTa,
C YKa3aHHEM IIPUYMHBI YBEIUYEHHS CPOKA MPEAOCTABICHUs] MyHULIUIIAIBHON YCIyTH
Y U3MEHEHHOW [JaThl IOJY4YEHUs pe3yibTaTa. YBEJOMIICHHE O IPOJUICHUM CpOKa
npeaocTaBiaeHus MyHUIIMITATIBHOW YCIIyT'M HampaBiisieTcss He mo3aHee 14 paboumx
JTHEH CO JTHS perucTpanuu 3asBiIeHUs] CIOCOOOM, YKa3aHHOM B 3asIBJICHUH.

8.3. MakcuManpHBIi CPOK MPeIoCcTaBiIeHrss MyHUIIUTIATbHON YCIYTH C YIETOM
BO3MOYKHOTO MPOJJIEHUSI CPOKA MPENOCTABICHUS MyHUIIMTIATBHOW YCIYyTH HE MOXKET
npeBbimaTh 44 pabouux AHS C JaThl perucTpanuu 3asBieHus B MyHUIUTIAILHOM
apxuBe.

8.4. B oOmuii cpok mpeaoctaBiieHus MyHUIIUTIATBHOW YCIYTH BXOJUT CPOK
HaIIpaBJIEHUS] MEKBEIOMCTBEHHBIX 3allPOCOB W TOJYYEHHs HA HHUX OTBETOB, CPOK
HalpaBJeHUs  JOKYMEHTOB,  SBJISIIOLIUMXCS ~ PE3yJbTaTOM  MPEAOCTABIICHUS
MyHHUIIMTTAIBHOM YCITYTH.

8.5. Cpok mpHOCTaHOBIEHUS TMPENOCTaBICHUA MYHUIIMNAIBHON yCIyTU
3aKOHOAATeNbCTBOM Poccuiickort deaepannu M 3aKOHOIATEILCTBOM MOCKOBCKOHU
00JIaCTH HE MPETyCMOTPEH.

9. Ilpasosvie ocnosanusa npedocmasienus MyHuyunanoHou yciyu

9.1. OcCHOBHBIMH HOPMATUBHBIMU TPAaBOBBIMHU aKTaMH, pPETyJIUPYIOLIUMU
npenocrasieHue MyHULIIMNIAIBbHON YCIIYT Y, SIBIISIOTCS

OenepanbHbii 3akoH OT 22.10.2004 Ne 125-®3 «O06 apxuBHOM Jeje B
Poccuiickon @enepauum»;

3akoH MockoBckoit obnactu Ne 65/2007-O3 «OO6 apxuBHOM Jiene B
MoOCKOBCKOI 00J1aCTH»;

puka3 MuHHCTEpCTBa KYyJBTYPhl U MAacCOBBIX KOMMYyHUKanuu Poccuiickoin
®enepanuu ot 18.01.2007 Ne 19 «O6 yrBepxkaenuu [IpaBun opranuzanum XpaHeHus,
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KOMIUIEKTOBAHHUSA, YYe€Ta UM MHCIOJb30BAHMUS JOKYMEHTOB ApXMBHOrO (oHJIA
Poccniickonn denepannyu M IpyruxX apXMBHBIX JOKYMEHTOB B IOCYJIAapCTBEHHBIX M
MYHUIIMIIAJBHBIX apXWBax, My3esiX M Oubiamorekax, opraHuzanusx Poccuiickoi
aKaJeMUU HayK».

9.2. Crucoxk HOPMATHBHBIX aKTOB, MNPUMEHSEMBIX IIPU MPEIOCTABICHUU
MyHununansHol — yciyru, npuBeneH B IlpwiokeHnn 6 K HacTosleMy
AJIMAHHCTPAaTUBHOMY PEIVIAMEHTY.

10. Hcuepnwvisarousuit nepeyens 0OKymMeHmos,
Heo0X00umulx 0na npedocmasnenus MynuyunaivHoil yciyau

10.1. B cnyuae oOpamenuss 3a TOJy4eHHEM MyHUITUTATHHOW YCIyTH
HEIMOCPEJICTBEHHO CaMoro 3asiBUTEIs MPEICTaBIAIOTCS CIEAYIONIME 00s3aTeNbHbIe
JIOKYMEHTHI:

10.1.1. 3asBnenue, mnoanuMcaHHoe 3asBUTENeM 10 (opMme, yKa3aHHOW B
[Mpunoxenun 7, Ilpunoxennn 8 win Ilpunoxenun 9 K  HacToALEMY
AJMUHUCTPATUBHOMY PETJIAMEHTY (B 3aBUCUMOCTH OT OCHOBAHUS JJi 0OpaIleHus).

10.1.2. JIokyMeHT, yIOCTOBEPSIONINI JINIYHOCTH 3assBUTEIIS.

10.2. Tlpu oOpamenun 3a MpeAocTaBiIeHHEM MyHHIMIIATBLHOW —YCIyTH
IpeCTaBUTENs 3asBUTENS, YIIOJTHOMOUYEHHOTO Ha cAady JOKYMEHTOB U IMOJIy4E€HUE
pe3yJibTaTta npeaocTaBieHuss MyHUIMIATBHOW yCITyTH, IPEACTABIIAIOTCS CIEAYIOLINE
00s13aTeNbHbIE JOKYMEHTHI:

10.2.1. 3asBreHue, mnoAMHCaHHOE 3asBUTENeM, IO (opMe, YKa3aHHOW B
[Mpunoxxennn 8, Ilpunoxkenun 9 wmm Ilpunoxennn 10 x  HacTosAmEMy
AJMUHUCTPATUBHOMY PETJIIAMEHTY (B 3aBUCUMOCTH OT OCHOBaHUS JJis OOpaIleHus).

10.2.2. JIokyMeHT, yIOCTOBEPSIONINI INIYHOCTh TPECTaBUTENS 3asIBUTEIIS.

10.2.3. JIokyMeHT, TOATBEP K TAOIIUI TIOJTHOMOYUS TPECTABUTENS 3assBUTEIIS.

10.3. IIpu oOpameHnn 3a mOpenocTaBieHUEM MyHUIUMTIATBHON — yCIyTd
npeacTaBuTeNs 3asBUTENS, YIOJHOMOYEHHOIO Ha MOJNUCaHUe 3asiBICHUS U caady
JOKYMEHTOB, a TakXe IOJydeHUE pe3yJbTaTa NpenocTaBiieHuss MyHHIMIaIbHON
YCITyTH, IPECTABIISIFOTCS CIEAYIONUE 00s3aTeIbHbIC JOKYMEHTHI:

10.3.1. 3asBrieHHe, TOIMMCAHHOE MPEIACTaBUTEIEM 3asBUTENIeM, 1O (GopMme,
ykazanHoil B [lpunoxenun 7, Ilpunoxenun 8 wim [lpunoxennn 9 k HacTosmeMy
AJMUHUCTPATUBHOMY PETJIAMEHTY (B 3aBUCUMOCTH OT OCHOBaHUS JJis1 0OpaIieHus).

10.3.2. JIokyMeHT, YIOCTOBEPSIOIIHI JTUIYHOCTD MPEACTABUTENS 3assBUTEISI.

10.3.3. JlokymeHT, MOATBEP>K IO TOJTHOMOYHS MPEICTABUTEIS 3asiBUTEIS.

10.4. Tlpu oGpamenun 3asBuTens (MIPEACTaBUTEINS 3asiBUTENS) 32 TOTyUYCHUEM
JIOKYMEHTOB, COJEpXAIllUX CBEACHUA O TOATBEPKICHUH POJICTBA, YIOUYEPCHHUU
(YCBIHOBJICHHUH ), COJICP>KAHUM 3aBEIIIaHM, K JOKYMEHTaM, yKa3aHHbIM B myHKTax 10.1
— 10.3 Hacrosiero AIMUHUCTPATUBHOTO PETJIAMEHTA, MPEJICTABIISIIOTCS CIAETYIONTNE
00s3aTeNbHbIE JOKYMEHTHI:
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10.4.1. Cornacue yChIHOBHUTENIEH, 3aBEPEHHOE HOTAPUYCOM - JUISl TOJy4YCHUS
JIOKYMEHTOB, COJIEpkKAIIUX CBEICHUS 00 YCHIHOBJICHUU (YI0YEPEHUN).

10.4.2. JIoxyMeHT, MOATBEPKAAOIMINN (HaKT CMEPTH 3aBeIaTeNsl, U JOKYMEHT,
MOATBEPKIAIOIIMN POJCTBEHHbIE OTHOLIEHUS 3asBUTENS C 3aBemiareneM (i
HACJIEAHUKOB IE€PBOM ouepeau) - Juid NOJydeHUs HMH(OpPMAalUd B OTHOUIEHUH
COJEpKaHUs 3aBEIaHUS.

10.4.3. JIokyMeHT, MOJTBEPKIAIONIUN POJCTBO 3asABUTENISI C YEIOBEKOM, O
KOTOpPOM 3alpalinBarOTCs CBEACHU (B CiIydae, €CiM He MpouuIo 75 JIeT ¢ MOMEHTa
CO3JaHMs TOKYMEHTA) - JUIsl MOJIYYEHUsI JOKYMEHTOB, COCPKAIINX CBEICHUS U3 KHUT
perucTpanuy 3aXOpOHEHUH (3aXOPOHEHUI YPH C PAXOM).

10.4.4. JlokyMeHT, MOATBEpKIAOUil (HaKT CMEpTH YeIOBEKa, O KOTOPOM
3aIpallluBalOTCs CBEACHUS, U JTOKYMEHTHI, MOATBEPKIAAIOIINE POJICTBO 3asIBUTENS C
YeJI0BEKOM, O KOTOPOM 3aIlpallluBatOTCs CBEJICHUS (B CIIydae, €CJIM HE IPOLLIO 75
JeT C MOMEHTa CO3JaHusl JOKYMEHTA) - JJIsl MOJIyY€HUs JTOKYMEHTOB, COJAEp KaIluX
CBeICHHs 00 aKkTaxX I'pa)1aHCKOI'0 COCTOSIHUS (POXKIEHUHU, OpaKOCOYETaHUU, CMEPTH).

10.5. ApOutpaxkHsle M KOHKYPCHbIE YIPaBJSIOMIAE JIONOJHUTEIBHO
NPEACTABIAIOT KOMHIO pEHIeHUs apOUTPaKHOTO cyda 00 YTBEPKIEHUU HX
apOUTpaXHBIMU U KOHKYPCHBIMU YIIPABIISIOIIUMH.

10.6. 3asBneHue Ha MPEAOCTaBICHUE MYHHUIIUITAIILHON YCIIYTH MIPH O0paIlieHUH
3a o0uienocTynHo uH(poOpManued MO MOoYTe WM 3JIEKTPOHHOW IIOYTE MOXKET
paccMaTpuBaThCA U UCIOJHAETCS MYHHMLMIIAJBHBIM apXUBOM IPU HAJIMYMU B HEM
TOJIKO HAMMEHOBAHUS IOPUIMYECKOro JMua (g TpaxaaH - (GaMWIMM, UMEHU U
OTYECTBA), OYTOBOTO /WM 3JEKTPOHHOIO aJpeca MOJb30BATENs, YKA3aHHS TEMbI
(Bompoca), XpOHOJIOTMH 3allpaliuBaeMoil THGOPMALIHH.

10.7. Tlpu oOpaimieHuu 3a MyHHIIMIIAJBHOW YCIYTrOM MO 3JEKTPOHHOW IMOYTE
3asgBIeHUE U JIOKYMEHThl HaIpaBisOTCS B (OpPME DIIEKTPOHHOTO JOKYMEHTA.
Onucanue AOKYMEHTOB, HEOOXOOUMBIX [UIsl MpenocTaBieHus MyHuUUnanbHON
yeiyra nipu obpamennn B MO®IL, mo moure u nocpencrsom PIITY, mpueneHo B
[Tpunoxxenuu 10 x HacTosmeMy AAMUHUCTPATUBHOMY PEIJIAMEHTY.

11. Hcuepnuwviearowuit nepeuernv 00KymMeHn 08, HEOOXO0OUMDBIX 015
npedocmasnenus MyHuyunanoHoll yciayeu, Komopsle HAX00AMmcs 6
pacnopsaxcenuu Opzanoe enacmu, Opeanos MeCmHO20 CAMOYRPABIEHUA UU
Opzanuzayuii

11.1. JIns npegocraBieHuss MyHUIIMIATBHON YCIyTH B OTHOLIEHUH OOBEKTOB
HEJBMKUMOTO MMyLIecTBa MyHUIIMNIAIBHBIM apXUBOM 3alPAlIMBAIOTCS CIEAYIOIINE
HEOOXOMMbIE JOKYMEHTBI, HaXOAsIIuecs B pacrnopskeHun OpraHoB BIACTH:
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11.1.1. Beimucka u3 EauHOro rocynapCcTBEHHOTO peecTpa HEABUKUMOCTU
(manee — EI'PH) - B VYmpaBiaenuu DenepaibHOl Choy>KObl TOCYIapCTBEHHOMN
perucTpanuu, Kagactpa u kaprorpapuu mo MockoBcKoi 001acTu.

11.1.2. Bemucka u3 EquHOro rocyaapcTBEHHOTO peecTpa IpUINYECKUX JIHII,
(manmee — EI'PIOJI) comepxkamnasi cBeaeHHss O 3asBUTENe, B cliydae oOpalieHus
IOpUJIMYECKOTO JIMIa - B YrpaBiieHnn deepanbHON HaIOTOBOM Ciry»0b1 Poccun 1o
MockoBcKkoii 00J1acTH.

11.1.3. Beimucka 3 EquHOTO rocyIapCTBEHHOTO peecTpa MHAMBHUAYaTbHBIX
npeanpuanMareiei (mamee — EI'PUII), comepikaias cBeieHus o 3asBUTEIIE, B CITyJae
oOpaIeHusi WHIUBHUIYyAIBHOTO TpeanpuHuMarens — B Ympasienun denepanpHoOU
HaJ0TroBOM ciryk0b1 Poccun mo MockoBCKoM 001acTH.

11.2. JJoxyMeHTBI, yKa3aHHble B myHKTe 11.1, Moryt OBITH MpeCTaBJICHBI
3asBuTeneM  (mpencraBuTenieM — 3asBUTENs) IO  COOCTBEHHOM  WMHHUIIUATHBE.
Henpencrasnenue 3agBUTeNEM YKa3aHHBIX JOKYMEHTOB HE SABJISIETCSA OCHOBAHUEM ISl
oTkaza 3asBUTENIO (TIPEICTaBUTEIIO 3asBUTENISA) B IPEAOCTaBlIeH MyHUITUNIATbHON
YCIIyTH.

11.3. Mynununaneueiii apxuB 1 M®L[ He BnpaBe TpeOGoBaTh OT 3asBUTENS
(mpenctaButens 3asBUTEIS) PEICTABICHUS IOKYMEHTOB U UHGOPMAIUU, YKAa3aHHBIX
B myHkre 11.1.

11.4. Mynununanbabii apxuB u MOI] He BmpaBe TpebOoBaTh OT 3asBUTENs
(npencraButenss 3asBUTENS) NPEIOCTaBICHUS HMHPOPMALMU M OCYIIECTBICHUS
JNEWCTBUH, HE TPEAYCMOTPEHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

12. Hcuepnuvisaroujuit nepeuenb 0CHOGAHUI 0111 OMKA3A 6 npueme u
pezucmpayuu 0OKyMeHm 08, He0OX00UMBIX 071 NPEOOCMaABIeHUA
MyHnuyunanovnoii yciayeu
12.1. OcHoBaHusAMH [JI1 OTKa3a B TIPUEME W PETUCTPAIMU JOKYMEHTOB,

HEOOXOUMBIX JIJIsl MpeAoCcTaBIeHUs] MyHUIIMTIAIBHOM YCIIYTH, SBIISIOTCS:

12.1.1. OOpamenue 3a TmpeaocTaBlIeHHeM MyHUIIMNAIBHON yCIyru 0e3
OpEeIbsABICHUS JOKYMEHTa, TO3BOJSIOUIETO YCTAHOBUTh JIMYHOCTH 3asiBUTEIIS
(mpeactaButens 3asBUTENA), 32 UCKIIOUEHUEM CIydaeB 0OpallleHus 10 AJIEKTPOHHON
1ouTe JUIsl MOJy4YeHUs 00IIeI0CTYITHON HH(OpMAIUH.

12.1.2. JIokyMeHTHI coiepKaT MOAYUCTKY U UCTIPABICHUS TEKCTA.

12.1.3. IokyMeHThl MMEIOT HMCIPABJICHHS, HE 3aBEPEHHBIC B YCTaHOBIEHHOM
3aKOHOJATEIbCTBOM MOPSIKE.

12.1.4. JIokyMEHTBI COZIEpKaT MOBPEKACHUS, HATUINE KOTOPHIX HE MO3BOJISACT
OJIHO3HAYHO MCTOJIKOBATh UX COJAEPKAHUE.

12.1.5. lokyMeHTbl ~ yTpaTWJIM CWJIy Ha MOMEHT oOpaieHus 3a
[IpeIoCTaBIeHUEM MyHUIIUIIAIIBHON YCIIYTH.
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12.1.6. HexoppekTHOE 3aroaIHeHrne 00s3aTeIbHbIX M0JIeH B 3asBJICHUH B ClTy4ae
oOparieHusi TpEeACTaBUTENsI 3asBUTENS, HE YIOJTHOMOYEHHOTO Ha IOIUCAHUE
3asiBIICHUS.

12.1.7. KadecTBO mpencCTaBICHHBIX TOKYMEHTOB HE IO3BOJIAET B IOJHOM
o0beMe MPOUYUTATh CBEJICHUS, COJIepKAIIUECs B TOKYMEHTAX.

12.1.8. ®opma mnonmanHoro 3asBuTeNeM (NIPEACTaBUTENEM  3asBUTEINS)
3asBieHUs HE COOTBETCTBYET dbopme 3asBieHus, YCTaHOBJICHHOM
AnmvunuctpatuBHbiM  pernameHToM  ([lpunoxenun 7, Ilpwnoxenun 8 wumm
[Tpunoxenuu 9 k HacTosAIEMY ATMUHACTPATUBHOMY PETIAMEHTY) 32 NCKIIFOUCHHEM
cllyuaeB OOpalieHHus MO BJICKTPOHHOW TOYTEe IJs TMOMY4YeHHs] OOIIEAOCTYIMHOMN
uHGOpPMAIIH U 10 TIOYTE.

12.1.9. [IpencraBieH HEMOJHBIA KOMIUICKT JOKYMEHTOB B COOTBETCTBUU C
nyHKTOM 10 HacTosiero AAMUHUCTPATUBHOTO PETJIAMEHTA.

12.1.10. OGparienue no >AEKTPOHHOM MOYTE 3a MOJyYeHUs UHPOpMaIUU, HE
SIBJISIIOIIICHCS 00IIIEeTOCTYITHOM.

12.2. JlonomHUTENHHBIMA OCHOBAHHUSIMH JJII OTKa3a B IpHeMe (PETHUCTPALIHH )
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MpPEeNOoCTaBieHUsT MyHHUIUNAIbHONU YCIyTH, MpHU
HarpasieHuu oopaiuenus yepe3 PIITY senstores:

12.2.1. HexoppekTHOe  3amojiHeHUE  O0Os3aTeNbHBIX Mmoned B Qopme
uHTepakTuBHOTO 3arpoca PIII'Y (oTcyTcTBUE 3am0/IHEHNS], HEIOCTOBEPHOE, HETIOJTHOE
aub0 HENMpaBWIbHOE, HE COOTBETCTBYIOIIEe TPEeOOBAHUAM, YCTAHOBJICHHBIM
HACTOSIIIIMM AJIMUHUCTPATUBHBIM PETIIAMEHTOM).

12.2.2. IlpencraBieHne HEKAYECTBEHHBIX JIEKTPOHHBIX KOMHHA (SIEKTPOHHBIX
00pa3oB) MOKYMEHTOB, HE€ IIO3BOJISIONIUX B IOJHOM OOBEME MPOYUTATh TEKCT
JIOKYMEHTA W/UJIN paclo3HATh PEKBU3UTHI IOKYMEHTA.

12.3. Pemenne 00 oOTKa3ze B TpHeMe JAOKYMEHTOB, HEOOXOAMMBIX IS
nmpenocTaBiieHuss MyHUIUMATBHON yCIyrH, odopmisieTcs 1o ¢GopMe COrjacHO
[Tpunoxenuto 11 k HacToseMy AJAMUHUCTPATUBHOMY PETIIAMEHTY.

[Ipu HanmMuuu OCHOBaHUS JJIS OTKa3a B IMpHEME JOKYMEHTOB, YKAa3aHHOTO B
nyHkre 12.1.10 3asBuTento HampaBiseTcs YBEAOMIICHHS O cHoco0e Tmoaadu
3asBnenuss 1o ¢opme, ykazaHHod B Ilpunoxkenun 1la  Hactogmero
aIMUHUCTPATUBHOTO PErIaMEeHTa.

12.3.1. [Ipu o6pamenuu yepes M®PIL] nuceMeHHOe perieHne 00 0TKa3e B mpuemMe
JIOKyMEHTOB, HEOOXOJMMBIX I TMPEeAOoCTaBIeHUs MYHUIIMAIBHONW — YCIIYTH,
opopmisiercss 1o  TpeboBanmio  3asBuTens  (IPEACTABUTENS  3asiBUTEINS),
noanuceiBaercs crnenuanuctoMm MOI[ u Beigaercs (HampaBiseTcs) 3asBUTEIIO
(mpencraBuTento 3asgBUTENS) C YKa3aHUEM MPUYHUH 0TKa3a B CPOK HE TO3/THEE 30
MUHYT C MOMEHTA MOTy4YeHHUs OT 3asBUTENS (MpeICcTaBUTENS 3assiBUTES) TOKYMEHTOB.

12.3.2. Ilpu oOpamenun uepe3 PIII'Y pemenue o0 oTkasze B mpueme
JOKYMEHTOB  TOJIHUCHIBACTCS  YIOJHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMIIOM
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MyHULMDIATBHOTO apXWBa W HalpaBisgeTCsl B JIMYHBIA KaOuWHET 3asBUTEINA
(mpencrasurens 3asBurens) Ha PIITY B nmepBsiii pabouwmii A€Hb, CIEAYIONINN 32 JTHEM
nojauu 3asiBJICHUS.

12.3.3. Ilpu oOpartieHuu Mo MOYTE U AJIEKTPOHHOM MOUTE pelieHue o0 0TKase B
IpyueMe JOKYMEHTOB ITOANMCHIBAECTCS YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM
MyHHIHMTIaTBHOTO apXUBa U HAIIPABJIAETCS CLIOCOOOM aHAJIOTUYHBIM CIIOCO0Y MMoJauu
3asiBIEHUs HE MO3JHEE MEPBOro paboYero JHs, CIEIYIOIIETo 3a IHEM MOCTYIUICHUS
3asiBIICHUSL.

B cinyuyae nanpaBnenus 3asBurtesieM (MpeacTaBUTENEM 3asBUTEISI) MO MOYTE
HOTApHAJIbHO 3aBEPEHHBIX KOMHI TOKYMEHTOB, HEOOXOAUMBIX JIJISi IPEIOCTABICHUS
MyHUIIMNANBHONW YCIIYTH, YKa3aHHbIE KOIUUA JOKYMEHTOB MPUJIAral0TCs K PELIEHUIO
00 OTKa3e B IpueMe JJOKYMEHTOB.

13. Hcuepnwvisaroujuii nepeyend 0CHOBAHUIL 0711 OMKA3Q 6 NPEOOCmas1eHUU
Mynuyunanvhoi yciayeu

13.1. OcHoBaHusAMHU IS OTKa3a B MpeAOCTaBiIeHNH MyHHIMIIATbHOW YCIyTH
SBJISFOTCS:

13.1.1. Hannuue mpoTUBOPEUMBHIX CBEJCHHUI B 3asBJICHUN U MPUIIOKEHHBIX K
HEMY JIOKYMEHTax.

13.1.2. HecooTBeTCTBHE KaTEropuu 3asiBUTENS KPYTY JIHII, YKa3aHHBIX B IIYHKTE
2.2 HaCTOSIIIETO AMUHUCTPATUBHOTO pErJIaMEHTA.

13.1.3. HecooTBeTcTBUE AOKYMEHTOB, yKa3aHHBIX B MyHKTe 10 HacTosIiero
AJIMUHHUCTPAaTUBHOIO perjiamMeHTa, Mo (opMe wWid coaepkKaHUuo TpeOOBaHUAM
3akoHomarenbcTBa Poccuiickorn dPenepauvii U 3aKOHOJATENIBCTBA MOCKOBCKOM
o0nacTu.

13.1.4. TlpeacraBneHue 3asBUTENIEM HEMOJHBIX M (WJIM) HEIOCTOBEPHBIX
CBEJICHUM.

13.1.5. 3asBreHre MOJAHO JIUIIOM, HE MMCIOIIUM TOJJHOMOYHUN TPEACTaBISATh
UHTepechl  3asBUTENsl, B  COOTBETCTBUM C  IYHKTOM 2.3  HAaCTOSILIEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

13.1.6. HenpencraBineHue OpUTHHAIOB JOKYMEHTOB (B CiIydae €clid OHH
TpeOyIOTCs), HAIIPaBJIEHHBIX B 3JIEKTPOHHOM BHJIE.

13.1.7. Opurunansi JOKYMEHTOB, MIPEACTABIICHHBIE 3asBUTENIEM
(npenctraButeneM 3asBUTeNs) 1id cBepkd B M®LI, HE COOTBETCTBYIOT 3JIEKTPOHHBIM
o0Opa3aMm JTOKyMEHTOB, MMOJaHHbIX TTocpencTsoM PIITY.

13.1.8. Undopmarus, koTopasi COAEPKUTCS B JOKYMEHTaX, MPEICTABICHHBIX
3asBuTeneM  (MpeACTaBUTEIEM  3asBUTENs),  MPOTUBOPEUYUT  CBEACHMSIM,
coJiep KallluMcs B IOKYMEHTAaX, HaXOSIIMXCS B BEICHUU OPIaHOB BJIACTH.
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13.2. 3asBuTens (IpeacTaBUTENb 3assBUTENS) BIIPABE OTKA3aThCs OT MOJTYUCHUS
MyHUIIUNIANBHOW YCIyTM HAa OCHOBAaHWUM JIMYHOTO TMCHMEHHOTO 3asBJICHUSA,
HAIMMMCAHHOTO B CBOOOJHON (opMe HAmNpaBHWB MO aapeCy AICKTPOHHOW MOYTHI WIIH
oOpatuBIuCch B BenomcTso.

13.3. Otka3 ot mpenocrtaBiieHuss MyHUIIMNIAIBHON YCIIYyTH HE TPEMSTCTBYET
MIOBTOPHOMY OOpAIICHHIO 3a TpeocTaBlieHneM MyHHUIUITATbHOW YCITYTH.

14. Ilopsook, pazmep u 0CHOBAHUA 63UMAHUA 20CYOAPCHEEHHOU NOWLTIUHDL
Ul UHOU Nambl, 63UMaemoil 3a npedocmagienue MynuyunaivHoii yciyzu

14.1. 3ampocwl, CBsi3aHHBIE C  COLUMAJIBHOM  3aIlIMTOM  TpaxaaH,
peIyCMaTPUBAIONIEH MX MEHCHOHHOE OOECIeueHHe, a TaKkKe MOIYYeHHE JIbIOT U
KOMIIEHCAlMd B COOTBETCTBHM C 3aKOHOJATenbCcTBOM Poccuiickon Penepanuun
UCTIONHSIOTCS MYHUIIMTIATBHBIM apXHUBOM 0€3BO3ME3/IHO.

14.2. 3anpocsl 0 mpenocTaBieHuyn UHGOPMALMK IO OMpeNeNIeHHOM mpobieme,
TeMe, COOBITHIO, (pakTy, OMorpaduueckue 3anpocsl, MO KOTOPHIM yCTaHABIMBAIOTCA
CBEACHUS, HEOOXOUMBIE ISl U3YyUEHUS KU3HU U JEATEIbHOCTU KOHKPETHBIX JIMII
UCHOJHAI0TC MyHUIIMTIANBbHBIM apXUBOM 0€3BO3ME3/IHO.

14.3. 3ampocel 0 TpemoCTaBICHWH HMHPOPMAIUH, HEOOXOAUMOU  Jis
YCTaHOBJICHHSI POJICTBA, POJACTBEHHBIX CBA3EH IBYX WM 0oJiee JIUL, HICTOPUU CEMbH,
poJia UCTIONHSIOTCA MyHUIIMNANBHBIM apXHUBOM O€3BO3ME3IHO.

15. Ilepeuens ycayz, He00X00uUMbIX U 00A3aMETbHBIX 01 NPEOOCMABIEHUS
MyHnunyunanvhoi yciyzu, 6 mom yucie nopaook, pamep U 0CHOEAHUS 63UMAHUA
naamol 3a NPEOOCMagieHue MaAKUxX yciyz

15.1. Ycnyru, HeoOXxoaumble U 00s3aTeNbHbIE JUISl  MPEAOCTABICHHUS
MyHununanbHOM yCIyTH, OTCYTCTBYIOT.

16. Cnocoo6vt npedocmasnenusn 3asnsumenem 00OKyMeHN 08, HEOOX0OUMbBIX 017
noayuenuna MyHuyunaivHou ycuayeu

16.1. O6pamenue 3asBuTens (npeacTaBuTens 3asBurens) nocpeactsom PIITY.

16.1.1. JIns monmyuenus MyHUIUNIATBHOW yCIIyTH 3asBUTENb (TIPEICTaBUTEINb
3asgBuTENsA, YIOJIHOMOYCHHBI Ha TOAMKMCAHUE 3asBIICHUS) 3aIlOJHICT 3asBJICHUE C
WCITOJIb30BAaHUEM CTICIIHAIBHOW HWHTEPAKTUBHONH (OPMBI B AJIEKTPOHHOM BHJC.
3anomHeHHOE 3asBICHHUE OTIPABIISICT BMECTE C MPUKPEINICHHBIMHU SJICKTPOHHBIMU
oOpazamMmu 0053aTeIbHBIX JOKYMEHTOB, YKa3aHHBIX B myHKTe 10 HacTosmero
AJMUHHUCTPATUBHOTO PETIIAMEHTA.
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16.1.4. OrtnpaBnenHoe mnocpenctBom PIII'Y 3asBieHue u  JOKYMEHTHI
noctynaroT B Monynb okazanusa yciayr EMMC OV u mpoxoadr npeaBapuTeNnbHOE
pPacCMOTpPEHNE B MyHULIMIIAJbHOM apXUBE.

16.1.5. B cnywyae HanuuuMs OCHOBAHMM, MNPEIYCMOTPEHHBIX IyHKTOM 12
HACTOSIIET0 AJIMUHHCTPATUBHOIO pErjlaMeHTa, pelleHue 00 OTKa3e B Mpueme
JOKYMEHTOB C yKa3aHMEM NPUYMH OTKa3a MOJNKCHIBAETCA  YCUJIEHHOMN
KBTU(PUIIUPOBAHHON 3JIEKTPOHHON MOJMUCHIO YHIOJIHOMOUYEHHOIO JOJIKHOCTHOIO
auna MyHUIUMINIATBHOTO apXWBa W HAMpaBIAETCS B JIMYHBIM KaOWHET 3asBUTEINS
(npencraButens 3assutens) Ha PIITY He mo3nHee pabodero AHs, CIEAYIOIIETO 3a
JTHEM oAy 3asiBJICHUS.

16.1.6. O pe3ynpTaTax MpeABAPUTEILHOTO PACCMOTPEHUsI 3asBUTEINb
(IlpencraButens 3asBUTENSA) YBEIOMIISICTCS M3MEHEHHMEM CTaTyca 3asBIICHUS B
JInunom kabunere 3asBurens ([IpeacraButens 3asBuUTens).

16.1.7. Ha oOCHOBaHMM TIPEICTABICHHBIX JOKYMEHTOB  CIELHAIUCT
MyHUIIMNIANBHOTO apXUBa IPUHUMAET PELIEHUE O NMPEAOCTAaBICHNH MyHUIIMIIAIbHON
yCIIyTy Ju00 peleHre 00 0TKa3e B MpeaocTaBIeHn MyHUITUTIATLHON YCIYTH.

16.1.8. B ciyyae OTCYTCTBHSI OCHOBAaHHMM JJIsi OTKas3a B IPEIOCTABICHUU
MyHUIIMNANbHOW YCIyru 3asgBUTENb YBEJAOMIISIETCS O HEOOXOJUMOCTH B TE€YEHHE S5
pabouyux AHEN MpenoCcTaBUTh OpUrHHANBI 151 cBepkr B M®I] mytem cMeHbI cTaTyca
3asBnenus B Jluunom kabunere 3asBurens (IIpencrasurens 3asBurens) Ha PIITY.

16.1.9. 3assurens (IlpencraBurens 3asBUTENs) MPECTABIsAECT JOKYMEHTHI B
COOTBETCTBUM C TpeOOBaHUSIMH, yka3aHHbIMU B [Ipmioxennn 10 k Hacrosmemy
AJMUHHUCTPAaTUBHOMY PETJIAMEHTY.

16.2. JInunoe oOpamenue 3asBurens (mpeacraButens 3assutens) B MO,

16.2.1. 3asBuTens (IpencTaBUTENb 3asSBUTENS) MOXKET 3alMCATHCS HA JTUIHBIN
npueM B M®I] 3apaHee o KOHTaKTHBIM TeleoHaM, yKa3aHHBIM Ha cailTax, ajapeca
KOTOpbIX npuBeAcHsl B IlpunoxkeHnn 2 K HacrosmweMy AJIMUHUCTPAaTUBHOMY
pernamenty, uinu nocpeacrsom PIIIY. Ilpu ocyuiecTBiieHMrM npeaBapUTEIbHOU
3amucu  3asBUTENb (MPENCTAaBUTENb 3asBHUTENsA) B  OOS3aTEIBHOM  TMOPSIKE
MH(OPMUPYETCS O TOM, YTO MpEABAPUTENIbHAS 3aHCh AHHYJIUPYETCS B CIIydae €ro
HESBKHU 10 UCTEUEHUHU 15 MUHYT C HA3HaYEHHOTO BPEMEHU NpHUEMA.

16.2.2. lns monmydyeHus: MyHUIIMTATBHOW yclIyTu 3asiBUTENb (TMPEACTaBUTENh
3asBuTENS) MPEACTABISIET HEOOXOAMMBIE TOKYMEHTBI, yKa3aHHble B myHKTe 10
HACTOSIIET0 AJMUHUCTPAaTUBHOIO PETJaMEHTa, 3a MCKIIOUYECHHEM 3asBIICHHS.
3asBJICHUE 3aIOJHIETCS U pacieyarbiBaeTcs crenuaiucroM MOLI.

16.2.3. B cnyyae HanuuuMsi OCHOBAHWMM, MPETyCMOTPEHHBIX IyHKTOM 12
HACTOSIIIET0 AJIMUHUCTPATUBHOIO peryiaMeHnTta, cnenuaiuctoM MOL] 3asBurento
(npencraBuTento 3asiBUTENS) BBIAACTCS pelIeHUE 00 0TKa3e B MpUeMe JOKYMEHTOB C
yKa3aHUEM MPUYMH OTKa3a B CPOK He no3aHee 30 MUHYT C MOMEHTA MOJTYYEHUsl OT
3asBuTens (npeacraButens 3asBUTENS) TOKYMEHTOB.
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16.2.4. B ciiyyae OTCYTCTBHMSI OCHOBAaHMH JIJI1 OTKa3a B IpUEME JOKYMEHTOB,
cnequanuct MOIL] npuHuUMaeTr mnpeacTaBiIeHHbIE 3asBUTENEM (IPEICTaBUTEIEM
3asgBuTENs) JOKYMEHTBHI, 3allOJHSET W pacnevyarblBaeT 3asBICHHE, KOTOPOE
NOJANKCHIBAETCS  3asiBUTENEM (MpEICTaBUTENEM 3asBUTENsS]) B  NPUCYTCTBHH
cnenpanucta M®I[. B caydae oOpamieHus mnpeactaBuTeass 3asBUTENS, HE
YIOJIHOMOYEHHOTO Ha TMOANWCaHWE 3asiBIICHUS, MPEICTABISAETCA MOANUCAHHOE
3asBUTENEM 3asBIICHUE.

16.2.5. Cnenmamuct M®DI]  ckaHupyer mpeAcTaBiIEHHBIE  3asBUTENIEM
(mpencraButeneM 3asBUTENS) OPUTUHAIBI JOKYMEHTOB M (POPMHUPYET AIEKTPOHHOE
neno B Moayne MOL[ EMC OV, cHuUMaeT ¢ NpencTaBICHHBIX OpPUTHMHAJIOB
JOKYMEHTOB KOIMH M 3aBepsieT WX MOANUCHI0 U rnedaTbio MOIL] (3a uckiroueHnem
JIOKYMEHTOB, TPEJICTABIEHUE KOTOPBIX MPEAYCMOTPEHO TOJBKO B IMOJIMHHHUKAX).
Cneunamuct ML pacneyaTsiBaeT W BbIAACT 3asgBUTENIO  (MPEICTABUTEIIO
3asiBUTENIS) BBIIUCKY O NOJYyYEHUU 3asiBJICHUS, JOKYMEHTOB C YKa3aHUEM UX MEPEUHs
YU KOJMYECTBA JIMCTOB, BXOJSAIIETO HOMEpPAa M JaThl TOTOBHOCTH pe3yJbTaTa
npenocTaBiaeHuss MyHUIIMNIAIBHON YCIIyTH.

16.2.6. DnextponHoe aeno (3asBieHHE, NpUAraeMble K HEMY TOKYMEHTHI,
BbINIUCKA) noctymnaet u3z Moayns MOIL] EUC OV B Moayins okazanus ycayr EUC OY
B JIEHb €ro ()OpMUPOBAHHS.

16.2.7. 3asBnenue, npuiaraeMble K HEMY JOKYMEHTBI M SK3EMIUISP BBIITUCKU
HampaBisitores u3 MOI[ B MyHununanbHbIl apXuB KypbepcKkoil cinyk00il Ha
OyMaXHBIX HOCHUTENISIX Ha CJEeNyIoIMi pabouumii JeHb CO JHA UX IOIY4YEHHS OT
3asBuTens (mpeacTaButTens 3asiBUTENS).

16.2.8. B M®I] 3assurento ([IpeacrtaButento 3asBUTENS) NpPErIOCTaBIEH
oecmiathbiil foctyn Kk PIII'Y ni1s oOecnieuenus BO3SMOKHOCTH MOIa4u JJOKYMEHTOB B
AIIEKTPOHHOM BUJIE.

16.3. O6paieHue 3a npeaocTaBiIeHHeM MyHUIIUIIATBLHON YCIYTH 110 TIOYTE.

16.3.1. Ins nomydenust MyHUIIMTIANBHOM yCIyry 3asiBUTENb (TIPEICTAaBUTEIb
3asiBUTENIs1) HAMpaBJSIeT 10 agpecy MyHUIIMNIANBHOIO apXuBa MUCbMO, COJEpIKallee
3asBieHue, MOANMCAHHOE JMYHO 3asiBUTENEM WJIM MNpPEICTAaBUTENEM 3asBUTEINS,
YIOJHOMOYEHHBIM Ha MOJNUCAaHUE 3asBJICHMS, U HOTAPUAIBHO 3aBEPEHHBIE KOMHUU
HEO0OXOJAUMBIX JOKYMEHTOB B COOTBETCTBUH C TPEOOBAaHUSAMHU, YKAa3aHHBIMHU B ITYHKTE
10 HacTosAmEr0 AIMUHACTPATUBHOTO PETJIAMEHTA.

16.3.3. Crenuanuct MyHHIIMTIAIBPHOTO apXWBa, OTBETCTBEHHBIN 3a MpPUEM U
IPOBEPKY MOCTYNUBIIMX JOKYMEHTOB, B LEJSIX NpeaocTaBieHUs MyHUIIMNAIbHON
yCIyTd YCTaHABIMBAaeT IMpeaAMeT oOpamieHus, mnonHomouus IIpencraBurens
3asIBUTENS, MPOBEPSET KOMILJIEKTHOCTh IIPEICTABICHHBIX IOKYMEHTOB, HEOOXOIUMBIX
JUTSL IpeAocTaBieHns MyHUIIUMTIAIBHOM YCIIYTH, U COOTBETCTBHE UX YCTAHOBJICHHBIM
AJMUHHUCTPATUBHBIM PETIAMEHTOM TPEOOBAHUSIM.
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16.3.4. B cnydae Hajau4usi OCHOBAHMM JJIi OTKa3a B IPHEME JIOKYMEHTOB
CHEeLMATUCT MYHUIIMNIAIIBHOTO apXUBa HAMpaBIseT IO MOYTE PelIieHue 00 OTKa3e B
pUeME TOKYMEHTOB C YKa3aHHEM MPUYUH OTKa3a.

16.3.5. Ilpu oTCyTCTBMM OCHOBaHMM [Uisl OTKa3a B IpUEME JOKYMEHTOB
MYHUIIUTIATBHBIA apXUB HE IMO3JIHEE MEPBOro paboyero JHs, CIEIYIOUIEro 3a JIHEM
MOJIyYeHHS JOKYMEHTOB, TIepeiaeT 3asBICHHUE U MOTy4eHHbIE TOKyMeHThl B MDIL] 1iis
MPUCBOCHUS PETUCTPAIIMIOHHOTO HOMEPA.

16.4. OOpamienue 3a TpenocTaBieHUEM MYHUIMMAIBHON — YCIYrd 1O
AIIEKTPOHHOM MOYTE 3a 00IIe0CTYTHON HHOpMAaIUeH.

16.4.1. Ilpu oOpamieHny MO FNEKTPOHHOU TouTe 3asgBUTENb (MPEACTABUTENH
3asgBUTENS) HAIpaBIsSET IMHCbMO, COJEpKallee 3asBICHHE Ha MPEJOCTABICHUE
MYHUIIUTIATBHOM YCITYTH U HEOOXOANMbBIEC TOKYMEHTHI Ha aipec dJIECKTPOHHON MOYTHI
MyHUITUTIATBHOTO apXUBa.

16.4.2. Cneunanuct MyHUIUIIAIBHOTO apXHWBa, OTBETCTBEHHBIN 3a MPUEM H
IIPOBEPKY IMOCTYNUBIIMX JOKYMEHTOB, B LEJSIX NpPeNoCTaBieHUs MyHUIIMNAIbHON
YCIYI'M yCTaHABJIMBAET MpeAMeT oOpamieHusi, noaHoMouust IIpencraButens
3asIBUTENS, IPOBEPSET KOMIJIEKTHOCTh IIPEICTABICHHBIX IOKYMEHTOB, HEOOXOIUMBIX
JUTSl IPEAOCTaBICHUsT MyHUIIMTIAIBHOM YCIIYTH, U COOTBETCTBUE MX YCTaHOBJIEHHBIM
AJMUHHUCTPATUBHBIM PETIAMEHTOM TPEOOBAHUSIM.

16.4.3. B ciyyae Hamuuuisg OCHOBaHUW MJIA OTKa3a B MpPHEME JOKYMEHTOB
crequanicT MyHHIIMIIAIBHOTO apXUBa HAIIPABIISET 110 3JIEKTPOHHOM IOYTE PELICHUE
00 OTKa3e B IpueMe JJOKYMEHTOB € yKa3aHUEM IPUYUH OTKa3a.

16.4.4. [1pu OTCYTCTBMU OCHOBAHU /AJIsl OTKa3a B IpUeMe JOKYMEHTOB MHUChMa
U TPUIOKEHHbIE K HUM JIOKYMEHTBI, IIOJyYEHHbIE [0 3JIEKTPOHHOW MOYTE,
PacCIIeyaThIBAIOTCS CIIEUATMCTOM MyHUIMITIAIBHOTO apxuBa U nepenatorcs B MOL]
st peructparnuu B Moayine M®I[ EMC OV ne no3nHee mepBoOro pabodero AHs,
CJIEIYIOLIETO 3a THEM ITOJTYYEHUS JOKYMEHTOB.

16.4.5. B ciuywae moCTyrjieHUsi 3asBICHHUS TIO DJICKTPOHHOM TmodTe
CHEeqUaIucTOM MyHULHAIIAIBHOTO apXHBa Ha aJpec JIEKTPOHHOM NOYTHI, C KOTOPOTO
ObUIO MOoJaHO 3asBICHUE, B T€UEHUE padOyero AHs, B KOTOPOM MYHHUIIMIAIbHBIM
apXMBOM IOJTYYEHBI TOKYMEHTHI, HAIIPABJISIETCS] COOOIICHHUE O MOTYYEHUN 3asiBICHUS
Y JOKYMEHTOB I10 3JIEKTPOHHOM ITOYTE U nepenade ux s perucrpaunu B MOLI.

17. Cnocoo6wt nonyuenusn 3aseumesiem pe3yibmamos npeoocmasieHus
Mynuyunanvnou yciayzu

17.1. 3asaButens (mpeacTaBUTENb  3adgBUTENSI) YBEAOMIISIETCA O  XOJI€
pPacCMOTPEHUSI U TOTOBHOCTH PE3yJIbTaTa MpPeaoCTaBIeHUs] MyHUIIMIIANBHONW YCIYTH
CJIETYIOITUMU CITOCO0aMHU:

17.1.1. Yepes nuunsblii kabunet Ha PIIT'Y.
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17.1.2. IlocpeactBom cepBuca PIII'Y «VY3Hath cTaTyc 3asBICHUSY.

17.1.3. 1o 3nexTpoHHOM MouTe.

17.1.4. ITo noure.

Kpome Ttoro, 3asBurens (peAacTaBUTENb 3asBUTENS) MOKET CAMOCTOSITEIBHO
MOJIYYUTh HH(OPMAIUIO O TOTOBHOCTH pe3yJibTaTa MpeaocTaBieHus: MyHUIIUIaIbHOM
yCIIyrd 1o TejaedOoHy MYHUIIMIAIBHOTO apXuBa, ykazaHHOMY B [lpunoxenun 2 k
HACTOSIIEMY AJMUHUCTPAaTUBHOMY peErjlaMeHTy, WIM [0 TeleoHy IeHTpa
tenedoHHoro o0cmyxuBanus HacejaeHus MockoBckoit obactu 8(800)550-50-30.

17.2. ApxuBHas chpaBka, apXWBHas KOMHs, AapXUBHAs BBIMUCKA WJIH
uH(GOPMAIMOHHOE MMCHMO B CITydae He UCTEUCHHS 75 JIET CO AHS CO3/IaHuUs ApXUBHOTO
JIOKYMEHTa MOTYT OBITh TOJyYEHBI CIETYIOIINUM CIIOCOOOM:

17.2.2. Yepe3 MDI] na 6ymaxHOM HOCHUTEIE.

17.2.3. Tlo »nektpoHHOM moure (Tpu oOpalieHud 3a OOIICAOCTYITHOM
uHdopmarmein).

17.2.2. Tlo noute Ha OymMa>XHOM HOCHUTEJE.

17.3. Pemenne 00 OTKa3e B MPEAOCTABICHWW MYHHIIMITAIIGHOW YCIYTH WA
ApXUBHYIO CIIPaBKY, apXUBHYIO KOTHIO, APXUBHYIO BBITUCKY WM WH(HOPMALMOHHOE
IIMCHMO B CIIy4Yae MCTEUEHHUs 75 JIET cO AHS CO3JAaHMS apXUBHOTO JOKYMEHTAa MOTYT
OBIThH MOJIYYEHBI CIAEAYIOIIHUM CIIOCOOOM:

17.3.1. Yepes nuunbliii kabunet Ha PIIT'Y B Buie 271IeKTPOHHOTO JJOKYMEHTA, IIPH
oOparmienun nocpeactsom PIITY.

17.3.2. Uepe3z M®DI] na OymakHOM HOCHUTEIE.

17.3.3. Tlo moute Ha OyMa)KHOM HOCHTEJIE.

17.3.4. nmo »ieKTpoHHOW mouTe (mpu oOpalleHuu 3a OOIIeIOCTYITHOU
uH(popmarmei).

17.4. Jlara otTopaBieHus pe3yjbTaTa NpenocTaBieHUs MyHHIIMIAIbHON
yCIyTy MO MOYTe HE JIOJKHA IMPEBBIIATh JaTy OKOHYAHHUS CpoKa MPeloCTaBIICHUS
MynununansHoit ycnyrd. CpoK JOCTaBKM HE BXOJUT B CPOK MPEIOCTaBICHUS
MyHHUIMTTAIBHOM YCIIYTH.

17.5. Pesynbrar npegocraBienuss MyHUIIMIAIBHON YCIYTH MO 3asiBJICHUSM B
OTHOIIIEHWU OOBEKTOB HEABMKUMOCTH, YCHIHOBJICHHS (YyAOUYEpPEHUs), O COJEPKaHUU
3aBelIaHMs], 00 aKTax TIPa)XAaHCKOTO COCTOSHMS (€cliM He Mpouuio 75 JeT co JIHA
CO3JaHMsl aKTa TPaKTAHCKOIO COCTOSHMS) BbIIAETCs 3asBUTENIO (MPEICTABUTEIIO
3asButens) uepe3 MOIL] unu o noure.

18. Makcumanvnwiit cpox oxicudanus 6 ouepeou
18.1. MakcuMalnbHbIii CpPOK OXKHMJI@HUS B OYEpeau MpH MoJade 3asBICHUS O
NpeloCTaBlieHud MyHUIMNAIbHOM YCIYyrM W TpU  TOJYYEHUU pe3yJibTara
npenocTaBiieHuss MyHUIIMNIATBHOM YCIYTH - 15 MUHYT.
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19. Tpebosanus k nomewjenuam, 6 KOmMoOpPwvIX NPEOOCMABNACMCA
Mynuyunanvnan yciyza

19.1. Tlomemienus, B KOTOpPBIX MpeAocTaBisieTcss MyHHMIMIMAIbHAS yCIyra,
INPEANOYTUTENBHO Pa3sMENIAIOTC Ha HWKHUX JTaXax 3JaHUd U JOJDKHBI
COOTBETCTBOBATH CAHUTAPHO-3MHIEMHOJIOTHYECKUM IIPABUIIaM U HOPMAaTHBAM.

19.2. Bxoasl B nOMELIEHUS OOOPYIYyIOTCS MaHAyCaM{, PpPacCUIMPEHHBIMU
IpOXOJaMH, IO3BOJISIIOIIMMHU 00ECTIEUUTh OECHpPENsITCTBEHHbI JOCTYN JIMIL C
OrpaHU4YECHHBIMUA BO3MOXHOCTSIMH 3J0POBbS, BKIIFOUasl JIMII, UCIIOJIB3YIOIIMX Kpecia-
KOJISICKH.

19.3. Wupie TpeOOBaHMS K NOMEMICHHSIM, B KOTOPBIX IPEIOCTaBISAETCS
MyHununanpHast yciayra, mpuBeAeHsl B [Ipumokennn 12 K  HacTodlemy
AJIMAHHCTPAaTUBHOMY PEIJIAMEHTY.

20. Ioxazamenu oocmynnocmu u kauecmea MyHUyunaivHou yciyzu

20.1. [Toka3arenu [JOCTYNHOCTM M KadyecTBa MyHHMIMIAIbHOW  yCIyTU
npusenieHbl B [Ipunoxennn 13 k HacTosiieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

20.2. TpebGoBanus K 00€CTIEYEHUIO JOCTYMHOCTH MYHUIIMTIATBHON YCITyTH JJIsI
WHBAIWJIOB M JHI C OIPAHUYEHHBIMU BO3MOXXHOCTSIMH 370pPOBbSl IPUBEACHBI B
[Tpunoxenuu 14 k HacrosimieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

21. Tpebosanus k opeanuzayuu npedocmasnenus MyHuyunanoHou yciayeu 6
INEKMPOHHOIU hopme

21.1. B snexktpoHHOM popMe TOKYMEHTHI, yKazaHHbIe B myHKTe 10 HacTosIIero
AJIMUHUCTPATUBHOTO pErjJaMeHTa, mojarTcs nocpeactsom PIITY.

21.2. [lpu momaue MAOKYMEHTHI, yKazaHHble B myHKkTe 10 Hacrosmiero
AJMUHHUCTPATUBHOTO PETJIAMEHTA, PUJIAraloTcs K JIEKTPOHHOM (opme 3asBiIeHUS B
BUJIE OTAENbHBIX (PailioB. KonnuecTBo (aitnoB JOIKHO COOTBETCTBOBATH KOJIUYECTBY
JOKYMEHTOB, a HauMEHOBaHUE (Qailna AOKHO NO3BOJATh MIECHTU(DHUIIMPOBATH
JIOKYMEHT M KOJIMYECTBO JINCTOB B JJOKYMEHTE.

21.3. Bce 1OKyMEHTHI JIOJDKHBI OBITh OTCKAHUPOBAHBI B OJHOM U3
pacnpocTpaHeHHBIX rpadudyeckux (popmaTtoB (ailloB B I[BETHOM PEXHME
(pa3pemenue ckanupoBanus — He MeHee 200 Todek Ha AroiM), oOecreynBaroeM
COXpaHEHHUE BCEX ayTEHTUYHBIX NMPU3HAKOB MOJJIMHHOCTH, & UMEHHO: rpauuecKoi
MOJANKCH JIULA, TIeYaTH, YTI0OBOrO IITaMIia OJIaHKa.

21.4. 3asButens  (MpeaCTaBUTENb  3asgBUTENS)  HMMEET  BO3MOXHOCTD
OTCIIEXKUBATH X0 00pabOTKH JOKYMEHTOB B INUHOM KaOMHETE MIPU MO1aue 3asBJICHUS
yepe3 PIIT'Y wim ¢ nomomkto cepsuca PIII'Y «Y3Hate cratyc 3asBiIeHUsD.

22. Tpebosanus k opeanuzayuu npedocmasnenus MynuyunanoHou yciay2u
6 MDI[
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22.1. Opranu3zanus npeaocTaBieHuss MyHununaibHoi yciayru Ha 6aze M®I]
OCYLIECTBJISIETCS. B COOTBETCTBUM C COIVIAIEHUEM O B3aMMOJEHCTBHH MEXKIY
aAMUHUCTPALME MYHHIMIIAIBHOTO 00pa30BaHUsl FOPOACKOM OKpyra DIJIEKTPOrOpCK
MockoBckoit obmactt U M®PI[  (MyHHOumaabHOe OIODKETHOE YUPEIKICHHE
"MHOro(yHKIIMOHAIbHBIN HEHTP IPEIOCTaBICHUSI TOCYAAPCTBEHHBIX H
MYHHUITUIATBHBIX YCIYT TOPOJCKOTO OKpyTa DieKTporopck"), wim MyHHIUTATbHBIM
apxuBoM (YrmpaBieHue aenamMu AJMUHUCTPAIIMHU TOPOJICKOTO OKpyra DJIeKTPOTrOpCK
MockoBckoit obmacti) u MO®Ll (MyHuumaasHoe OIOKETHOE YUPEIKICHHE
"MHOTO(pYHKIIMOHATBHBIN LEHTP MPEAOCTABICHNUS TOCYJapCTBEHHBIX U
MYHUIIUIATBHBIX  YCIYT TOPOJACKOTO OKpyra OJEKTPOropck"), 3aKIOYeHHBIM B
IOPSIAKE, YCTAHOBIEHHOM 3aKoHoAaTenbcTBOM Poccuiickon denepanuu. llepeyens
MO®II, B KOTOpBIX OpPraHU3yETCS NPEAOCTaBICHUE MYHUIMIIAIBHOW YCIyTH B
COOTBETCTBHH C COTJIAIIICHUEM O B3aUMOJCHCTBUY, YKa3aH Ha O(UIIMATIbHBIX calTax,
azpeca KOTopbIx mpuBoaarcs B [Ipunoxenun 2 k HacToseMy AJIMUHUCTPATUBHOMY
pErJIaMeHTy.

22.2. 3asButens  (IpeACTaBUTENb  3asBUTENS)  MOXKET  OCYIIECTBUTH
IpEeABApUTENbHYIO 3alUCh HAa Nojavy 3aaBieHus B MOIL] cinenyromuMu cnocodamu
110 CBOEMY BHIOODY:

1) mpu muaHOM OOpareHun 3asiBUTENs (MpenctaBurens 3assutens) B MOII;

2) o Tenepony M®II;

3) mocpencteom PIITY.

22.3. [Ipu mpeaBapuTenbHON 3anmucu 3asBUTENb (MPEACTaBUTENb 3asBUTEIIs)
COOOIIAET CIAEAYIONUE JaHHbIE:

1) pamunmro, uMsi, 0TYECTBO (TIOCIIETHEE TPH HATUYHH);

2) KOHTaKTHBIA HOMep TenedoHa;

3) aapec AIEKTPOHHOM MOYTHI (MPU HATUYKH);

4) xenaeMble 1aTy U BpeMs IPEACTaBICHHS JOKYMCHTOB.

22.4. 3asButento (IMPENCTaBUTENIO 3asBUTENA) COOOMIAIOTCA JaTa W BpeMs
premMa JJOKYMEHTOB.

22.5.1lpy  OCyIIECTBIGHWM  TPEABAPUTENBHON  3amucH  3asgBHUTEINb
(mpenctaBuTenb 3asBUTEINIS)) B 0053aTEIBHOM MOPSAKE UHPOPMUPYETCSI O TOM, YTO
IpeaBapuTeNibHas 3aKUCh AHHYJIUPYETCS B CIIy4Yae ero HesiBKU 10 UICTEUEHUH 15
MUHYT C HA3HAYE€HHOTO BPEMEHU MpUeMa.

22.6. 3asButens (mpencTtaBUTENh 3asBUTENS) B JIF000€ BpeMs  BIpPaBe
OTKa3aThCsl OT IPEABAPUTEIBHOMN 3aIUCH.

22.7. B orcyTcTBUU 3asBHUTENEH, OOPATUBIIUXCS MO MPEABAPUTEILHON 3aITUCH,
OCYILECTBIISIETCS TpUEM 3asiBUTeleH (IpeacTaBuTeliei 3asBUTeNeil), 00paTUBIINXCS B
MOPSJIKE OYEPEIH.

22.8. Obecnieuenue OecruiaTHOTO JocTyna 3asButenield (mpeacraBuTenen
3asButeneit) k PIII'Y Ha 0aze MOI| ocymecTBiasieTcss B COOTBETCTBUH C
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TpeOOBAHUSIMU, YCTAHOBIIEHHBIMU MocTaHoBieHHeM [IpaButenbctBa Poccuiickuii
@enepatmu ot 22.12.2012 Ne 1376 «OO0 yrtBepxknenun IlpaBun opraHuzanuu
NEeATETLHOCTH MHOTO(YHKIIMOHATLHBIX IIEHTPOB MPEIOCTaBICHUS TOCYIapCTBEHHBIX
U MYHUIMUOAIBHBIX YCIyT», pacropsikeHueM MUHHCTEpCTBAa TOCYJApPCTBEHHOTO
yIOpaBiieHHs,, UHPOPMALIMOHHBIX TEXHOJOTHM M CBSI3M MOCKOBCKOM 00JacTH OT
21.07.2016 Ne 10-57/PB «O pervoHaJIbHOM CTaHJapTe OpraHu3aIuu JeSITeIIbHOCTH
MHOTO(QYHKIIMOHANILHBIX ~ I[IEHTPOB  MPEAOCTaBIECHUS  TOCYJApPCTBEHHBIX U
MYHHUIIUTIATBHBIX YCIyT B MOCKOBCKOM 001acTh.

22.9. KoncynbrupoBanue 3asButeneit (mpeactaBuTeneil 3asBUTENEH) 1O
NOPSAKY NpPeAoCTaBieHUss MyHUIMNANBHOM YCIYyTH OCYIIECTBISIETCS B paMKax
COTJIALICHUSI O B3aUMOJECUCTBUU MEXIY aJIMHUHUCTpalMeld MYHUIUIIAIBHOTO
oOpa3oBaHUsI TOPOACKOM OKpyr OnekTporopck MockoBckoi obmactu u MOIL]

(MyH#numansHoe OI0KETHOS YUPEIKICHHE "MHOro¢yHKIIMOHATHHBIHI
LHEHTP NPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHULUMNAIBHBIX YCIYT TOPOACKOIO
OKpyra  OJeKkTporopck"),  3akJIIOYEHHbIM B  MOPAAKE,  YCTAHOBJICHHOM

3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

I11. CocTag, nocsie10BaTeIbHOCTh U CPOKM BBITIOJIHEHHUS AIMUHUCTPATUBHBIX
npoueayp, Tpe00BaHUA K MOPSAKY UX BHINOJIHEHUS

23. Cocmas, nocneooeamenbHOCHb U CPOKU 6bINOJIHEHUA AOMUHUCHDAMUBHDIX
npouedyp (deiicmeuii) npu npedocmagienuu MynuyunaivHou yciayzu

23.1. [lepeyenb  aAMUHUCTPATUBHBIX TMPOILEAYp TPU  MPEJOCTABICHUH
MyHUIMTTAIBHOM YCIYTH:

1) mpuem 3asiBiieHUsT W JOKYMEHTOB, NPEIBAPUTEIILHOC PACCMOTPCHUE
JOKYMEHTOB W TIepefaya MX B MyHUUUMNAIBHBIA apXuB, HEMOCPEACTBEHHO
MPEAOCTABIAIOIMMNT MyHUIIMITAIBHYIO YCITYTY;

2) 00paboTKa JOKYMEHTOB;

3) bopMHpOBaHHE M HAIMPABICHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OPTaHBI
(opranuzanuu), y4acTBYIOUIME B MPEAOCTaBICHUMM MYyHHUIMIAIBHON YCIYTH.
OskuiaHue OTBETA,

4) odopmieHHE pe3yibTaTa MPeA0CTaBACHHS MyHHUIMITAILHOW YCITYTH;

5) BeI1aua pe3ynbraTta npeaocTaBicHuss MyHUITUTATBLHON YCITYTH.

23.2. Kaxxniasg aqMuHUCTpaTUBHAS MPOLIEypa COCTOUT W3 aIMUHUCTPATUBHBIX
neuctBui. Ilepedenp u colepkaHue aJIMUHUCTPATUBHBIX AECUCTBUM, COCTABJISIOLINAX
KOKIYI0 aJIMHHUCTPAaTHBHYIO IMpouenypy, npusBeaeH B Ilpunoxkenun 15 k
HACTOSIIIEMY AJIMUHUACTPATUBHOMY PETJIAMEHTY.

23.3. biok-cxema mnpenoctaBieHUs MyHHMIMINAIbLHOW YCIyr'M TNpUBEJIEHA B
[Ipunoxenuu 16 k HacTossIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.
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IV. llopsiiok 1 popMbI KOHTPOJIS 32 MCTIOJIHEHHMEM AIMHUHUCTPATHBHOIO
perjiameHnTa

24. Ilopsaook ocyuiecmenenus KOHmMpPOas 3a co0a00eHueM U UCnOTHEeHUeM
0071#CHOCMHBIMU JTUUAMU, MYHUYUNRATbHBIMU CYHCAUWUMU U PAOOMHUKAMU
MYHUWURATIBHO20 APXUBA NON0HCEHUI AOMUHUCMPAMUBHO20 PeciaMEeHma U

UHBIX HOPMAMUBHBIX NPABOBHIX AKN 08, YCHIAHABIUBAIOUWUX MPEOOBAHUA K

npeoocmaenenuto MyHuyunaivHou yciyeu, @ maxkxice nPUHAMUEM UMu peueHuil

24.1. Texymuii KOHTPOJb OCYIIECTBIISIETCS B (pOpMe NPOBEPKU pEIICHUN U
JEWCTBUH, YYACTBYIOIIUX B MPEIOCTABICHNY MYHHUIIMIIATIbHON YCIYTH TOKHOCTHBIX
JIUI, MYHULUMATBHBIX CIY>KallluX, UHBIX Pa0OTHUKOB MYHUIIMIIAIBLHOTO apXuBa, a
Takke B (popMe BHYTPEHHUX MPOBEPOK B MYHUITUIIATLHOM apXUBE IO 3asIBICHUSM,
oOpalleHusIM 1 xanodaM TpaxkJiaH, UX OObEAMHEHUI U OpraHU3alluii Ha peleHus, a
TaKxke NeucTBus (0€31eUCTBUSA) NOTKHOCTHBIX JHI, MYHUIIUTIAIbHBIX CIYXKaIlluX U
UHBIX PaOOTHUKOB MyHMIIMIATBHOTO apXHWBa, YYacCTBYIOUIMX B MPEAOCTaBICHUU
MyHHUIMITAIBHON YCIYTH.

24.2. llopsimok  ocymecTBiieHuss Tekymero KOHTposis B MyHHUIIMIATHLHOM
apXMBE yCTaHABIIMBAETCSA PYKOBOAUTENEM MYyHHUIIMNIAILHOTO apXUBA.

24.3. KoHTpOIb 32 COOMIOICHUEM TOpAIKA TpeaocTaBieHus] MyHUIIMTIATbHON
YCIYTM  OCYHIECTBIIIETCS. ~ YNOJHOMOYEHHBIMM  JOJDKHOCTHBIMM  JIMLIAMH
MuHucTepcTBa rOCYy1apCTBEHHOI'O YNPAaBIE€HUs, WH()OPMAIIMOHHBIX TEXHOJIOTHHA U
CBA3M MOCKOBCKO# 00J1aCTH NOCPEICTBOM MPOBEJAEHUS TUIAHOBBIX U BHEIJIAHOBBIX
IPOBEPOK, CUCTEMATHMYECKOr0 HAOIMIOACHHUSI 3a HCHOJHEHUEM OTBETCTBEHHBIMHU
JOJDKHOCTHBIMM ~ JIMIIAMU ~ MYHULMNAIBHOTO apXWBa TMOJIOKEHHI HACTOSIIIETO
AJMUHHUCTPATUBHOTO PErJIaMEHTa B YacTH COOJIOJIEHUS MOPSAKA MPEIOCTABICHUS
MyHHUIIMTTAIBHON YCIYTH.

24.4. TInanoBsie mpoBepkd MYHUIIMTIATBHOTO apXUBa WM JTOJDKHOCTHOTO JIAIA
MyHUIMNIAIBHOTO apXyWBa NPOBOAATCS B COOTBETCTBUM C €KETOAHBIM IUIAHOM
IIPOBEPOK, yTBEpPKAAeMbIM MUHHCTEPCTBOM T'OCYJapCTBEHHOTO  YIIPABJICHHS,
UH(OPMAITMOHHBIX TEXHOJIOTHI U CBsI3M MOCKOBCKOM 00JIaCTH, U COTJIACOBAHHBIM C
[Tpoxypartypoit MockoBcko# 0651acTH, HE Yallle OJIHOTO pa3a B JiBa rojia.

24.5. BaerutanoBbie poBepkr MYyHUIIUTIATBHOTO apXWBa WJIHM JTOJKHOCTHOTO
auia MyHUIMIIaNbHOTO apXHWBa IMPOBOJATCS YHOJIHOMOYEHHBIMU JIOJKHOCTHBIMU
aunaMd  MHHHCTEpCTBA  TOCYAApPCTBEHHOTO  yNpaBlieHUs, HWHGOPMALIMOHHBIX
TEXHOJOTUNA M CBsI3M MOCKOBCKOM 00siacTu 1o corjiacoBaHuio ¢ IIpokypatypoit
MockoBckoli 00JacTM Ha OCHOBAaHHMU PEIIEHUS MHUHUCTPA TOCYAApPCTBEHHOIO
yOpaBieHHs, WH()OPMAIMOHHBIX TEXHOJOTHH W CBs3M MOCKOBCKOW 00JacTH,
MPUHUMAEMOTO Ha OCHOBAaHWUHW OOpaIlleHU¥ TPaKIaH, OpraHU3aANMA (FOPUIUYECKHUX
JUI) YW TOJY4YEeHHOM OT TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
camoyIipaBiieHus1 ”HGopMaIruu o pakTax HApYIICHUH 3aKOHO1aTenhcTBa Poccuiickoi
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denepanuy, BIEKYIIMX, a B OTHOLIEHWH OPraHOB TOCYJApCTBEHHOW BIIACTH
MockoBckoii 00acTh TaK)K€ MOTYIIUX MOBJIE€Yh BO3HMKHOBEHHE YPE3BBIYAMHBIX
CUTYaLIMi, YIpo3y ’KU3HU U 3JJ0POBBIO TPAXK]IAH, a TAK)KE MACCOBBIE HAPYLIEHUS MIPaB
IpaKJaH.

24.6. BueruianoBble  MpoBepKd  MyHHMIIMIANBHOTO  apXWBa  MPOBOJASTCS
YIOJHOMOYEHHBIMA JOJDKHOCTHBIMA JMIAMH  MHUHHCTEPCTBA TOCYAAPCTBEHHOTO
yhpaBieHus, UHOOPMAIIMOHHBIX TEXHOJOTUH M CBA3M MOCKOBCKOM oOmactu 06e3
COTJIACOBAHMSI C OpraHaMHM IPOKYpaTypbl B COOTBETCTBHHM C IOPYYECHUSIMU
IIpesunenta Poccuiickonn ®@enepannu, [IpaBurensctBa Poccuiickonn denepanun, Ha
OCHOBaHMM TpeOoBaHusl ['eHepanbHOro mnpokypopa Poccuiickoii ®enepauuu,
poKypopa MOCKOBCKOW 00JIacTH O MPOBEJACHUU BHEIIJIAHOBOW MTPOBEPKH B paMKax
HaJ30pa 3a MUCIIOJIHEHWEM 3aKOHOB IO MOCTYNHMBIIMM B OpPraHbl IPOKYpPATypbl
MaTepuaiaM U OOpalleHHUsIM, a TaKXe B IEJSIX KOHTPOJS 3a MCIOJHEHUEM paHee
BBIIAaHHOTO MPEANUCaHNs 00 yCTpaHEHUH HapyILIeHUs 0053aTelbHbIX TPEOOBAHUM.

24.7. JIoJ>KHOCTHBIM JTUIOM MYHMIIMIIAIbHOTO apXUBa, OTBETCTBEHHBIM 32
cOOJIOJIEHNE TOpsAKAa MPEeAOCTaBIeHUs MYHULMNANBHON YCIyTH, SBISETCA
pyKoBOIUTENb, MyHUIIMNAIBHOTO AapXuBa WM JOHKHOCTHOE JIMIIO, BPEMEHHO
UCITIOJIHSIONIEE 00S3aHHOCTH PYKOBOIUTENST MYHHIIMIIAIIBHOTO apXHBa.

25. Ilopaodok u nepuoouunocms ocyuyecmenenus Tekyuwiezo Konmpona noaHomul
u kauecmea npeoocmaenenus Mynuyunanonoii ycayzu u Konmpona 3a
coontooenuem nopaoka npeoocmaeienus MynuyunaivbHou yciyeu

25.1. Tekymuii  KOHTPOJb  OCYIIECTBISIETCSI B (OpME€  TMOCTOSTHHOTO
MOHHUTOPUHIA PpEUIEHUA W  JEUCTBUM  Y4YaCTBYIOUIMX B  MPEAOCTABICHUU
MyHUIUNaIbHON YCAYTU JOJDKHOCTHBIX JIMI[, MYHULMOAQIBHBIX CIYXKalllUX |
pabOTHMKOB MyHUIIUNTAJILHOTO apXuBa, a Takke B (hopMe BHYTPEHHUX MPOBEPOK B
MyHULIIUIAILHOM apXuBE M0 3asBJICHUSM, OOpalleHUsM U Kajgo0aM TpakIaH, UX
OOBEMHEHUN ¥ OpraHM3alMil Ha peIIeHUs, a Takxke JehcTBus (Oe3nerHCTBUS)
JOJDKHOCTHBIX ~ JIMIl, MYHHMIMNAQJIBHBIX  CIHYXKalllMX ¥  HHBIX  PaOOTHUKOB
MyHUIIMITIAIBHOTO apXWBa, YYacTBYIOIIMX B IPEIOCTaBICHUM MyHULIIMIIAIBHOU
YCIyTH.

25.2. Tlopsimok ~ ocymiecTBieHHsT ~ TeKymero  KOHTPOJISI — YTBEPIKIAeTCs
pykoBoauTesieM MyHUIIMTTAIBHOTO apXuBa.

25.3. KonTpoJsib 3a coOoeHueM MopsaKa MpeaocTaBieHns MyHUIIUTAIbHOM
YCIyTH OCYILIECTBJISIETCS ~ YINOJIHOMOYEHHBIMU  JOJDKHOCTHBIMH  JIMIIAMU
MuHucTepcTBa TOCYIapCTBEHHOTO YIMPaBlIeHUs, WH(OOPMAITMOHHBIX TEXHOJIOTHH U
CBs13M MOCKOBCKO# 00J1acTU TIOCPEJICTBOM MPOBEJCHUS TUIAHOBBIX U BHEIJIAHOBBIX
MIPOBEPOK, CHUCTEMATUYECKOTO HAONIOACHUS 32 WCIOJHEHHUEM OTBETCTBEHHBIMU
JIOJKHOCTHBIMM JIMIIAaMU MYyHUIIMTIATIBHOTO ApXHUBa MOJIOKEHUH AIMUHUCTPATUBHOTO
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periaMeHTa B 4acTU COOJIIOJIEHUS NOpsJKa IpeaocTaBleHus MyHUIMNAIbHOMI
YCIIyTH.

25.4. I1nanoBsie mpoBepkn MyHUIIMTIATBHOTO apXUBa WK JIOJKHOCTHOTO JIMLA
IPOBOSTCS HE Yallle OJJHOTO pa3a B 2 To/a, eclii MyHHUIUIATbHBIA apXUB SBIISACTCS
OpraHOM HJIM CTPYKTYPHBIM ITOAPA3JEICHUEM aAMUHUCTPALMU MYHULHAIIAIBHOIO
oOpa3oBaHMsI, U HE Yalle OJHOro pa3a B 3 roja, eciu MyHUIUDANbHBIA apXuB
ABJIIETCSI MYHUIMIIAIBHBIM YYPEKICHUEM, B COOTBETCTBUU C €KETOJHBIM IIJIAHOM
IIPOBEPOK, YTBEPKAAEMBIM MMHHCTEPCTBOM TI'OCYJAPCTBEHHOIO  YIPABIICHHUS,
UH(GOPMAIIMOHHBIX TEXHOJOTUH U CBA3HM MOCKOBCKON 00JIACTH M COTJIACOBAaHHBIM C
[IpokypaTtypoit MockoBCKO 001acTH.

25.5. BxemnaHoBble TMpOBepKH MYHUIIMIAIBHOTO apXuWBa MPOBOISATCS
YIOJHOMOYEHHBIMU JTOJDKHOCTHBIMM JIMIAMHU  MMHHMCTEPCTBA TOCYAAPCTBEHHOIO
yIpaBiICHUs,, UH()OPMALMOHHBIX TEXHOJOTUH M CBSI3M MOCKOBCKOM 00sacTu 1O
cornacoBanuio ¢ IIpokyparypoii MoCKOBCKON 00JaCTH Ha OCHOBaHHM pPELLICHUS
MUHHUCTpPa TOCYJapCTBEHHOTO YIPABJIEHUS MH(POPMAIMOHHBIX TEXHOJIOTUH U CBS3U
MockoBckold 00y1acTH, TPUHUMAEMOTO Ha OCHOBaHMM OOpalleHW TrpaxaaH,
opraHu3auuii (IOpUAMYECKUX JIMI) U TOJTYYEHHOH OT TOCYyJapCTBEHHBIX OPraHOB,
OpraHOB MECTHOIO caMoOyIpaBieHUs HHPopMauuu O (aKTax HapylIeHUs
3akoHozarenbcTBa Poccuiickot denepannu, BICKYIIMX, 2 B OTHOIIEHUH OPraHOB
rOCy/lapCTBEHHOM BJIAaCTM MOCKOBCKOM 0OJacTH TakKe MOTYIIMX IOBJEYb
BO3HMKHOBEHHUE YPE3BBIYANHBIX CUTYyalUil, YTPO3y JKU3HU M 3J0POBBIO I'Pa)KIaH, a
TaK)K€ MACCOBBIC HAPYLIEHUS IIPaB TPaXAaH.

25.6. BHemIaHoOBbIE TMPOBEPKHM MYHHIMIAIBHOTO apXWBa MPOBOIATCS
YIOJHOMOYEHHBIMU JIOJDKHOCTHBIMHM  JIMI[aMU  MMHHCTEPCTBA TOCYAAPCTBEHHOIO
yIOpaBieHHs, UH(OOPMAIIMOHHBIX TEXHOJOTMA M CBA3M MOCKOBCKOW oOnactu 0e3
COrJIacOBaHUsl C OpraHaMd MPOKypaTypbl B COOTBETCTBUU C MOPYYECHUSIMU
IIpesunenra Poccuiickonn ®@enepaunn, [IpaBurensctBa Poccuiickon denepannu, Ha
OCHOBaHMHM TpeOoBaHusi ['eHepanbHOrOo mpokypopa Poccuiickoit ®Denepanuu,
npokypopa MoCKOBCKOI 00acTi O MPOBEJACHUM BHEIJIAHOBOW MPOBEPKU B paMKax
HaJ30pa 3a MCHOJHEHHEM 3aKOHOB MO MOCTYNHUBIIMM B OPraHbl MPOKYpaTyphbl
MaTepuaiaM U OOpalleHUsIM, a TaKXKe B LEJSIX KOHTPOJS 3a MCIOJHEHHUEM paHee
BBIJJAHHOTO MPEANUCaHus 00 YCTpAaHEHUH HAPYIICHHS 00s3aTelIbHbIX TPEOOBaHUIA.

25.7. JIOKHOCTHBIMY JTUIIaMi MyHHIIMITATFHOTO apXHBa, OTBETCTBEHHBIMHU 32
coOMIoIcHHe TOpsAKa MpenocTaBieHuss MyYHULMNATBHON —YCIYTH, SIBISIFOTCS
pyKoBOIWUTENN MYHHIIMITAIBHBIX APXUBOB.

26. OmeemcmeeHHOCMb 00JIHCHOCIHBIX JTUY, MYHUUYUNAIbHBIX CAYHCAUUX U
PAOOMHUKOE MYHUUUNAILHO20 APXU6a 3a peuleHus u oelicmeus (dezoeiicmeue),
npuHumaemuvle (0Cyujecmeniemvie) UmMu 6 Xo0e npedocmagieHus
Mynuyunanvhnoiu ycuayeu
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26.1. JIomKHOCTHBIE JIMIIA, MYHMIUIIAIbHBIE CIIYXKalllie U WHbIC PAOOTHUKH
MyHununaibHOro apxwBa, OTBETCTBEHHBIE 3a IIpeAOCTaBileHWEe MyHHMIMIAIBHON
YCIYTM W Y4YacTBYIOIIME B MPENOCTaBICHUM MYyHUIMNAIBHOW YCIyrd, HECYT
OTBETCTBEHHOCTh 3a MNpPUHUMAaeMble (OCYIIECTBISIEMbIE) B XOJE€ MPEIOCTaBICHUS
MyHUIIUTAIBHOW YCIYTH peIIeHUs] W JeUcTBUs (0e3/1eCTBHE) B COOTBETCTBUM C
TpeOOBaHUSIMU 3aKOHOAATENbCTBA Poccuiickoit denepaniun 1 MoCKOBCKO# 00J1acTH.

26.2. HenotHOe WJIM  HEKAYeCTBEHHOE TMpENOoCTaBiIeHUE MyHUIIUITAIBHOM
YCIyTH, BBISIBJICHHOE B Ipouecce Tekylero KOHTPOJSA, BJICYET NPUMEHEHHUE
JUACIHUIUIMHAPHOTO B3BICKAHUS B COOTBETCTBHMU C 3aKOHOAATENHCTBOM Poccuiickoun
denepanum.

26.3. Hapymienne mopsAaka mpeaocTaBieHuss MyYHUIMNANBHON — yCIyTH,
MIOBJICKILIEE €€ HEMNpPEACTaBJICHUE WIM MpeaocTaBieHne MyHUIMIAIbHOW YCIYTH C
HApyIICHHUEM CpOKa, YCTAHOBJIECHHOTO  AJIMUHUCTPATUBHBIM  PEIrIaMEHTOM,
MpelyCMaTpUBAaET AJIMUHUCTPATUBHYID OTBETCTBEHHOCTh JOJDKHOCTHOIO JIMIIA
MyHUIIMTAIPHOTO ~ apXWBa,  OTBETCTBEHHOIO  3a  COOJIOJIGHHE  TOpsJIKa
MpeIOCTaBICHUs] MyHUIIMNIATBHOW YCIYTH, YCTAHOBJIEHHYIO 3aKOHOM MOCKOBCKOU
obmactu Ne 37/2016-O3 «Koaekc MockoBckoil obsactu 00 aJMUHHUCTPATHUBHBIX
MIPABOHAPYIICHUSIX .

26.4. K HapymieHusM MOpSAKAa NpeNoCTaBiIeHUs MyHHIMDAIBHOM YCIIYTH,
YCTaHOBJICHHOI'O HACTOAIMM AJIMHUHUCTPAaTUBHBIM PEIIAMEHTOM B COOTBETCTBUU C
®enepanbHbiM 3aKk0HOM OT 27.07.2010 Ne 210-D3 «O6 opranuzaiuu mpeaocTaBieHus
rOCyAapCTBEHHBIX U MYHUIIMIIAIIBHBIX YCIYI» OTHOCUTCS:

1) tpeboBanue ot 3asButensa (IIpencraButens 3asBUTENs) NpeACTAaBICHUS

JIOKyMEHTOB U WH(MOPMAIMM UM OCYIIECTBJICHUS JEHCTBUN, MPEICTABICHUE WU
OCYILIECTBJICHUE KOTOPBIX HE MPEAYCMOTPEHO HACTOSIIUM AJIMUHUCTPATUBHBIM
periaMeHTOM, HWHBIMH HOPMAaTUBHBIMU TPABOBBIMU aKTaMH, PETYJIUPYIOMIUMHU
OTHOIIICHUS], BOBHUKAIOIIHNE B CBSI3U C MPEOCTaBIeHHeM MyHUIIMITAIbHON YCITYTH;

2) TpeboBanue ot 3assutens ([IpeacraButenst 3asBUTENsI) MPECTABICHUS
JIOKYMEHTOB U WH(OPMAITUHU, B TOM YKCJIE TOJATBEPKIAOIINX BHECEHUE 3asiBUTEIIEM
IJIaThl 3a MpeaocTaBlieHHe MyHUIMNAIbHON YCIYTdM, KOTOpPbIE HaXOJATCS B
pPACIOPSKEHUH OPraHoB, NPEAOCTABISAIOMMX MYHUIMNAIBHYIO YCIYTry, WHBIX
rOCYJapCTBEHHBIX ~ OPraHOB, OpPraHOB  MECTHOIO  CaMOYyIpaBJieHHUs  JU0O
MOABEIOMCTBEHHBIX OpraHu3aIuu, Y4aCTBYIOIIHUX B Mpe0CTaBICHUN
MyHUIUNAIBHOM YCIAYTH B COOTBETCTBUU C HACTOSAIIMM AJIMUHUCTPATUBHBIM
periaMeHToM;

3) tpeboBanme ot 3asButens ([IpeacraButenss 3asBUTENS) OCYIIECTBICHUS
JNEUCTBUN, B TOM YHCIE COTJAaCOBaHUM, HEOOXOMUMBIX [JISi  TOJyYCHHUS
MyHUITUNIANBHONW YCIYTH M CBSI3aHHBIX C OOpalieHuEM B WHBIE TOCYJapCTBEHHBIC
OpraHbl, OpraHbl MECTHOT'O CaMOYIPABJICHUS, OpraHU3alldu, JJIs MPEIOCTaBICHUS
MyHUIUNAIBHOW YCIYTH HE MPEayCMOTPEHHBIX HACTOSAIIUM AJIMUHUCTPATUBHBIM
periaMeHToM;
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4) nHapymeHue cpoka perucrtpauuu 3assieHus 3asBurens (IIpencraBuresns
3asBUTENS) O MPENOCTaBiI€HMM MYHHIMOAIBHOM  YCIYTH, YCTaHOBJIEHHOIO
AJMUHHCTPAaTUBHBIM PETIAMEHTOM;

5) HapyuieHHe CcpokKa MpeAoCTaBiIeHUs  MYyHUIMNAIBHOW  YCIYTH,
YCTaHOBJICHHOT'O AJIMAHHUCTPAaTUBHBIM PETIaMEHTOM;

6) oTka3 B mpreme JoKyMeHTOB y 3asButens (I[IpeacraBurens 3asButens), eciu
OCHOBAHMsI OTKa3a HE IIPELYCMOTPEHbI AJIMUHUCTPATUBHBIM PErNIAMEHTOM;

7) oTKa3 B npeaocTaBieHuM MyHUIIMIIaNbHON YCIIYTH, €CJIM OCHOBAHUS OTKa3a
HE NIPEeTyCMOTPEHBI AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

8) HEMOTUBUPOBAHHBIM OTKa3 B MPEIOCTaBICHUM MyHUIMNAIBHOW YCIyTH, B
Cllyyae OTCYTCTBHs OCHOBAaHMM JUIsl OTKa3a B NPENOCTaBICHUM [ ocyaapCTBEHHOU
YCIIyTH;

9) oTka3 B UCHPABIIEHUHU JONYLIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3yJbTate npeaocraBieHuss MyHUIIMIATbHON yCIIyTH JOKYMEHTaX 100 HapylIeHUEe
YCTAHOBJICHHOI'O CPOKa TaKUX UCIIPABJICHUM.

26.5. JIo)oKHOCTHBIM JTUIIOM MYHHIIMTIATBHOTO apXWBa, OTBETCTBECHHBIM 32
cOOJI0JIeHNE TOpsAKAa MPEAOCTaBICHUs MYyHULMNANBHON YCIYyrd, SBISETCA
pyKoBOAMTENs MYyHULIIMIIANBHOTO apXUBA.

27. Ilonoscenusn, xapaxmepusyrouiue mpeodoeanus K nopaoKy u popmam
KOHmpoa 3a npedocmasienuem MyHuyunaivHoil yciyzu, 8 mom yucjie co
CHLOPOHDBL 2PANHCOAH, UX 00BEOUHEHUN U OP2AHU3AUUTL
27.1. TpeboBanusiMu K mTOpsAAKy W ¢opmam Tekymiero KOHTPOJs 3a

npeaocTaBieHneM MyHUITUTIATLHON YCIIYTH SBISIIOTCS:

HE3aBUCUMOCTH;

TIIATEIbHOCTb.

27.2. HezaBucuMocTh Tekymiero KOHTPOJIS 3aKIF0YACTCS B TOM, JTIOJDKHOCTHOE
JIMI0, YIMOJTHOMOYEHHOE Ha €ro OCYIIECTBICHUE, HE HAaXOAMUTCS B CIY>KEOHOM
3aBUCHUMOCTH OT JIOJDKHOCTHOTO JIMIA, MYHHUIIMIIAJIBHOTO CIIYKallero, HWHOro
paboTHrKa MyHUIIMNIATBHOTO  apXWBa, YYACTBYIOIIETO B  MPEIOCTABICHUH
MyHUIIMIATBPHOW YCIYTH, B TOM YHCJIE€ HE MMEET OJIM3KOro POJCTBA WIJIM CBOMCTBA
(pomuTenu, Cynpyru, 1eTH, OpaThsi, CECTPHI, a TAKXKe OpaThs, CECTPhI, POAUTEIH, IETH
CYINIPYTOB U CYyNPYTH JI€TEl) C HUMHU.

27.3. JIomKHOCTHBIE JIMIA, OCYIIECTBISIOMME TeKylmuid KOHTPOJIb 3a
npefaocTaBieHueM MyHUIIMNAIbHON YCIyTrd, JOJDKHBI MPUHUMATh MEpPbI IO
MPEIOTBPAIICHUIO KOH(JIMKTA WHTEPECOB MPH MPEIOCTaBICHUH MyHUIUTIATIBLHOM
YCIIYTH.

27.4. TiaTenbHOCTD OCYILIECTBJICHUS Tekymero KOHTPOJIS 3a
npefocTaBieHueM  MyYHMIIMNIAJBHOM ~ yCJIYTM  COCTOMT B HCIIOJHEHUH
YIOJITHOMOUYEHHBIMM ~ JIUIIAMH  OO0SI3aHHOCTEH, MPEIYyCMOTPEHHBIX  HACTOSIIIUM
pa3aeiom.
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27.5. 'paxnane, uUxX OOBEAWMHEHUS M OpPraHM3alUd ISl OCYIIECTBICHUS
KOHTPOJIS 32 IpeAocTaBieHueM MyHUIIMTANBHOM YCIyTH UMEIOT MTPABO HAIIPABIIATH B
MuHUCTEPCTBO TOCYAApPCTBEHHOTO YIPABICHHS, WH(OOPMAIMOHHBIX TEXHOJOTHUH H
CBA3M MOCKOBCKOW 001acTH XaJloObl HAa HapyUIEHUE JOJDKHOCTHBIMH JIMLIAM,
MYHUIIUTATBHBIMUA CIIYKAIlIUMH, WHBIMH PabOTHUKaMU MyHHUIIMIAIBHOTO apXuBa
MOpsiAKA MpeAoCcTaBIeHNU MyHUIIMNIAIBHON YCIYTH, OBJIEKILIEE €€ HEMPEACTABICHHUE
WJIM MPEIOCTABICHUE C HAPYIIEHUEM CPOKa, YCTAaHOBJICHHOTO AJMWHHCTPATUBHBIM
pErIaMeHTOM.

27.6. I'paxnane, mx OOBEAWHEHWS W OPTaHU3ANHMH IS OCYIICCTBICHUS
KOHTPOJIS 32 IpeAocTaBieHneM MyHUIIMTIAIBHOM YCIYyTH UMEIOT MTPABO HAIIPABIIAThH B
MyHUITUNIANBHBIA ~ apXWB WHIWBUIyAIbHBIE W KOJUICKTHBHBIC OOpaIeHus ¢
MPEITIOKEHUSIMU o COBEpUIEHCTBOBAaHUU nopsiiKa IPEAOCTABJICHUS
MyHUIIMNIANBHON YCIYTH, a TakKKe JKaJloObl U 3asBJICHUA Ha JAeUcTBUS (Oe31eHCTBUA)
JTOJDKHOCTHBIX ~ JIMIl, MYHHUIIMOAQJIBbHBIX  CIYXKallldX U  HHBIX  PabOOTHUKOB
MyHUIUIAIBHOTO apXUBA U IPUHATHIE MU PEILLICHHUS], CBSI3aHHBIE C TPEJOCTABICHUEM
MyHHUIIMTTAIBHOM YCITYTH.

27.7. KoHTpoib 3a npegocTaBieHneM MyHUIIMTIATBHON YCIIYTH, B TOM YHUCIIE CO
CTOPOHBI TpaXkaaH, UX OOBEIUHEHUN U OpraHU3aIui, OCYIIECTBISETCS MOCPEICTBOM
OTKPBITOCTH  JEATEIbHOCTH MYyHUIIMIAIBHOTO apXuBa MpPU MPETOCTABICHUU
MyHUIMITIAIBHON  yCIYyTH, TMOJYYEHUS IIOJHOW, aKTyaJbHOW U JIOCTOBEPHOM
uH(dOpMaIUU O TIOPSAJIKE MpeaocTaBieHuss MyHUITUTIATBHOM YCIYTH U BO3MOXHOCTH
JOCYJEOHOTO  pacCMOTpeHHsi oOpaimieHuil  (Kajno0) B MpoIecce MOTyYeHUs
MyHHUIIMTTAIBHON YCITYTH.

27.8. 3asBuTenu  (TpeacTaBUTENs  3asBUTENSA) MOTYT  KOHTPOJUPOBATH
npejocTaBieHne MyHUIMMAIBHOW YCIyTrd MyTeM ModydeHus: UHGOpMaIuu O XOJe
npeaocTaBieHnd MyHUIIMNAIBHOW YCIyTd, B TOM YHCIE O CPOKax 3aBEpILCHUS
aJIMUHUCTPATUBHBIX Tpolenyp (nehcTBUil) 1O TeneQoHy, MyTeM HHUCBMEHHOTO
oOparlieHusi, B TOM YUCJI€ M0 3eKTpoHHOM nourte u uepes PIIT'Y, B Tom uncie B MOI]
nocpencTBoM OecrutatHoro gocryna k PIITY.

V. docyneOHblii (BHeCy1eOHBbIH) MOPSIA0K 00KAI0BAHNSI pellieHUuil U 1eiicTBUI
(0e3nelicTBHS) JOKHOCTHBIX JIML, MyYHUIMIIAJIbHBIX CJIYKAIIUX U PA0OTHUKOB
MYHUIMIIAJIBHOIO0 aPXUBA, a TaK:Ke pa0oTHUKOB M®PII, yuacTByomux B
npenocraBjieHMd MyHUIUNIAJIBLHON YCJIYIH
28. /locyoeonstii (6Hecyoednblit) ROPAOOK 00)cAI06AHUA PEULEH UL U OelICM UL
(6e30eiicmeust) 0ONHCHOCMHBIX TUY, 20CYOAPCHIBEHHBIX CTIYHCAUUX U
cneyuanucmos, a maxdice cneyuanucmos M®LI, yuacmeyroujux 6
npeoocmagienuu MynuyunaibHoi yciayeu

28.1. 3asBuTenp (MpeACTaBUTENh 3asBUTENS) MMEET MPaBO OOpPATUTHCS B

MyHUIMITAIBHBIN apXUB, a TaKKe B MUHUCTEPCTBO rOCYAAPCTBEHHOIO YIIPABIICHUSI,



31

MH(POPMALIMOHHBIX TEXHOJOTUH M CBsi3M MOCKOBCKOH 00siacTu ¢ *anoboil, B TOM
YHUCJIE B CIECAYIOUIUX CIy4asx:

1) Hapymenne cpoka peructpammu 3asBieHus: 3assurtens ([IpencraBurerns
3asiBUTENS) O NPENOCTaBiICHMM MYHHIMOAIBHOM  YCIYTH, YCTaHOBJIEHHOIO
AJIMAHHCTPaTUBHBIM PETJIaMEHTOM,;

2) HapyllIeHHEe  CpOKa  TpeJoCTaBieHUss  MYHUIMIAIGHOW  YCIYTH,
YCTaHOBJICHHOT'O A IMAHHUCTPAaTUBHBIM PETJIaMEHTOM,;

3) TpeboBanne y 3asButens (NMpEACTaBHUTENS 3asBUTENs) JIOKYMEHTOB, HE
IPETYCMOTPEHHBIX ~ AJIMUHHCTPATUBHBIM  PErJIaMEHTOM JUIsl  MPEJOCTABICHHUS
MyHununansHOM yCIIyTH;

4) oTKa3 B MpUEME IOKYMEHTOB y 3asBUTEIS (IIPEACTABUTES 3asBUTEIS ), SCITH
OCHOBAHMsI OTKa3a HE IPELYCMOTPEHBI AJIMUHUCTPATUBHBIM PEIVIAMEHTOM;

5) oTka3 B mpenocraBieHHd MYHUIMIIATEHON YCIYTH, €CJIM OCHOBAHUS OTKa3a
HE IIPETYCMOTPEHBI AJIMUHUCTPATUBHBIM PEIJIAMEHTOM;

6) TpeboBanue ¢ 3asBuTENs (TPEACTABUTEIS 3asIBUTEINS) IPU MPEIOCTABICHUN
MyHuIMNAIBHOM yCIYrM IUIATBl, HE MPEIYCMOTPEHHOM AJIMWHHCTPATUBHBIM
pErJIaMeHTOM,;

7) 0OTKa3 MOHKHOCTHOTO JUIla MyHHIIMIAILHOTO apXvWBa B HCIPABICHUU
JOMYUIEHHBIX OINEYaTOK M OMMOOK B BBIIAHHBIX B PE3YJIbTATE€ MPEIOCTABICHUS
MyHuUunanbHOH YCIYrM JOKYMEHTax JIMOO HapylIeHHE YCTaHOBJIEHHOI'O CpOKa
TaKUX HCIIPaBICHUMN.

28.2. Kanoba nogaetcs B mUcbMEHHOM opMe Ha OyMakHOM HOcUTeNe 100 B
AIIEKTPOHHOU (opMe.

28.3. Kanoba moxkeT OBITH HalpaBiieHa uyepe3 JuuHbli KabmHer Ha PIIT'Y,
nojgaHa npu mnocemeHun MOI], HanpaBieHa nNo TMOYTE, C MCHOJIB30BAHUEM
opumanbHOro caiita MyHUIIMIATIBHOTO apXWBa WM CTPaHULbl MyHHUIIMIAIBHOTO
apxuBa Ha cailTe aAMHHHUCTpAIlMM MYHHMIMIIAJLHOTO 00pa3oBaHUs, a TaKXKE MOKET
ObITh TPUHATA TPHU JIMYHOM TMpueMe 3asBuTels (NPeICcTaBUTENs 3asBUTENS) B
MynununansHoM apxuse. MHpopMalus o Mecte npuema, a Tak’ke 00 yCTaHOBJIEHHBIX
JUIsl IpUeMa JTHSAX M 4Yacax pasMenieHa Ha oduiHaibHOM caiite MyHHUIIMNAIbHOTO
apxXyMBa WJIM Ha CTpaHHlle MYHHUIMIAIBHOIO apxXWBa Ha cailTe aJIMHUHHCTpPALMH
MYHULIMNIATIBHOTO 00pa30BaHUs TOPOJCKOTO OKpyra IJIeKTporopck MOCKOBCKOM
oOnacTu B ceth MHTEepHeT.

28.4. Kanoba moimkHA COJIepKaTh:

1) HauMEeHOBaHUE OpraHa, NPEAOCTABISIIOIET0 MYHUIMIIAIBHYIO YCIIYTY, 00
OpraHu3alliy, YYacTBYIOLIEH B mpenocTtaBieHM MyHununansHoil yciayru (M®LI);
baMunuio, UMsi, OTYECTBO JOJBKHOCTHOTO JIMIA, MyHUIIMITAIIBHOTO CITYXaIlero, MHOro
paboTHHKa MYHHUIIMITAIBHOTO apXKBa, MPEAO0CTABIIAIONIEr0 MyHUIIUIIATBHON YCIYTH,
a1M00 pabOTHHKA OpraHU3allMM, YYaCTBYIOLIEH B MpeloCcTaBiIeHUM MyHUIUIIAIBLHOM
YCIIYTH, pelieHus U AercTBus (0e3AeiicTBUE) KOTOPOro 00kKalyoTCs;
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2) hamMunio, UMs, OTYECTBO (IIOCIEAHEE - MPU HAJIMYMHN), CBEJACHUS O MECTe
KUTEIHCTBA 3asBUTENs (MPEACTABUTENS 3asBUTENSA) - (U3HUECKOTO JHIa JMOO
HAaUMEHOBAaHHUE, CBEACHHS O MECTE€ HaXOXKICHUsS 3asBuTens (IpeAcTaBUTEN
3asiBUTENS) - FOPUIUIECKOTO JIUIA, a TAaKXKe HOMep (HOMepa) KOHTAaKTHOTO TenedoHa,
aapec (agpeca) PIEKTPOHHOM MOYTHI (IIPU HAIMYUHU) U TTOYTOBBIN aapec, M0 KOTOPHIM
JIOJKEH OBITh HAIIpaBJeH OTBET 3asBUTEIIO (IIPEACTABUTENIO 3asIBUTENS);

3) cBeaeHMs 00 00KaTyeMbIX PEIICHUSAX U AeHCTBHAX (0e31eiCTBUN);

4) n0BOJIbI, HA OCHOBAaHMH KOTOPBIX 3assBUTEINb (MIPEICTABUTEIL 3assBUTEISI) HE
COTJIACEH C PElICHUEM U JieiicTBUEeM (Oe3aeiicTBUEM ).

3asBuTeneM (MpeacTaBUTENEM 3asBUTENS) MOTYT OBITh MPEICTaBICHBI
JOKYMEHTHI (ITPU HAJIMYUH ), TOATBEPKIAIOIIHNE €T0 TIOBOABL, JIMOO UX KOIHH.

28.5. B cnyuae ecnu xxano0a nmojgaercs yepe3 npe/icTaBUTeNs 3asiBUTENIS, TAKKeE
MPEACTABISACTCS JOKYMEHT, MOATBEPKIAIOIIMNA TIOJHOMOUYMS Ha OCYIIECTBICHHUE
JEUCTBUN OT UMEHU 3asiBUTES.

28.6. Kanoba, mnoctrynuBmias B MyHUIUNATBHBIN  apXuUB, MOMJICKUT
PACCMOTPEHHUIO TOKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha PaCCMOTPEHUE Kajlo0,
KOTOPBIN 00€CIIEYnBAET:

1)mpuem u paccMoTpeHHE KaloO0 B COOTBETCTBUH C TPEeOOBAHUSIMU
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opranuszanuu npeaocTaBieHus
rOCyJapCTBEHHBIX M MYHUIIUITAIBHBIX YCIIYT»;

2) uadopmupoBanue 3asBuTenel (MpeacTaBuTeNiel 3asBUTENEH) O MOPSAKE
o0kaloBaHUsl pelIeHUH U JercTBuil (0e3leicTBUs), HAPYIIAOIIMX WX IpaBa U
3aKOHHBIE UHTEPECHL.

28.7. Kamoba, moctynuBmas B MyHUIIMOAIBHBIA  apXuB, MOAJEKHUT
pEerucTpanuy He MO3JHEE CIEAYIONIEro padovero AHs CO AHS €€ MOCTYIUICHHUS.

28.8. XKanoba moaieuT pacCMOTPEHUIO:

B TeueHue 15 pabounx qHel co THS ee perucTpanu B MyHUIIUITaTbHOM apXUBE;

B TeueHue 5 pabouyux AHEW CO JHS €€ perucTpaluu B ciydae o0XaJloBaHUS
OTKa3a B MpUEME JIOKYMEHTOB y 3asButens (MpencraButeliss 3asBUTENs) OO B
UCIIPaBJICHUM JOMYILIEHHBIX ONEYaTOK M OMMOOK WM B Ciy4ae O0KaJlOBaHUs
HapyILIEHUs] YCTAaHOBJIIEHHOTO CPOKA TAaKUX UCIPABICHUM.

289.B caywae ecnmu 3asButenem  (NpeACTaBUTENEM  3asBUTENSA) B
MyHUIIMNaNbHBIA apXUB MOJaHa ajgo0a, pacCMOTPEHHUE KOTOPOM HE BXOAMT B €rO
KOMITIETEHIIUIO, B TeUCHUE 3 pabouux JHEH CO THA €€ perucTpanuu B MyHUIUTIaTbHOM
apXuBe kKano0a MepeHanpaBiseTCs B yIIOJHOMOYEHHBIN Ha €€ paCCMOTPEHUE OPTaH, O
4YeM B MUCbMEHHOU (hopme nHpopMUpyeTcs 3asBUTENb (IPEACTABUTEND 3asIBUTEIS).

[Ipu >TOM CpOK paccMOTpPEHHUs *KadoObl HCUUCISAETCS CO AHS PETUCTPALNU
ano00bl B YIIOJJTHOMOYEHHOM Ha €€ PAaCCMOTPEHHUE OpraHe.

28.10. Ilo pe3yapTaram paccCMOTpEHUS KOOI PYKOBOJUTEIb
MyHUIIMNANBHOTO apXUBa MPUHUMAET OJTHO U3 CIEAYIOLIUX PELIECHUN:
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1) ynoBnieTBOpsieT xkao0y, B TOM 4Hciie B OpMe OTMEHBI IPHHSATOTO PEILICHHS,
UCHPABIICHUS] JOMYIICHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yNbTaTe
IpenoCcTaBlieHusT MyHUIIMNAIBHON yCIyrM JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JICHE)KHBIX CPEJCTB, B3MUMAaHHME KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoil denepanuy, HOPMATUBHBIMU NPABOBBIMU aKTaMU
MOCKOBCKOH 00J1aCTH;

2) OTKa3bIBaCT B yJJOBJICTBOPEHHUH JKAIOOBI.

28.11. He no3nHee AHs1, CAEAYIOLIETO 3a THEM IPUHATUS PELICHUS, YKa3aHHOTO
B nyHKTe 28.8 AJMHMHHUCTPATHBHOTO pErjaMeHTa, 3asBUTENIO (TPEICTaBUTEIIO
3asgBUTENS) B NUCBMEHHOM (OpME M IO JKEIaHUIO 3asBUTENs (IIPEACTABUTEI
3asBUTENsA) B OJCKTPOHHOM (popme HampaBiseTCs MOTHBUPOBAHHBIA OTBET O
pe3yJibTaTax pacCMOTPEHMS KaIO0OBbI.

28.12. Ilpu ynoBIETBOpPEHUHU >Xano0bl MYHHITUMIIATBHBIA apXUB TMPUHUMACT
MCYEPIBIBAIOIINE MEPHI MO0 YCTPAHEHUIO BBISBJICHHBIX HAPYIIEHUH, B TOM YHCIE 10
Bbllaue 3asBUTENIO (MIPEICTABUTENIO 3asBUTENsI) pe3yiapTaTa MyHHIMIAIBHON
yCITyTH, HE TTO3/JTHEE CPOKOB, YKa3aHHBIX B IyHKTE § HACTOAIIETO A AMHUHUCTPATUBHOTO
perjJamMenTa co JTHS MPUHATHS PEIICHUS

28.13. MyHUIIMIIaNBHBIA apXUB OTKA3bIBACT B YIOBJICTBOPEHHH >KAIOOBI B
CJIEIYIOLUX CITydasX:

1) HaTMYKS BCTYMUBILETO B 3aKOHHYIO CUITY PEIICHHs Cy1a, apOUTPaKHOTO Cy1a
0 KaJ00€e 0 TOM K€ MPEeIMETE U 10 TEM K€ OCHOBAHUSM;

2) moauu KajmoObl JIMIIOM, IOJHOMOYHS KOTOPOTO HE MOJTBEPXKICHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKoHOAATENbCTBOM Poccuiickon denepanuu;

3) HaMYMs pelIeHus o JKayo0e, TPUHATOIO paHee B COOTBETCTBHH C
TpeOOBaHUAMU AJMHUHHUCTPATHUBHOTO PETJaMEHTa B OTHOLICHUH TOTO K€ 3asBUTEII
(npencraButens 3asBUTENS) U 110 TOMY K€ PEIMETY 5KaJI00bL;

4) npu3HaHUS KaJI00bl HEOOOCHOBAHHOM.

28.14. B ciydae ycTaHOBJIEHUS B XOJle WM IO pe3yjibTaTaM PacCMOTPEHUS
XKaJoObl MPU3HAKOB  COOBITUS  aJMUHUCTPATUBHOTO IPAaBOHAPYILICHUS  WJIH
MPECTYIICHUSI JOHKHOCTHOE JIUII0, HAACIEHHOE MOJHOMOYHUSIMHU MO0 PACCMOTPEHUIO
XKao0, He3aMeIIUTENFHO HAMNpaBlseT WMEIONIMeCs] MaTepuaibl HampaBiseT
UMEIOIINECS] MaTepHAIIbl B OPTaHbl IPEIBAPUTEIBHOTO PACCIeIOBAHUS.

28.15. B ciydae ycTaHOBIEHHUS B XOJI€ WJU MO pPe3yJbTaTaM pPacCMOTPEHUS
XKaJ00bl MPU3HAKOB MPECTYIUICHUS JOKHOCTHOE JIUIO, HAJICIIEHHOE TTOJTHOMOYHUSIMU
10 PACCMOTPEHUIO Kajl00, He3aMEeUIUTEILHO HApaBIseT UMEIOLIUECS MaTepHalIbl B
OpraHbl MPOKYpaTYpHI.

28.16. B oTBeTe 1o pe3ynbTaTamM pacCMOTPEHUS KaJI00bl YKa3bIBAIOTCA:

1) noyKHOCTh, (aMWwiIns, HMs, OTYECTBO (NPU HAJIUYMU) PYKOBOJHUTEIIS
MyHUIIUTIATHFHOTO apXMBa, TPUHSBIIIETO PEIIEHUE TI0 Kalobe;
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2) HOMED, J1aTa, MECTO MPHUHSATHUS PEIICHUS, BKJIFOYAsl CBEICHUS O JJOJDKHOCTHOM
JUIE, perieHue win JaercTBue (0e31eicTBrIe) KOTOPOTO 00KaIyeTcs;

3) bamuiust, ©Mst, OTIECTBO (TP HAJTMYWH) WJIM HAMMEHOBaHUE 3assBUTEIIS;

4) ocHOBaHMSI JUISl IPUHATHUS PEIICHHUS T10 jKajio0e;

5) npuHSTOE 10 XKaJI00€e pellIeHuE;

6) B cinyyae eciu jkajgoba TMpH3HaHA OOOCHOBAHHOW — CPOKH YCTPaHCHUSI
BBISIBJICHHBIX HapylIeHWH, B TOM UHCIE CPOK TMPEJOCTABICHUS pe3yJibTara
MyHUIMTIAJIBHOW YCIIYTH;

7) B ciydae ecid >kanoba npu3HaHa HEOOOCHOBAHHOM - MPWYHHBI TPU3HAHMS
*Kano0bl HE0OOCHOBaHHOW W uWHGOpMaIMs O mpaBe 3asBUTENS (MPEACTaABUTEISA
3asiBUTENs) 00>KaNOBATh MPUHATOE PEIICHUE B CYZAOHOM MOPSIIKE;

8) cBeieHUs O TIOPs/IKE 00YKATIOBAHMS TPUHSTOTO IO KaJI00e PEIICHHUS.

28.17. OtBeT 1O pe3yabTaTaM pPacCMOTPEHHUS JKAJIOOBI TMOJIMHUCHIBACTCS
pykoBoauTesieM MyHUITUTIAILHOTO apXUBa.

28.18. MyHuIMnaJibHBIA apXWB BIIpaBE OCTaBUTH >kKalo0y Oe3 oTBeTa B
CJIEIYIOLUX CITydasX:

1) otcyrcTBUs B kanmode pamruin 3asBuTes (IPEACTaBUTEIS 3aABUTEIS ) T
MOYTOBOTO ajipeca (aapeca HJIEKTPOHHOM MOYTHI), O KOTOPOMY JOJKEH OBITh
HaIpaBJieH OTBET;

2) HanMuyus B JKaJo0e HEICH3YPHBIX JIMOO OCKOPOMTEIbHBIX BBIPAKCHUIH,
yIpo3 KU3HU, 3JOPOBBI0O U UMYIIECTBY JOJKHOCTHOTO JIMIA, a TAKXKE YJICHAM €ro
cemMbu (kaynoba ocraercs 0Oe3 OTBETa, MPU ATOM 3asgBUTENIO (TPEICTABUTEIIO
3asBUTEINS) COOOIIACTCS O HEJOMYCTUMOCTH 3JI0yNOTPEOICHUS PABOM);

3) OTCYTCTBHUSI BO3MOYKHOCTH IMPOYUTATh KaKYIO-THOO YacTh TEKCTa >KajaoO0bI
(ckasioba ocraercss 0e3 OTBETa, O YeM B TEUCHHE / KaJeHIApHBIX JHEH CO JIHS
perucTpanuu xxano0bl cooOuiaeTcst 3asBUTENO (MIPEACTABUTENIO 3asiBUTENS ), €CIIU €T0
dbaMuITus ¥ TOYTOBBIN a/Ipec MOITAI0TCS MPOUYTECHHUIO).

28.19. 3asBuTenp (MpeACTaBUTENb 3asBUTENS) BIpaBe 00XKalIOBaTh MPUHSATOE
1o »kanobe perieHue B CyneOHOM MOPSAJIKE B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickont @enepanumn.

28.20. PaccmoTpenne xano6 3asButeneidt (mpenctaBuTeneld  3asBUTENICH)
MUHHCTEPCTBOM TOCYIapCTBEHHOTO YITpaBJiCHUS, WH(OOPMAITMOHHBIX TEXHOJOTUN U
cBsi3M MOCKOBCKOM 00JaCTH MPOUCXOIUT B MOPSAIKE OCYIIECTBICHUS KOHTPOJS 3a
MIPEIOCTABIICHUEM TOCYAAPCTBEHHBIX M MYHUIIMMAIBHBIX YCIYT, YTBEPKICHHOM
nocta"oByienueM [IpaButenscTBa MockoBckoit obmactu oT 16.04.2015 Ne 253/14 «O6
yrBepkaenun  [lopsiaka  OCYIIECTBICHUS  KOHTPOJS 3a  MPEAOCTaBICHUEM
rOCYAapCTBCHHBIX U MYHUITUTIATBHBIX YCIYT Ha TEPPUTOPHH MOCKOBCKOH 00J1acTH U
BHECEHUM wu3MeHeHu B [lonoxkenune o MUHHUCTEPCTBE TOCYIAPCTBEHHOTO
yIpaBJIeHHS, THPOPMAITMOHHBIX TEXHOJIOTUH U CBA3U MOCKOBCKOH 001aCTH» .
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Pa3nea VI. IIpaBuiia 00padoTKH NepCcOHANIBHBIX IaHHBIX PH NMPEJ0CTABICHUH
MyHMUMIIAJIBHON YCIYyTH

29. Ilpasuna oopabomku nepcoHaAnbHLIX OAHHBIX NPU NPEOOCMABICHUU
Mynuyunanvhou yciyzu

29.1. OOGpabotka NEPCOHAIBHBIX JAHHBIX npu Npe0CTaBICHUN
MyHUIIUNIANBHOW YCIYTH OCYHIECTBIISIECTCS HA 3aKOHHOM M CIPABEIJIMBOM OCHOBE C
ydeToM TpeboBaHUM 3akoHojarenbcTBa Poccuiickoit  ®enepanun B cdepe
MEPCOHANIbHBIX JJAHHBIX.

29.2. Ob6paboTka NEPCOHAIBHBIX JTAHHBIX npu IPEI0CTaBICHUN
MyHUIIUNIANPHOW ~ YCIYTM ~ OTPAHUYWBACTCS  JIOCTHKEHHEM  KOHKPETHBIX,
ONPEAECICHHBIX HACTOSIIMM AJIMUHUCTPATUBHBIM  pErjiaMeHToM 1enei. He
JormyckaeTcsi o0paboTka MEepCOHANBHBIX JIAHHBIX, HECOBMECTUMAs C ILIEJIsIMU cOopa
MEPCOHANIBHBIX JTAHHBIX.

29.3. OOpaboTKe MOJIeKAT TOJIBKO MEPCOHANbHBIC JaHHBIC, KOTOPHIE OTBEYAIOT
HEeJIsIM UX 00paboTKH.

29.4. llenpto 00pabOTKM TEPCOHATBHBIX JAHHBIX SBISETCS HCIOJHEHHE
TOJDKHOCTHBIX 00S3aHHOCTEH U TIOJTHOMOYNH PaOOTHUKAMH MYHHUITAIIAIEHOTO apXUBa
B IpoIlecce MPEIOCTaBICHUS MyHUITMTIATBPHOW YCIYTH, a TaKKe OCYIIEeCTBIICHUS
YCTAHOBJICHHBIX  3aKOHOAATeNbCcTBOM Poccuiickoit ®denepanmu  GyHKIUHA 110
00paboTKe pe3ynbTaTOB MPEOCTABICHHOW MyHUIIMTIATLHOM YCITYTH.

29.5. Tlpu 00paboTke TMEepPCOHANBHBIX MJAHHBIX B IEJIAX MPEJOCTABICHHUS
MyHUITUNIATBHON YCIYTH HE JOIMyCKaeTcsl o0bennHeHne 0a3 JaHHBIX, COACpPIKaIIuX
NEPCOHANIbHBIE  JJaHHble, 00pa0OTKa KOTOPBIX OCYIIECTBIAETCS B  LENsX,
HECOBMECTUMBIX MEXIY COOOi.

29.6. Conepxanue u 00beM 00padaThIBAEMbIX MEPCOHANBHBIX JAHHBIX JOJIKHBI
COOTBETCTBOBATh 3asBJIIEHHOM 1enu o0padboTku. OOpabaThiBacMble MEPCOHAIBHbBIE
JAaHHBIE HE JOJDKHBI OBITh M30BITOYHBIMH MO OTHOIICHHUIO K 3asBICHHOM IENH HX
00paboTKH.

29.7. Tlpu oOpaboOTKEe MEePCOHANBHBIX JAHHBIX JOJHKHBI OBITH OOECIeYEHBI
TOYHOCTh TIEPCOHAIBHBIX JAaHHBIX, UX JOCTATOYHOCTh, & B HEOOXOAMMBIX CIIy4asX U
aKTyaJlbHOCTh TI0 OTHOIICHHWIO K TIIeMM OOpabOTKM TICPCOHANBHBIX JIaHHBIX.
JIOJDKHOCTHBIC JTUIIa MYHHIIMIIAIBHOTO apXHWBa JOJKHBI NMPUHUMATH HEOOXOAMMbBIC
MephI MO0 00ecreynBaTh X MPUHATHE MO YAAICHHIO WU YTOYHEHUIO HETIOTHBIX,
WJIM HETOYHBIX JaHHBIX.

29.8. XpaHeHUE TEPCOHANBHBIX JAHHBIX JODKHO OCYIIECTBIATHCA B (opme,
MO3BOJISIONIEH OMPEETUTh CYOBEKT MEPCOHATBHBIX JTAHHBIX, HE JOJBIIE, YEM ITOTO
TpeOyeT 1eab O00pabOTKM TMEpPCOHAJBHBIX JAHHBIX, €CJIM CPOK XpaHEHHUs
MEPCOHANILHBIX JaHHBIX HE YCTAHOBJCH (QeaepalbHBIM  3aKOHOAATCIIbCTBOM,
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3aKOHOJATEIBCTBOM MOCKOBCKOM 00JacTH, JOTOBOPOM, CTOPOHOM KOTOPOTrO,
BBITOIONIPHOOpETATENIEM WM TOPYYHUTENEM, MO KOTOPOMY SIBIISIETCS CYOBEKT
NEpPCOHANBHBIX JaHHbIX. (OOpabaTbiBaeMble MEPCOHANbHBIE JIAaHHBIE MOJJIEKAT
YHUYTOXEHUIO JIMO0 00€3TMUNBAHMIO 110 TOCTIKCHHH TIeJIe 00pabOoTKY WK B ClTydae
yTpaTbl HEOOXOAUMOCTU B JIOCTHKEHUM 3THX LIE€NIEH, €CIM MHOE HE MPETyCMOTPEHO
3aKOHOJIaTEIHCTBOM.

29.9. B cooTrBercTBUM ¢ 1IeNbI0  O0paOOTKHM TEPCOHAIBHBIX JaHHBIX,
yKa3aHHOW B MOAMYHKTE 29.4 AAMUHUCTPATUBHOTO PErjlaMeHTa, B MyHUIIUIAIbHOM
apxuBe 00pabaThIBAIOTCA MEPCOHATBHBIE TaHHBIC:

1) dammmus, uMsl, OTIECTBO;

2) aapec MecTa )KUTEIIbCTBA,;

3) JOMAIIHHIA, COTOBBIH TEIe(POHBI;

4) anpec AJICKTPOHHOM MOYTHI;

5) cBemeHUs O TPYAOBOW NIESATEIBHOCTH, POJICTBA, YA04YepeHUs (YCHIHOBICHUS)
Y MHBIE CBECHHUS, €CIIU 3TO HEOOXOAMMO ISl OJTyUEHUs pe3yJibTaTa pe10CTaBICHUs
MyHuIHnaIbHON YCIyTH.

29.10. B cootBercTBUM C MENbI0 OOpaOOTKH TEPCOHAIBHBIX JaHHBIX,
yKa3aHHON B moamyHkTe 29.4 AJIMUHUCTPATHBHOTO PErJIAMEHTa, K KaTerOpHsM
CYOBEKTOB, MEPCOHATBHBIC NAaHHBIE KOTOPHIX 00pabaThIBalOTCA B MYHHUIIUIATHHOM
apXuBe, OTHOCATCA:

1) rpaxmaHe, oOpaTUBIIMECS B MYHHIMIAIbHBIA apXWB 3a MPEJOCTaBICHUEM
MyHHUIUIIAIBHON YCIIYTH;

2) PYKOBOIUTEIW  TOCYJapCTBCHHBIX  OpPraHoB,  OPraHOB  MECTHOTO
CaMOYTpaBJIEHUS] W OpraHU3aluii, OOpaTHBINIMECS B MYHUIIMIIAIbHBIA apXWB 3a
peaocTaBieHneM MyHHITUITAIbHON YCIIYTH.

29.11. Cpoku 0OpaOOTKM M XpaHEHHS YKa3aHHBIX BBIIIC TMEPCOHATBHBIX
JAHHBIX OIpPENENSAIOTCS B COOTBETCTBUHM CO CPOKOM JIEWCTBUS COTJIALICHUS C
CyOBEKTOM, a TakK€ WHBIMH TPEOOBAHHUSMHU 3aKOHOAATENICTBA W HOPMATHBHBIMU
nokyMeHTamu. 1o ucreueHun cpokoB 00pabOTKU U XpaHEHUsI IEPCOHAIbHbBIE TaHHBIE
MOJIJIEKAT YHUYTOXKCHHUIO JHOO0 00€3NMMYMBAHUIO, €CIM WHOE HE MPEeIyCMOTPEHO
3aKOHO/IaTEJIHCTBOM.

29.12. B ciydae HAOCTHKEHHSA IIeNd OOpaOOTKH TMEpPCOHATBHBIX JaHHBIX
MYHUIIMTIAJIBHBIA apXUB 00s13aH MPEKPaTUTh 00paboTKy MEPCOHANBHBIX JaHHBIX WIIN
obecieunTh €€ TpekpamieHne (ecamd  00pabOTKa  MEPCOHANBHBIX  JTAHHBIX
OCYILIECTBISICTCS APYTUM JIMIOM, JAEUCTBYIOIIMM IO €r0 MOPYYEHUIO), YHUUTOKUTh
MEPCOHANIbHBIC JaHHBIC WU O0O0ECIeUnTh HUX YHHYTOXKEHUE (eciu o0padoTka
MEPCOHANBHBIX JTaHHBIX OCYIIECTBISICTCS APYTUM JUIIOM, JEHCTBYIOIIMM IO €ro
MOpPYYEHUI0) TI0O HWCTEYCHWH S5 JeT ¢ JaThl JOCTIKCHHS Leldu 00paboTKu
MEPCOHANBHBIX JAaHHBIX, €CJIM WHOE HE TMPEIyCMOTPEHO CIY)KEOHBIM KOHTPAKTOM,
JIOTOBOPOM WJIH COTJIAIIIEHHEM, CTOPOHOM KOTOPOTO SIBIISIETCS CYOBEKT EPCOHATBHBIX
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TaHHBIX, TUOO €CIM MYHHIIMIIAJbHBIA apXWUB HE BIIPABE OCYMIECTBIATH 00pabOTKY
MEPCOHANBHBIX JaHHBIX 0O€3 corjacusi CyOBheKTa TMEepPCOHAIBHBIX JIaHHBIX Ha
OCHOBAHUSX, IPETyCMOTPEHHBIX (peIepaTbHBIMUA 3aKOHAMHU.

29.13. B cnyuae oT3pIBa CyOBEKTOM IMEPCOHATBHBIX JAHHBIX COTJIACHS Ha
00pabOTKy €ro MepCOHANTBHBIX JaHHBIX MYHUITUTIAIBHBIN apXUB TOJKEH MPEKPATUTh
uX 00pabOTKYy WM OOECIEeUUTh MpeKpalieHrue Takoi o0padoTku (eciu oOpaboTKa
MEPCOHANBHBIX JaHHBIX OCYIIECTBISCTCS JPYTMM JIUIIOM, JCUCTBYIOIIUM TIO
MOPYYEHHUIO0 MyHHIIMITAJILHOTO apXyBa) U B ClIydae, €ClIi COXPaHEHUE TIEPCOHATBHBIX
naHHBIX Ooynee He TpeOyeTcss Ans 1ene oO0pabOTKH MEepPCOHANBHBIX JaHHBIX,
YHUYTOXUTh TIEPCOHATBHBIC JaHHBIE WM OOECIEeYUTh WX YHUYTOXKEHUE (eciu
00paboTKa MEPCOHANBHBIX JTaHHBIX OCYIIECTBISICTCS IPYTHUM JIUIIOM, ACHCTBYIOLIUM
0 TMOPYYCHHIO MYHHUIIMIIAIBHOTO apxuBa) B CpOK, He mpeBbimarommii 30
KaJeHJApHBIX THEH C JaThl TOCTYIUICHWS YKa3aHHOTO OT3bIBa, €CITM HHOE HE
MPETYCMOTPEHO CIIY>KEOHBIM KOHTPAKTOM, JOTOBOPOM MJIM COTJIAIIEHUEM, CTOPOHOM
KOTOPOTO SIBISIETCSI CYOBEKT MEPCOHAIBHBIX JAHHBIX, JIUOO €Clu  MYHHUIMNATbHBINA
apXuB HE BIPaBE OCYIIECTBIATh 00pabOTKYy MEPCOHANBHBIX JAaHHBIX O€3 coryiacus
CyOBEKTa IEPCOHATBHBIX TAHHBIX HA OCHOBAHUSX, IPETYCMOTPEHHBIX (heIepaTbHBIMU
3aKOHAMH.

29.14.  YHHWUYTOXCHHE JOKYMEHTOB, COJCpIKAIINX IEPCOHANBHBIC IaHHBIC,
YTPATUBIIIHUX CBOE MPAKTUYECKOE 3HAYCHUE U HE MOJISKAIINX apXUBHOMY XPaHEHHUIO,
MIPOU3BOJIMTCS HA OCHOBAaHMU aKTa O BBIJICICHUHM K YHUYTOXKEHUIO apXUBHBIX
JIOKYMEHTOB, HE MOICKAITUX XPaHEHHUIO.

29.15. YrorHOMOYEHHBIC JTUIIA HA MOTy4YeHne, 00paboTKy, XpaHCHHE, TIepeaady
1 J1000€ IPyroe UCIOb30BaHNe TIEPCOHABHBIX JAHHBIX 00S3aHbI:

1) 3HATh W BBHINOJHATH TPEOOBAHUS 3aKOHOIATEIILCTBA B 001aCTH 00ECTICUSHHMSI
3aIUATHI IEPCOHATBHBIX TAHHBIX, HACTOSIIETO AIMUHUCTPATHBHOTO PETIAMCHTA,

2) XpaHUTh B TallHE W3BECTHBIC UM MEPCOHAIbHBIC JaHHbBIC, HHPOPMHUPOBATH O
dakTax HapyUIEHUS TOPs/IKa OOpalleHus ¢ TePCOHAIILHBIMU JaHHBIMU, O TOIBITKAX
HECaHKIIMOHUPOBAHHOTO JOCTYyTAa K HUM;

COOJTIOIAaTh TIPaBHIIa UCTIOIB30BAHUS TIEPCOHABHBIX JAHHBIX, TOPSAIOK UX y4eTa
U XpaHEHUS, UCKITFOUYUTD JTOCTYIT K HUM ITOCTOPOHHUX JIUIT;

00pabaThIBaTh TOJBKO TE€ MEPCOHATBHBIC JaHHBIC, K KOTOPBIM MOJyYeH JOCTYII B
CUJTY UCTIOJIHEHUS CITY>KEOHBIX 00S13aHHOCTEH.

29.16. [Ipu 00paboTKe TMEPCOHATBHBIX JAHHBIX YIMOJTHOMOYEHHBIM JIMIIAaM Ha
noyiyueHue, oOpabOTKy, XpaHEHue, Iepefady M Jr0oe ApPyroe HCIOIb30BaHUE
MIEPCOHANILHBIX JJAHHBIX 3aMpeaeTcs:

1) wucnonp3oBaTh CBEACHHUS, COJCpXAIIUE TICPCOHANBHBIC JIaHHBIC, B
HECITY)KEOHBIX IIeIAX, & TAKXKE B CIIYKEOHBIX LESIX - MPH BEICHUU TIEPErOBOPOB IO
TeaeOHHOM CETH, B OTKPBITOH NIEPEIHMCKE, CTAThSIX U BHICTYTUICHHSIX;
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2) mepenaBaTh IEPCOHAJbHBIC JAHHBIC IO HE3ANIMINCHHBIM KaHajdaM CBS3U
(Temeraiin, ¢dakCUMWIbHAS CBSA3b, DJEKTPOHHAS T04YTa) O3 WCIOJIh30BAHUS
cepTU(UIMPOBAHHBIX CPEACTB KPUNTOrpahUUECKOM 3aIUThl HH()OPMALINK;

3) BBINONHATH HA JIOMY pa0OOTHI, CBA3aHHBIC C UCIIOJE30BAHUEM ITEPCOHATBHBIX
JAaHHBIX, BBIHOCUTH JOKYMEHTBI M JIPYyTrHe HOCUTEIN HWH(POPMAIH, COJCpIKaIlHe
TIEPCOHAIBHBIC TAHHBIC, U3 MECTa UX XPaHCHWSI.

29.17. JIuma, yrioJTHOMOYEHHBIC Ha MOJTyYeHHe, 00paboTKy, XpaHeHue, iepeaady
U J1000€ JIPyroe HMCIOJIb30BaHKUE TIEPCOHATBHBIX JaHHBIX, BUHOBHBIC B HAPYIICHUU
TpeOOBaHMI 3aKOHOJATEIHCTBA O 3aIUTEe MEPCOHATBHBIX JAaHHBIX, B TOM YHCIIEC
JOMYCTUBIIIAE pPAa3TJAlllCHHE TEePCOHANBHBIX JAaHHBIX, HECYT IMEPCOHAIBHYIO
TPAKIAHCKYI0, VTOJOBHYIO, AaJMHHHCTPATUBHYIO, IUCIUIUIMHAPHYIO W HHYIO
IPETyCMOTPEHHYIO 3aKOHOIaTEeILCTBOM OTBETCTBEHHOCTD.

29.18. MyHUIIMIIAJIBHBIA ~ apXWB ISl 3aIUThl TEPCOHAJBHBIX JIaHHBIX OT
HEMPaBOMEPHOIO WJIH CIy4allHOrO J0CTyna K HUM, YHUYTOXKEHUS, W3MEHEHUS,
OJIOKUpPOBaHUs, KOMUPOBAHUS, MPEIOCTABICHUS, PACHPOCTPAHCHHS TEPCOHATBHBIX
JAHHBIX, a TAK)KE OT WHBIX HEMPABOMEPHBIX JCUCTBUI B OTHOIICHUH TIEPCOHATBHBIX
JMAHHBIX, TPUHUMAET MEPhl 3alUTHl, TPEITYCMOTPEHHBIE 3aKOHOIATEIHCTBOM
Poccuiickon ®@enepanumu.
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[Ipunoxenwue 1

K Tunosoii popme AIMHUHUCTPATUBHOTO
peraamMeHTa o NpeAoCTaBICHUI0 MyHUIUIAIbHON
yciyru «Bpliada apXMBHBIX CIIPABOK, ApXUBHBIX
BBINHUCOK, aPXUBHBIX KON ¥ MHPOPMALIMOHHBIX
IIACEM 110 BOIIPOCAM, 3aTparuBarOIUM IIpaBa u
3aKOHHBIE MHTEPECHI 3aBUTEIISA»

Tele/IHLI n onpeaecacHus

B AIMMHUCTPaTMBHOM pEIrIaMEHTE HCIIOJB3YIOTCS CIECAYIOIIUE TEPMHUHBI U

OIIpEICIICHUSI:

AJIMUHHUCTpaTUB- -
HBI PETJIAMEHT

ApxuBHas -
BBINIACKA

ApxuBHas Konus -

ApXUBHas CIpaBKa -

ECHA -

a,Z[MI/IHI/ICTpaTI/IBHblﬁ PETIIaMCHT IMpCaoCTaBIICHUA
MYHHHHHaHBHOﬁ YCIYyIru 10 BbIIA4YC APXHUBHBIX CIIPABOK,
APXUBHBIX BBIIIMCOK, APXHWBHBIX KOIIMU U I/IH(i)OpMaHI/IOHHBIX
IMUCEM II0 BOIIPpOCAaM, 3aTparuBarOIIMM IIpaBa W 3dKOHHBIC
HHTEPECHI 3asABUTCIIA,

JIOKYMEHT, COCTaBIICHHBIH Ha OJIaHKe MYHHUIUIAIBHOTO
apxuBa, JOCJIOBHO BOCHPOM3BOISIIMA 4YacTh TEKCTa
apXMBHOTO JIOKYMEHTa, OTHOCSIIEToCs K OIpeAeIeHHOMY
(dakTy, cOOBITHIO, JIUILY, C YKa3aHUEM apXUBHOIO MKM(dpa u
HOMEPOB JINCTOB €TUHUIIBI XPaHEHUS;

JIOCJIOBHO BOCHPOM3BOASAIIAS TEKCT apXUBHOIO JOKYMEHTA
KOIUA C YKa3aHWEM apXWBHOTO mudpa ¥ HOMEPOB JUCTOB
€AUHULBI XPAHEHHUS; PA3HOBUIHOCTHIO APXUBHOM KONUU
MOXET SIBJISIThCA 3aBEPEHHAsi B YCTAHOBJICHHOM MOPSAKE
KCEpOKOIHUSI apXWBHOT'O JOKyMEHTa. ApXHBHBIC MUGPHI U
HOMEpa JINCTOB €IMHUIIbI XPAHEHUSI apXMBHOTO JOKYMEHTA
MPOCTABIIAIOTCS HA O0OpOTE KaXJAOro JIMCTAa AapXUBHOUN
Konuu. Bce MMCThI apXUBHOM KOMMU CKPETUISIFOTCSI M HA MECTe
CKPEIUICHUS 3aBEPSAIOTCS MEeYaThi0 MYHHUITMTIAILHOTO apXHUBa
U TOJINKCHIO €r0 PYKOBOAUTENS WA YIOJIHOMOYEHHOTO
JOJ>KHOCTHOTO JIMIIA;

JIOKYMEHT, COCTaBJEHHBIH Ha OJIAHKE MYHHIUIIAIBHOTO
apXuBa, MMEIOUMN IOPUINYECKYI0O CHIYy U COJEpKAIIUN
JOKYMEHTHYI0 HWH(MOpMAIMI0O O TMpeaMeTe 3ampoca ¢
yKa3aHUEM apXUBHBIX MUGPOB U HOMEPOB JIMCTOB EIUHUIL
XpPaHEHUs] TEX AapPXMUBHBIX JOKYMEHTOB, HAa OCHOBAHUU
KOTOPBIX OHU COCTABJIEHBI;

®enepanibHas ToCyJapCcTBEHHAss MHPOPMAIIMOHHAs CHCTEMa
«Enunas cuctema uaeHTU(UKAIMU W ayTEeHTU(UKAUU B
uH(ppacTpykType, obecneyuBaromeid  UHOOPMAIMOHHO-
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COLIMAJIBHO-
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Nudopmanmonnoe
MUCHbMO
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JIMuyHbII KAOUHET

Monyinb okazaHus
ycayr EMC OY

MyHULIMTTATBHBIN
apXxuB
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TE€XHOJIOTMYECKOE  B3aUMOJICHCTBUE  HMH(DOPMALMOHHBIX
CUCTEM, HCITOJIb3yEMbIX JUTS IPEI0CTABICHUS
rOCyAapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT B 3JIEKTPOHHON
dbopmey»; JlokyMeHThl, mnojaHHble ¢ mnomouplo ECHUA
CUMTAIOTCS  IOAINHACAHHBIMM  IPOCTOM  DJIEKTPOHHOU
MOANHUCHIO;

3alpoChl, CBSI3aHHBIE C COLMAJIBHOM 3alllUTOM TpakKaaH,
IIPElyCMAaTPUBAIOIIUE X IEHCUOHHOE 00ECIICYEHHE, A TAKXKE
NOJIy4YeHUE JbIOT M KOMIIEHCAIMA B COOTBETCTBHU C

3aKOHOJIaTEIILCTBOM Poccniickon denepanun u
MEKTyHAapPOIHBIMH 00s3aTeNbCTBAMU Poccniickon
Oenepanuu;

auno, obpamaromieecss ¢ 3asBICHHEM O MPEIOCTABICHUU
MYHUIIUIIAJIBHON yCITyTH;

Ao, oOpamatonieecss ¢ 3asBICHUEM O MPEJOCTaBICHUU
MyHUIIMDANBHOW yCIIYyTH, HMEIOIIEE YYETHYIO 3aluch B
ECHA, npomenmyro NpoBepKy, a JUYHOCTH IOJIb30BATENA
HOJITBEPIKJI€HA HA/IIKALUM 00pa3oM (B J1IF00OM U3 IIEHTPOB
oOcnyxkuBanusi Poccuiickoit @enepauun wim  MOIL]
MockoBckoi 001acTh);

3ampoc O TPEAOCTABICHUM MYHHMIMIAIBHOM  YCIIYTH,
IIPEACTABICHHBIN JO0BIM MIPENYCMOTPEHHBIM
AJMUHHUCTPATUBHBIM PETIAMEHTOM CIIOCOOOM;

IUCHMO, COCTaBJICHHOE Ha OJJaHKE MYHHUIUIIAIILHOTO apXHBa
10 3ampocy IOJIB30BATElIsA, CojAepkaliee HHPOPMALUIO O

XpaHsamuxcsa B aApXHuBEC APXUMBHBIX  JOKYMCHTax IIO

OIpECIICHHOM TTpo0JIeMe, TEME;

uH(OpMAITMOHHAS CUCTEMA;

Cepuc PIII'Y, mno3Bossromuii  3asBUTEN0 MOJIY4YaTh
uHpopmano o xoae 00paboTku 3asiBICHUM, TMOJAHHBIX
nocpeactsoM PIITY;

MOJTyJIb OKa3aHUsI YCIAYT €IMHON MH(OOPMAIIMOHHON CUCTEMBbI
OKa3aHUs yCIyT, YCTAHOBIICHHBIA B MYHULIMITAJIbHOM apXUBE

CTPYKTYpHOE TOJIpa3 IeIICHUE opraHa MECTHOTO
CaMOYMpAaBIECHUS WM  MYHULUIAIBHOE  YUYPEIKICHHE,
CO3/1aBacéMOE€ MYHHIUIAIBHBIM 00pa30BaHUEM, KOTOPBIC
OCYILIECTBIISIIOT ~ XpaHCHHE, KOMIUIGKTOBaHHE, YYeT U
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Opranu3zanus

Opransl B1acTu

Opranbl MECTHOTO
CaMOyIIpaBJICHUs

IIpocras

AIEKTPOHHAS
ITOITIICh

PIII'Y

Cepsuc PIII'Y
«Y3HaTh CTaTyC
3asBICHUS

Cetp UHTEpHET

CHUIIC

Tematnueckue
3aIpOChI

Y nocroBepsrouit
HEHTP
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UCITI0JIb30BaHUE TOKYMEHTOB ApxuBHOro gonna Poccuiickoi
denepanuu, a TaKKe APYTHUX apXUBHBIX JOKYMEHTOB;

MHOTO(YHKITMOHATIHHBIN LEHTP IIPENOCTaBIICHNUS
rOCyJJapCTBEHHBIX U MYHULIUIIATIbHBIX YCIIYT;

OpraHW3allnu, y4aCTBYIOIIHE B MPEI0CTABICHUN
MYHHIIMIIATBHBIX yCIyT (B TOM YHCJE TOJBEIOMCTBEHHBIC
YUPEKICHUS);

roCyaapCTBCHHLIC OpraHbl, YIACTBYIOIIHUC B IIPCIOCTABJICHUU
MYHHUIUIIAJIbHBIX YCIIVT,

OpraHbl MECTHOTO caMoympaBieHUs MOCKOBCKOUW 00JacTu,
Y4aCTBYIOIIHUE B IPEAOCTABICHUN MYHULIMTIATBHBIX YCIIYT;

AIIEKTPOHHAS HOJIIHKCh, KOTOpas MOCPEJICTBOM
WCIIOJIb30BAaHUSL KOJIOB, TMApOJIEW WJIA HHBIX CPEJACTB
NOATBEP)KAAET (PakT (POPMUPOBAHUS IJIEKTPOHHOU MOIIUCU
OIPEIEIICHHBIM JIUIOM;

rocyaapCTBCHHAA HH(l)OpMaHI/IOHHaSI cucreMa MOCKOBCKOM
o0jacTu <<HOpTaJI TOCYOAapCTBCHHBIX W MYHHIHUIIAJIbHBIX
ycCiayr MocKkoBCcKOM 06JIElCTI/I», pacCIloJIOKCHHAad B CCTHU
WutepHer no aapecy http://uslugi.mosreq.ru;

cepsuc PIII'Y, mo3BonsrOmMil MOJyYUTh aKTYaJIbHYIO
UH(OpMAIUIO O TEKYILEM CTaTyce (3Tare) paHHee
MOJAHHOTO 3asIBJICHUS,

MH(POPMAITMOHHO-TEJIEKOMMYHHUKAIIMOHHAS CETh
«HTEepHETY;

CTPaxOBOW HOMEP MHIUBUAYAIBHOTO JIMIIEBOTO CUETA;

3aMpOoChl 0 IPEIOCTaBICHUN HH(GOPMALIMH IO ONPEACIICHHON
npo0ieme, TemMe, COOBITHIO, (PaKTy.

YAOCTOBEPSIIOLIN I LEHTD, AKKpPEIMTOBAaHHBIN
MHUHUCTEPCTBOM  CBSI3U U MAacCOBBIX KOMMYHMKALUU
Poccuiickon @enepannu;


http://uslugi.mosreg.ru/

Ycunennas
KBaJIM()ULIMPOBAHH
as  DJEKTPOHHAas
noanuck (I11)

DIIEKTPOHHBIN
JOKYMEHT
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AJIEKTPOHHASI ~ MOAMKCH, BbIAAHHAS Y JOCTOBEPSIOIINM
LEHTPOM, TOJyYyeHHasi B pe3yibTare KpUNTOTpaduiyecKoro
npeoOpa3oBaHus WHGOPMAIUU C HUCIIOJIB30BAaHUEM KJTHOYa
AJIGKTPOHHOW TOJIHUCH, TO3BOJISIET OMPEACIUTh JIUILIO,
MOJMKCABIIEE AIEKTPOHHBI JOKYMEHT, OOHAPYKHUTh (DaKT
BHECEHUS W3MCHEHUU B DJIIEKTPOHHBIH JOKYMEHT TIOCTe
MOMEHTa €ro MOJAMUCAHUS, KU MPOBEPKH SJIECKTPOHHOU
TIOJIITMCH YKa3aH B KBaJTU(PHUITMIPOBAHHOM cepTH(]HKATE;

JIOKyMEHT, HWH(}OpMaIusi KOTOPOro IMpeAoCTaBlieHa B
AJNIEKTPOHHOM  QopmMe M TOANHMCAHA  YCHUJICHHOU
KBATM(PUIIUPOBAHHON AJIEKTPOHHOMN MOIMUCHIO;
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[Ipunoxenue 2

K Tunosoii popme AIMHUHUCTPATUBHOTO
peraamMeHTa o NpeAoCTaBICHUI0 MyHUIUIAIbHON
yciyru «Bpliada apXMBHBIX CIIPABOK, ApXUBHBIX
BBINHUCOK, aPXUBHBIX KON ¥ MHPOPMALIMOHHBIX
IIACEM 110 BOIIPOCAM, 3aTparuBarOIUM IIpaBa u
3aKOHHBIE MHTEPECHI 3aBUTEIISA»

CnpaBouyHas uHopManus 0 MecTe HAX0KACHUs, rpauke padoThI,
KOHTAKTHBIX Tejie)oHAX, aJipecax dJIeKTPOHHON MOYTHI MYHHIMIIAJIbLHOTO
apXuBa M OPraHu3aIuii, y4acTBYIOIIUX B IPEeIOCTABJIEHUMN U HH(POPMHUPOBAHUMN
0 nmopsiiKe npenocrapjieHuss MyHUIMNIAJIbHOH YCJIYyTH

1. YupagJiienue aejiaMu AIMUHHCTPAIIMH FOPOJICKOr0 OKPYra JJeKTPOropcK

MockoBckoii 00J1acTH.

Mecto naxoxaenus: 142530, MockoBckast 00J1aCTh, I. DJIEKTPOTOPCK, YII.
KpxuxanoBckoro, 1. 12, kopil. 2, 3qaHue AIMUHUCTPAMU TOPOJACKOTO OKpyra
DnekTporopck MockoBckoi 00macTu, 4 atax, kabd. Ne418.

['padux mpuema:

BropHuk: ¢ 09.00 mo 18.00 (mepepsniB 13.00-13.45)
YeTBepr: ¢ 09.00 mo 18.00 (mepepriBl3.00-13.45)

[TouToBsrit aapec: 142530, MockoBcKas 00J1aCTh, T. DJIEKTPOTOPCK, VII.
Kpxuxanosckoro, 1. 12, kopr. 2

Konrakthsiii Tenedon: 8 (496) 43 3-77-33

["opstuas nuams ['y6epraropa MockoBckoii obmactu: 8-800-550-50-03
Od¢unnanbHbIil callT B ”HPOPMALIMOHHO-KOMMYHUKALIMOHHOM ceTh «IHTepHeT»:
www.elgorsk-adm.ru.

Anpec 3nekTpoHHO# mouTsl B cetn MHTepHeT: arhiv@elgorsk-adm.ru.

2. MyHuuunajabHoe O10/1KeTHOE yUpeKIeHue
"MHOropyHKUMOHAJIbHBIH HEHTP MNpPeaoCTABJIECHUA TOCYJIAPCTBEHHBIX M
MYHUIHMIAJBHBIX YCJIYT TOPOACKOT0 OKpYyra JJjeKTPpOropck"

Mecto Haxoxaenus: 142530, MockoBckasi 00J1acTh, T. DJIEKTPOropcK, yi. M.
['opbkoro, a. 9.

I'padux paboThI:
[ToHenenpHUK: ¢ 08.00 mo 20.00 6e3 mepepriBa Ha 00e
BropHuk: ¢ 08.00 mo 20.00 6e3 epepriBa Ha 00e
Cpena: ¢ 08.00 mo 20.00 6e3 nepepriBa Ha 00e
YeTBepr: ¢ 08.00 mo 20.00 6e3 nepepriBa Ha 00e
[TarHUIA: ¢ 08.00 mo 20.00 6e3 mepepriBa Ha 00e
Cyb66ora: ¢ 08.00 mo 20.00 6e3 mepepniBa Ha 00€
Bockpecennbe: ¢ 08.00 mo 20.00 6e3 mepepriBa Ha 00e
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[Touroseiit aapec: 142530, MockoBckast 001acTh, T. IIEKTPOTOpCK, yi. M.
['opekoro, . 9.

Konrtaktabiii Tenedon: 8(496) 43 3-27-52.

OdunmanbHbeIi caiiT B cetu MHTepHET: WWW.mfC.mosreg.ru.

Anpec anekrporHoi mouTsl B cetr MHTepHeT: mfc-elektrogorskgo@mosreg.ru

3. CnipaBounasi ungopmauusi 0 Mecte Haxoxaenuss M®@II, rpaduxe padoTsl,
KOHTAKTHBIX TeJie(poHAX, aJpecax JJIeKTPOHHON MOYThI

WNudopmanus nmpuBeeHa Ha caTax:

PIIT'Y: uslugi.mosreg.ru

M®II: mfc.mosreg.ru
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[Tpunoxenue 3

K Tunosoii popme AIMHUHUCTPATUBHOTO
pErJamMeHTa o NpeAoCTaBICHUI0 MyHUIIUIAIbHON
yciyru «Bpiaya apXUBHBIX CIIPABOK, apXUBHBIX
BBINHCOK, aPXUBHBIX KON ¥ MHPOPMALMOHHBIX
IIACEM 110 BOIIPOCAM, 3aTparuBarOIUM IIpaBa u
3aKOHHBIE HHTEPECHI 3aBUTEIISA»

IHopsigok mosyyeHus1 3aMHTEPECOBAHHBIMM JTMUAMHU HH(OPMALUH 110 BONIPOCAM
npenocrapjeHuss MyHHMUMIIAJIBbHON YCIYTH, CBeIeHUHI 0 X0/€e NPeA0CTABJICHUS
MyHMUMIIAJIBHON YCIYyTH, HOPSAKe, (popMe U MecTe pasMelleHus UHGOpMauuu
0 nopsiAke npenocraBjieHus MyHUIMIAJIbHOH YCJIYTH
1. Nudopmarus o npenocraBieHud MyHHUIIUTIATBHON YCIYTH pa3MeniaeTcs B

AIEKTPOHHOM BHU/IE:

1) Ha oduIMANBHOM CaliTe aIMHHUCTPAIMM MYHUIMITAIBLHOTO 00pa30BaHUs
TOPOJCKO# OKpyT DiaekTporopck MockoBckoit odaact Www.elgorsk-adm.ru.;

2) Ha ounmanpHoM caiite MO www.mfc.mosreg.ru.;

3) Ha mopranax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHHIIaX, MOCBSIICHHBIX
MyHHUIIMTTAIBHOM yCIyTE.

2. Pa3menieHHass B 9JIEKTPOHHOM Bue HWHGOpManus O TMPEIOCTaBICHUU
MyHUIIMNANBHOW YCIIYTH JIOJKHA BKJIIOYATh B CEOSI:

1) HauMeHOBaHUE, TIOYTOBBIC apeca, CIpaBOYHbIC HOMepa Telie()OHOB, ajapeca
AJIEKTPOHHOM ITOYTHI, aApeca CAuTOB MyHULUITIAIBHOTO apxuBa u MOLI;

2) rpaduk pabOThI MyHHIIMIIATBHOTO apxuBa © M®II;

3) TpeOoBaHMS K 3asIBIICHUIO U TIPUJIATAeMbIM K HEMY JJOKYMEHTaM (BKJIIOYAs UX
NIEPEYECHb);

4) BBIIEPKKU W3 TPABOBBIX aKTOB, B YaCTH Kacaromieircs MyHUIUIATbHON
YCIIyTH;

5) TeKCT AIMUHUCTPATHBHOTO PErJIaMEHTA C MPHIIOKCHHUSIMH;

6) KpaTkoe OMKMCaHuE MOPSIKA MPEAOCTABICHUST MyHHIIUTIATBHOW YCIYTH;

7) oOpa3iel  OOpMIIEHHS JOKYMEHTOB, HEOOXOAMMBIX JUIS  IOJIYYCHHS
MyHUIIMTIATBHOM YCIIYTH, U TPEOOBAHUS K HUM;

8) mepedeHb THUIMOBBIX, HAWOOJIEE AKTYAJIBHBIX BOIPOCOB, OTHOCSIIMXCS K
MyHuIHUnaIbHON YCIyTe, U OTBETHI HA HUX.

3. Uadpopmanusi, yka3aHHas B TIyHKTe 2 HacTosmero IIpuioxkeHus K
AJIMUHUCTPATUBHOTO PETJIAMEHTY, MPEIOCTABIIAECTCS Takxke coTpyaHukamu MO®I] u
MYHUITUTIATBHOTO  apXvWBa TNpu  oOpamieHuu  3asBuUTeNeld  (MpeAcTaBUTEICH
3asBUTEIIEH ):

1) nuuHo.

2) 1O TOYTE, B TOM YHCJIE 3JIEKTPOHHOM.

3) mno TenepoHam, ykazaHHBIM B IlpunoxkeHun 2 K HaCTOSIIEMY
AJIMUHUCTPATUBHOMY PEIJIAMEHTY.
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4. KoHCynbTUpOBaHUE 10 BOMPOCaM NpeiocTaBieHUs] MyHUIIMITAIbHON YCIyTH
padotHrkamMu M®I] 1 MyHULIMITaTFHOTO apXKBa OCYUIECTBIIAETCS OECIIIATHO.

5. UndopmupoBanune 3asButened (mpeicTtaBuTenell 3asBUTENC) O MOpAIKE
okazaHusi MyHHUIIUTIaTbHON YCIIYTH OCYIIECTBISIETCS TaKKe MO TeneoHy «ropsuei
muHun» 8-800-550-50-30.

6. Undpopmanusa 00 okazaHun MyHUIIMNAIBHOW YCIYTM pa3MellaeTcs B
MOMEILICHUSIX MYHUIMIAIBHOrO apxuBa U MOIL], nmpegHa3HaueHHBIX MJIA MpHEeMa
3asBuTenel (nmpeacraButesneit 3asBuTenei).

/. MyHULIMTIaBHBIA apXUB pa3pabaThiBaeT MH(DOpPMAIIMOHHBIE MaTepHANIbI —
NaMsITKWA, UHCTPYKLIMU, Opouropsl, — B ¢opMe MakeToB U mepenaer ux B MOILI.
MyHununaipHBIA apXuB 00ECTIEYMBAET CBOCBPEMEHHYIO aKTyalIM3alMI0 yKa3aHHBIX
MH(OPMAIMOHHBIX MATEPHATIOB U KOHTPOJMPYET MX HAIMYUE U aKTyaJbHOCTh B
MO®II.

8. CocraB mHpopmanuu, pasmerniaemoii B M®II, momKeH COOTBETCTBOBATh
PErHOHAIIBHOMY CTAaHJAPTy OpraHU3aluu JEATEIBHOCTH MHOTO(YHKIIMOHAIbHBIX
LEHTPOB  IPEAOCTABICHUSA TOCYJApCTBEHHBIX W  MYHUUHUNAIBHBIX  YCIIYT,
YTBEPKIACHHOMY  NPUKAa30M  MHHUCTpAa  TOCYJApCTBEHHOIO  YIIPABJICHMS,
MH()OPMAIMOHHBIX TEXHOJIOTHI U cBsI3u MockoBckoi obnactu oT 10 uronst 2015 Ne
10-36/11.

9. 9. O6ecnieuenue OecmuaTHOro JAocTyna 3asBuTened (TpeacTaBUTENEH
3asButenst) k PIITY na 6aze M®ILI, B TOM unciie KOHCYJbTUPOBAHHUE TI0 BOIPOCAM
npeaocTaBiaeHuss MyHULIMIIAIBHON YCIYITM  OCYLIECTBIIIETCA B COOTBETCTBUU  C
TpeOOBAHMSIMU  PErHOHANIBHOTO  CTaHJAapTa  OpraHu3aluu  JeATEeIbHOCTH
MHOTO(QYHKIIMOHAJIbHBIX ~ LIEHTPOB  MPEAOCTaBJIECHUS  TOCYJApCTBEHHBIX U
MYHUIUOAIBHBIX yCIyT B MOCKOBCKOW 00J1aCTH, YTBEPKIEHHOI'O PacHopsKEHUEM
MuHucTepcTBa TrOCYJApCTBEHHOTO YNpaBIEHUs, WH(OOPMAIMOHHBIX TEXHOJIOTHI U
cBsi3u MockoBckoit obsactu ot 21 uronsg 2016 Ne 10-57/PB.
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[Ipunoxenue 4

K Tunosoii popme AIMHUHUCTPATUBHOTO
pEerIamMeHTa o NpeAoCTaBICHUI0 MyHUIIUIAIbHON
yciyru «Bpliada apXMBHBIX CIIPABOK, ApXUBHBIX
BBINHUCOK, aPXUBHBIX KON ¥ MHPOPMALIMOHHBIX
IIACEM 110 BOIIPOCAM, 3aTparuBarOIUM IIpaBa u
3aKOHHBIE MHTEPECHI 3aBUTEIISA»

®opma perieHus 00 0TKase B IpeaocTaBaeHuM MyHUIMIIAJIBbHOM YCJIYIH

O(l)OpMJ'IﬂeTCSI Ha O(bHHI/IaJ'IBHOM Onanke MyHI/IIlI/IHa.HI)HOI‘O apxXuBa

®.1.0. dpusnueckoro iuma u
aapec win ©.1.0. pykoBoauTens
OpraHu3aluy U aJJpec OpraHu3auu

Pemenue 06 oTkaze B mpenocTaBIeHUd MyHUIIMTIAIBHON YCITYTH
«BpIaua apXUBHBIX CTIPABOK, ApXUBHBIX BBITTUCOK, APXUBHBIX KO H
MH()OPMAIIMOHHBIX MTUCEM IO BOMPOCaM, 3aTparuBaroIINM IIpaBa U 3aKOHHbBIC
WHTEPECHI 3asIBUTEIISD

YBakaeMbliii (as1)

PaccMotpeB Barie 3asiBieHre Ha IpeoCTaBICHUE MYHUIIMITAIBLHOM yCiayru «Boijgayua
APXMBHBIX CHPABOK, APXUBHBIX BBIMMCOK, apXHWBHBIX KOMHH W WH(POPMAITMOHHBIX
IHCEM II0 BOIIPOCAM, 3aTPArMBAIOIIMM IIpaBa W 3aKOHHBIC HHTEPECHI 3asIBUTEISD)
MyHununaibpHbI apXuB co00IIaeT 00 OTKa3e B MpeaocTaBieHu MyHUIIMTATbLHON
YCIIYTH N0 CIEAYIOIINM OCHOBAHUSIM:

(6v16pamv neobxooumoe)
[0 Hamuune NpOTUBOPEUNBLIX CBEACHHI B 3asBICHUH M IIPUIIOKEHHBIX K HEMY

JIOKYMEHTAX.

O HecooTBeTcTBUE KaTeropuu 3asiBUTEINS] KPYry JIMI[, UMEIOLIMX IPaBO Ha
nojgydyeHre MyHUIIUNanbHON YCIYTH.

[0 HecooTBercTBUE€ MPEACTAaBIECHHBIX JOKYMEHTOB 1O (QopMe WU
colepKaHMI0 TpeOOBaHUMSIM  3akoHoAarelbcTBAa Poccuiickoit  denepauuu u
3aKOHOATEILCTBA MOCKOBCKOM 00JIaCTH.

O IlpeacraBineHue 3assBUTEIEM HEMOIHBIX U (MJIM) HETOCTOBEPHBIX CBEIACHUM.

0 3asgBieHUE NOAAHO JMIIOM, HE HUMEIOIIMM IOJHOMOYMI MpPEaCcTaBIsATh
WHTEpEeChl 3asiBUTEIIA.

O HemnpeacraBiieHHE OpPUTMHAIOB JOKYMEHTOB (B Ciydae €ClIM OHH
TpeOYIOTCsI), HAMIPABIECHHBIX B AJICKTPOHHOM BHJIC.
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0 OpuruHanbsl JOKYMEHTOB, MpeACTaBlICHHbIC 3asiBUTENEM (MPEICTABUTEIEM
3asButens) s cBepku B MODI[, HE COOTBETCTBYIOT JJIEKTPOHHBIM oOOpa3am
JIOKYMEHTOB.

0 HWadopmamus, KOTOpas COACPKUTCS B JOKyMEHTaX, IMPEICTaBICHHBIX
3asBUTENEM (mpencraBuTeneM  3asgBUTEINS), IIPOTUBOPEUYNUT  CBEIACHUSM,
COZIEpIKaIMMCS B JOKYMEHTAX, HaXOSIINXCS B BEICHUU OPraHOB BIJIACTH.

OnHOBpEMEHHO coOOLIaéM O TOM, YTO B CIy4ya€ YCTPAHEHUS IPHUYUH,
IPEMATCTBYIOIMX MOJYYEHNI0 MyHUIMNAIBHOW YCIyrdM, BBl MOXETe IOBTOPHO
00paTuThcs B MyHHIIMTIAIBHBINA apXHB 32 MOJTYIEHUEM apXUBHOMW CIIPABKHU (apXUBHOU
BBIMHICKH, ApXUBHON KOMUH, HH(OOPMALIMOHHOTO MUCHMA).

(mOMKHOCTB JTHTIA, TIOANMCABIIETO PEIICHHE) (Tommrck) (pacmmdpoBka moammcH)

Ucnomaurens

Tenedon
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[Ipunoxenwue 5

K TumnoBoii opme AIMHUHUCTPATUBHOTO
pEeraamMeHTa o NpeAoCTaBICHUI0 MyHUIIUIAIbHON
yciyru «Bpliada apXMBHBIX CIIPABOK, ApXUBHBIX
BBINHUCOK, aPXUBHBIX KON ¥ MHPOPMALIMOHHBIX
IIACEM 110 BOIIPOCAM, 3aTparuBarOIUM IIpaBa u
3aKOHHBIE MHTEPECHI 3aBUTEIISA»

dopMa yBeIOMJIEHHUS O MPOJIJIEHUH CPOKa nmpeaocTaBjieHuss MyHUIIUNAILHOM
yCJIayrd

O(l)OpMJ'IﬂeTCSI Ha O(bHHI/IaJ'IBHOM Onanke MyHI/IIlI/IHa.HI)HOI‘O apxXuBa

®.1.0. pusznueckoro auna u
aapec uinu ©.1.0. pykoBoauTens
OpraHu3aIMH U aJIpeC OpraHU3aAINH

YBenOMIIEHHE O NMPOJICHUH CPOKA PEAOCTABIECHN MyHUIIMNIATbHON YCIYTH
«Bp1aya apXUBHBIX CIIPABOK, APXUBHBIX BBINKMCOK, aPXUBHBIX KOIIUN U
MH(OPMAIMOHHBIX MHCEM IO BOIIPOCAM, 3aTPArMBAIOIINM MPaBa U 3aKOHHBIE
WHTEPECHI 3asIBUTEIISD)

YBaxkaemblii (as)

PaccmoTtpeB Baiue 3asBieHue Ha npeaocTaBiIeHe MyHUIIMIIAIbHON yeinyru «Bbeinaya
ApXUBHBIX CIPAaBOK, apXUBHBIX BBIMHCOK, apXMBHBIX KONUN M HMH(DOPMALIMOHHBIX
IIACEM MO BOMNPOCAM, 3aTPAaruBaIOLIMM IIPAaBA W 3aKOHHBIE MHTEPECHI 3asIBUTEISN»
MyHUIIMDANbHBIA ~ apXUB cOOOIIaeT O TMPOJJEHUU CpOKa MPEAOCTaBICHUS
MynununanbHo — ycayru  Ha 22 pabouux  AHS 1O CIEAYIOLIUM
OCHOBAHUSM

(vkazams ocnosanue)
JlaTta nostyueHus pe3yJibraTa NperocTaBieHnss MyHUIIUITAIIBHON YCIIYTH:

(MOMKHOCTH JIHIIA, TTOANKICABIIETO PEIICHIE) (monmucek) (pacmdpoBka moAMKMCH)

Ucnonuurens

Tenedon
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[Ipunoxenue 6

K Tunosoii popme AIMHUHUCTPATUBHOTO
peraamMeHTa o NpeAoCTaBICHUI0 MyHUIUIAIbHON
yciyru «Bpliada apXMBHBIX CIIPABOK, ApXUBHBIX
BBINHUCOK, aPXUBHBIX KON ¥ MHPOPMALIMOHHBIX
IIACEM 110 BOIIPOCAM, 3aTparuBarOIUM IIpaBa u
3aKOHHBIE MHTEPECHI 3aBUTEIISA»

Cnucoxk HOPpMATHBHBIX AKTOB, B COOTBETCTBHH C KOTOPHIMH OCYIIECTBJISIETCSH
npeaocrapjienue MyHUIMNAJIbHON YCIAYTH

[IpenoctaBnenrne MyHUIIMTIATBLHON YCIYTH OCYIIECTBIISETCS B COOTBETCTBUH C:

1. Konctutyumeit  Poccuiickoit  @enepanuum  («Poccuiickas  razeray,
25.12.1993, Ne 237).

2. OcHOBaMH 3aKOHOJATENbCTBA Poccmiickoit @Denepanmuui 0 HOTapHarte
(«Bemomoctu CoBera Haponubeix [lemyratoB u BepxoBHoro Cosera Poccuiickoi
deneparun», 11.03.1993, Ne 10, ct. 357; «Poccutickas razeran, Ne 49, 13.03.1993).

3. I'paxxnanckum KOJECKCOM Poccuiickon denepanuu (Cobpanue
3akoHojatenbcTBa Poccuiickoit @enepanuu, 05.12.1994, Ne 32, ct. 3301; 29.01.1996,
Neo 5, ct. 410, «Poccuiickas razeray, Ne 238-239, 08.12.1994; Ne 23, 06.02.1996, Ne
24,07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996).

4. ®enepanbHbIM 3aKOHOM OT 15.11.1997 Ne 143-03 «O06 akTax rpaxaaHCKOTro
coctostHus»  («Poccuiickas  razera», Ne 224, 20.11.1997; «CoOpanue
3akoHoAaTenbcTBa Poccuiickoit denepanuny, 24.11.1997, Ne 47, ct. 5340).

5. ®enepanbHpIM 3aK0HOM OT 26.10.2002 No 127-D3 «O HECOCTOSITEIHLHOCTH
(6ankporctBe)»  («CoOpanme  3akoHOmaTenbeTBa  Poccuiickoii  Deneparuny,
28.10.2002, Ne 43, cr. 4190; «Ilapmamentckas razera», Ne 209-210, 02.11.2002;
«Poccuiickas raszeray, Ne 209-210, 02.11.2002).

6. ®enepanbubiM 3akoHOM OT 06.10.2003 Ne 131-D3 «OO6 oOmmX MPUHIMIIAX
OpraHu3allid MECTHOTro camoyrpasieHusi B Poccuiickoit @enepauun» (CoOpaHue
3akoHoAaTenbcTBa Poccuiickoit denepanun, 6 oktsiops 2003 roma, Ne 40, cr. 3822).

7. ®eaepanbubiM 3akoHOM OT 02.05.2006 Ne 59-D3 «O nopske paccMOTPEHUS
oOpamennii rpaxkman Poccuiickoit ®enepanun» (CoOpanue 3aKOHOJATEIHCTBA
Poccuiickoit @enepanun», 08 mas 2006 roga, Ne 19, ct. 2060).

8. ®enepanbubiM 3ak0oHOM oT 27.07.2006 Ne 149-03 «OO6 wuHdopmanuwu,
WHQOPMAIIMOHHBIX ~ TEXHOJOTHSX U O 3ammre wuHpopmarun» (CobOpanue
3akoHoAaTenbcTBa Poccuiickort ®eneparuu, 31 urons 2006 roma, Ne 31 (1 4.),
cT.3448).

9. ®enepanpubiM  3ak0HOM 0T 27.07.2010 Ne 210-d3 «OO6 opraHu3anuu
MPENOCTaBIEHUsI TOCYJApCTBEHHBIX W MYyHHIMNAIbHBIX yciuyr»  (CoOpanue
3akoHoAaTenbcTBa Poccuiickoit enepanuu, 2 aprycta 2010 roga, Ne 31, ct. 4179).

10. ®enepanbubiM 3akoHOM OT 13.07.2015 Ne 218-03 «O rocygapcTBeHHOM


consultantplus://offline/ref=EDDF35E53AD3E6D94F461CE2F5582A0DD563982DDE8003DF51DED4050904C0AE0C12D20865D3162DEB4DI
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=201501&rnd=244973.97326493

o1

peructpauun  HeaBuwxkumoct»  (CoOpanue  3akoHojaatenbcTBa  Poccuiickoi
®eneparuu, 20 uronst 2015 roga, Ne 29 (dacts |), cr. 4344).

11. 3akoHoM MockoBckoir obmactu  Ne 164/2006-O3 «O paccmoTpeHUH
obOpamenwnii rpaxaan» («ExxexaeBasie HoBoctn. [TlommockoBbe», Ne 189, 11.10.2006).

12. YcraBoM MyHUIIUMIIATBHOTO 00pa30BaHUs FOPOACKON OKpyT DIIEKTPOropcK
MockoBckol 00JacTH, yTBEpKJIeHHbIM perieHrneM CoBeTa JemyTaToB T'OPOJICKOTO
okpyra Onektporopck MockoBckoit obmactu ot 27.04.2011 No 395/42
(«2Qnextporopckue Bectr» 05.05.2011, Ne 17 (667).


consultantplus://offline/ref=1645B9EC79480C3DE0648094CF20C0B74B373B83B5F6BED071C495913EV8B0J
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[Ipunoxenue 7

K THUIOBOM (hopMe ATMHUHHUCTPATUBHOTO PErJIaMeHTa
TI0 PEAOCTABIEHHIO MYHUIIUNIAIBHOM YCIyTH
«Bplaya apXuUBHBIX CIIPABOK, APXUBHBIX BBHIMHCOK,
apXMBHBIX KONUM ¥ WHPOPMALMOHHBIX IIHCEM TI0
BOIIPOCAM, 3aTPAruBarOIIMM [IPABa M 3aKOHHBIE
MHTEPECHI 3asBUTEIS

®opma 3asBJICeHUS O IPEJOCTABJICHUM apXUBHOH MHGOPMaLUM 0 cTa:Ke padoThl
WIN 0 pa3Mepe 3apa00THOM MJIaThI

B myHunumnansHei apxuB

MYHUITUIIAILHOTO paiioHa (TOPOJICKOTO OKpyTa)

oT

(®.MN.0. nnu HauMeHOBaHUE OpPraHU3aLINY;
MACMOPTHBIC JaHHBIE TPAKIaHNHA; TTOYTOBBIHI
aZpec; KOHTAKTHBIN TenedoH U aapec
AJEKTPOHHOM MOYTHI)

3asBiIcHUE
O MPEIOCTaBICHUH apXUBHOW MH(GOPMAIIUU O CTa)ke pabOTHI UJIH O pa3Mepe
3apabOTHOM IIJIATHI

[Ipoury mpenocTaBUTh apXUBHYIO CIPAaBKYy, apXUBHYIO BBIIIUCKY, apXHUBHYIO
KONUIO (yKa3aTb HYKHBIM JOKYMEHT) JUIsl TOATBEPXKACHUSA CTaka paboThl U
3apa0OTHOM TJIATHI.

Ha nepuon 3anpammBaeMoii uHpopmaru Most pamunus Obuia (*):
[TonHOE Ha3BaHWE OpraHu3aluu (Ha nepuoj padbotsl) (*):

B nocjacayromem opraomnsanmsa CMCHHUIa CBOC HAMMCHOBAHNEC HaA:

CrpykTypHOe nozpasaeneHue (*):
3aHumaemas JOJKHOCTh (*):
Anpec mecta paboTsl (*):
JlaTa Hauana paboTHI B opranu3anuu (*):
JlaTta okoHuaHus pabOThI B opranu3anuu (*):
[lepuon, 3a KOTOPBI HEOOXOIUMO MOATBEPAUTH CTAX PadbOTHI (*) ¢ o

[lepuon, 3a KOTOpHIH HEOOXOAUMO MOJATBEPAUTH 3apaboTHYIO Mmiarty (*), B ciydae,

€cIM 3ampammBaeTcs uHbopMalus O 3apad0OTHOM IiaTe): ¢ 1o
Homep mpukaza o mpuéme Ha padory: , Jlara TOANMCAaHUA IpUKa3a o
npuéMe Ha paboTy: :
Homep mnpukaza 00 yBOJbHEHUU: , JaTa TIOAMMCAHUS TpHUKaza 00

YBOJIBbHCHHUU:
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Pesynbrar ycmyru npomry npenocTaBuTh B KOJIMYECTBE IK3EMILTIIPA(OB).

HpI/IJIaI‘aI-O CIICAYIOINEC TOKYMCHTEI:

o0 E

B cnydae mpomsieHHMs cpoka IpenocTtaBieHus MyHUIHANAIBHOW YCIYTHM MPOIILy
YBEAOMUTH MEHS CIIeyIOIIUM CIIOCOOOM:

] Yepe3 mmunblii kabuHer Ha PIII'Y B BHIE 3JIEKTPOHHOTO JOKYMEHTA, IPH
obpaienun nocpeactsom PIITIY

] TTo mouTe Ha OyMa>KHOM HOCHTEIE
| 1o snexTpoHHOU mouTe

ApXuBHas CIpaBKa, apXWBHas KOIMHWSA, apXWUBHAS BBIMHCKA WM HH(DOPMAIIMOHHOE
IMCbMO B CJIy4a€ HE HMCTEUEHHUs 75 JIeT cO JTHSA CO3/1aHUsl apXMBHOIO JIOKYMEHTa
BbI1aeTCsl 3asiBUTENIO (IPEACTAaBUTEINIO 3asBUTEIS):

] gepe3 MOIL]

] mo moure
Pemenne 00 oTkaze B MpPENOCTABICHWH MYHULUIAIBHONW YCIYTd WM apXUBHYIO
CIIPaBKy, apXUBHYIO KOIHUIO, ApXUBHYIO BBIITUCKY WM WHPOPMAIMOHHOE MUCHMO (B
cllyyae WCTEYCHHs 75 JeT cO JHS CO3JaHMsl apXMBHOTO JOKYMEHTAa) BBIIATh
CJICYIOIIUM CITIOCOOOM:

| Yepe3 nuunbni kabuner Ha PIII'Y B BUIE 2JIEKTPOHHOTO JOKYMEHTa IIPH
oOparmennn nmocpeacrsom PIITY

] Yepe3z M®DI] na 6ymakHOM HOCHUTEJIE.
[ | Tlo moure Ha OyMa>kHOM HOCHTEIE

Ha o006paboTky MOMX NEPCOHAIBHBIX JAHHBIX, COJAEPIKAIIUXCA B 3asBICHUU U
MPUJIAraeMbIX K HEMY JTOKYMEHTaX, COTJIACEH.

d.1N.0. I[Hoanuce « » 20 .

*00s13aTeNbHBIE IS 3aII0JIHEHUS TI0JIS

OTMeTKa 0 KOMITJIEKTE JOKYMEHTOB (MIPOCTABISETCS B CITydae OTCYTCTBUS OJTHOTO WIIH
Oonmee M3  JOKYMEHTOB, HE HaXOASAMIMXCS B  PACIOPSIKECHUU  OPTraHOB,
MPEIOCTABISIONIUX TOCYJAAPCTBEHHBIC WM MYHHUIIUNAIBHBIC  YCIYTH, JUOO
MOJIBEIOMCTBEHHBIX OpraHaM TOCYJAapCTBEHHON BIACTH WM OpraHaM MECTHOTO
CaMOYITIPaBJICHUSI OpPTaHMU3AIMH, YIaCTBYIONIMX B MPEAOCTABICHUH MYHHUITUTIATBHON

YCIIYTH):
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O nmpencTaBieHUMM HE TOJHOTO KOMIUIEKTa JIOKYMEHTOB, TpPEOYIOIIUXCSA st
IIPENOCTABIECHUSI MYHULIMITAIIBHOM YCIYT'M U MPEICTABISEMbIX 3asBUTENIEM, TaK Kak
CBEIICHMS II0 HUM OTCYTCTBYIOT B PACHOPSDKEHHUM OPraHOB, IPENOCTAaBISIOLINX
rOCy/IapCTBEHHBIC WM MYHUIIMTIANBHBIE YCIYTH, TMOO0 TOBEJOMCTBEHHBIX OpraHaM
rOCyJJapCTBEHHOM BJIACTH WJIM OpraHaM MECTHOTO CAaMOYIIPABJICHWS OpraHU3alui,
YYAaCTBYIOIIHX B MPEIOCTABICHUN MyHULIMIIAIIBHON YCIYTH, IPEAYTIPEKICH.

(moamuch 3asBUTEIIS) (D.1.0. 3asBuUTENSA, TOJTHOCTHIO)

B cnyuae obpawenus npeocmasumens 3aasumens 6 3asa6nenuu yKkazol8aomes maxaice
OdanHvle npedcmasumens 3aseumensd: @amunus, ums, omuyecmeo, MHH, aopec
NPOIACUBAHUS, MOOUNbHYIL menepoH, adpec 21eKMPOHHOU NOYmbl, HAUMEHOBAHUE,
cepusi, Homep, dama evbl0auu OOKYMeHma, y00Cmo8epsoueco TUYHOCMb.
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[Ipunoxenue 8

K Tunosoii popme AIMHUHUCTPATUBHOTO
peraamMeHTa o NpeAoCTaBICHUI0 MyHUIUIAIbHON
yciyru «Bpliaga apXMBHBIX CIIPABOK, ApXUBHBIX
BBINHUCOK, aPXUBHBIX KON ¥ MHPOPMALIMOHHBIX
IIACEM 110 BOIIPOCAM, 3aTparuBarOIUM IIpaBa u
3aKOHHBIE MHTEPECHI 3aBUTEIISA»

d)opMa 3asiBJICHUSI O MPEI0CTABJICHUHA apXI/IBHOﬁ I/IH(l)OpMa]_[I/II/I B OTHOILICHHUN
HEABUKHUMOI'0O UMyHIE€CTBa

B MyHMIIMIIanbHBINA apXUB

MYHHULMIIATBHOTO paiioHa (TOpOACKOTO

OKpyTa)
oT

(®.1.0. nin HauMeHOBaHUE OpraHu3alluy;
MAaCHOPTHBIC JaHHbBIC TPaXKJAHUHA; TOYTOBBIN
aZpec; KOHTAKTHBIN TenedoH U aapec
AIICKTPOHHOMN TTOYTHI)

3asiBlIcHUE
0 MPEIOCTABJICHUH apXUBHON MH(OPMALIMK B OTHOIICHUH HEABMKHMOTO UMYIIIECTBA

[Ipoury npepocTaBuTh MHE apXUBHYIO CIIPABKY, ApXUBHYIO BBIITUCKY, ADXHUBHYIO
KOIMUIO (yKa3aThb HYXKHBII JTOKYMEHT) IO BOIIPOCY NPENOCTaBIEHUS CBEIECHUU 00
00BEKTE HEJIBKUMOTIO UMYIIECTBA.

Anpec oonekra (*):

I'ox Hauana Baagenus (*):
I'on oxonuanus BrnaaeHus (*): :
HanMmeHoBaHMe OpraHU3aIuK, IPEJOCTAaBUBIICH 00BEKT HEABIKUMOCTH (*):

Bu o0bexta (KBapTHpa, 3eMeNbHbIN ydacTok u 1p.) (*):
By 1 peKBU3HUTHI 3ampaliMBacMoro J0KyMeHTa (TIOCTaHOBJICHHUE, T0TOBOp U ap.) (¥)

JlomoJIHUTENBHBIE CBEICHHS O TIPEAMETE 3aIpoca:

PesynpTaT yCayrm mpomry  MPEJOCTaBUTh B KOJUYECTBE
AK3EMILISIPa(OB).

[Ipunararo cienyrommue JTOKyMEHTHI:
1.
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abswN

B cnydae mpomsieHHMs cpoka IpenocTtaBieHus MyHUIHANAIBHOW YCIYTHM MPOIILy
YBEIOMUTH MEHS CIIeTyIOIIUM CIIOCOOOM:

] Yepes nwunblii kabuaer Ha PIIIY B Buae 37EKTPOHHOTO TOKYMEHTa MpHU
oOpamenuu nocpenctsom PIITY

[] TTo moute Ha OyMa)KHOM HOCHTEIIE
] mo anexTpoHHOI mouTe

ApXI/IBHaH CIIpaBKa, apXHBHAad KOIIMA, APpXWBHAA BBIIIMCKA WU I/IH(I)OpMaHI/IOHHOG
IMUCBbMO B CJIYy4a€ HC HCTCUCHUA 75 ner co AHA CO3daHUA apXHBHOT'O JOKYMCHTA
BbIAACTCsA 3asBUTEIIIO (HpCIICTaBI/ITGJIIO 3aHBI/ITeJIH)I

] gepe3 MOIL]
] Tlo moute Ha OyMaXKHOM HOCHUTEE

Pemenue 00 oTka3e B NpPeAOCTAaBICHUHM MYHUIUNAIBHOW YCIYTM WIM AapXHUBHYIO
CIPABKY, APXUBHYIO KOIIMIO, APXUBHYIO BBIIKUCKY WU UH(OPMAIIMOHHOE MUCHMO (B
cllyyae WCTEUYCHHs 75 JeT cO JHS CO3JaHMsl apXHWBHOTO JIOKYMEHTa) BBIIATh
CJICYIOIINM CITIOCOOOM:

] Yepe3 muunbni xabuner Ha PIII'Y B BuAe 37MEeKTPOHHOTO AOKyMEHTa MpH
oOpamennu nocpeacrsom PIITY

1 Yepe3z M®DI] Ha 6ymakHOM HOCHUTEJIE.
[ | Tlo moure Ha OyMa>kHOM HOCHTEIE

Ha o00paboTky MOMX TNEPCOHAIBHBIX JAHHBIX, COJEPIKAIIUXCS B 3asABJICHUH H
MPUWJIATAEMbIX K HEMY JIOKYMEHTAX, COTJIACEH.

d.1N.0. I[Honnuce « » 20 T

*00s13aTeNIbHBIE IS 3A0JHEHUS 101

OTMeTKa 0 KOMIUIEKTE IOKYMEHTOB (IIPOCTABJIAECTCS B CIIydae OTCYTCTBUSI OJHOTO WU
Ooojiee W3  JIOKYMEHTOB, HE HaXOJSUIUXCA B  PACHOpPSKEHUU  OpPraHoOB,
MPEAOCTABISIONIMX TOCYAapCTBEHHbIC WM  MYHMIUIAJIBHBIE  YCIYTd, JHU0O0
MOJABEIOMCTBEHHBIX OpraHaM TOCYJIapCTBEHHOM BJIACTH WJIM OpraHaM MECTHOTO
caMOyTpaBJICHUs OpraHU3alldid, Y4aCTBYIOIIUX B MPEAOCTaBICHUA MYHUIIUINATBHOMN
YCIIyTH).

O mpenocTaBieHWH HEMOJTHOTO KOMIUIEKTA JOKYMEHTOB, TPEOYIOMIMXCS ISt
MPEAOCTaBIECHNUS MYHULIUMTAIBHOW YCIIYTHM M TMPEACTABISEMbBIX 3aIBUTEIEM, TaK KaK
CBEJICHHMSI 0 HHUM OTCYTCTBYIOT B PACHOPSDKEHUH OPraHoOB, MPEIOCTaBIISIONINX
rOCyapCTBEHHBIC WJIM MYHUITUTIATBHBIE YCIYTH, MO0 TO/IBEIOMCTBEHHBIX OpraHaM
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rOCy/IapCTBEHHOM BJACTH WJIM OpPraHaM MECTHOI'O CaMOYIPAaBJICHUS OpPraHU3aluu,
YYaCTBYIOIIHUX B IPEAOCTABICHUH MYHULIUIIATBHOU YCIIYTH, TPEAYITPEKICH.

(TOaIHCh 3asBUTEIIS) (®.1.0. 3aaBUTEINS MTOJTHOCTHIO)

B cnyuae obpawenus npeocmasumens 3aasumens 6 3as61eHUU YKA3bIBAIOMCSL MAKH#CE
Odanuble npedcmasumens 3aseumens: amunus, ums, omuecmso, MHH, aopec
NPONCUBAHUS, MOOUTbHBIL MenedoH, aopec INeKMPOHHOU NOUMbl, HAUMEHOBAHUe,
cepusi, Homep, dama evbloadu OOKYMeHma, y00Cmo8epsIouLe20 TUYHOCHLb.
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[Ipunoxenue 9

K Tunosoii popme AIMHUHUCTPATUBHOTO
peraamMeHTa o NpeAoCTaBICHUI0 MyHUIUIAIbHON
yciyru «Bpliada apXMBHBIX CIIPABOK, ApXUBHBIX
BBINHUCOK, aPXUBHBIX KON ¥ MHPOPMALIMOHHBIX
IIACEM 110 BOIIPOCAM, 3aTparuBarOIUM IIpaBa u
3aKOHHBIE MHTEPECHI 3aBUTEIISA»

d)opMa 3asiBJICHUS O MOJYYCHUHN NHBIX AaPXUBHbBIX CBeI[eHI/Iﬁ

B MyHMIIMIIanbHBINA apXUB
(MyHULIIMTIAJIBHOTO paiioHa (TOPOJCKOro OKpyra)
oT

(®.1.0. nnn HauMeHOBaHUEe OpraHU3alllu;
MACMOPTHBIE TaHHBIC TPAKIAHUHA; TTIOYTOBBII
aZpec; KOHTAKTHBIN TenedoH U aapec
AIIEKTPOHHOM MOYTHI)

3asaBJIcHUE
O MPEAOCTABIICHUY UHBIX APXHUBHBIX CBEICHUMN

[Ipoury npenocTaBUTh MHE apXUBHYIO CIIPABKY, ApXUBHYIO BBIITUCKY, ADXUBHYIO
KoM (yKa3aTh HYXXHBIA JOKYMEHT) MO BOMNPOCY IPEAOCTABICHUS CBEACHHUHA O

(ykazatp mpeameT 3arpoca U CBeICHHS, HEOOXOIMMBIE JIJIs TTIOMCKa MH(POPMAIIUN )

B cnydae ychIHOBIEHHS:
damMusnus, UMs, OTYECTBO YChIHOBUTEIEH (*)
['on yceiHOBREHUS (*)

B ciyuae 3anpoca cBeieHu# 00 aKTax rpakJaHCKOTO COCTOSTHUSA:
damunus, UMsi, OTYECTBO YEJIOBEKa, O KOTOPOM 3alpaiiuBaroTcs cBeneHus (*)

["on coObITHs (pOsKIeHUs, OpaKoCcOYeTaHUsI CMEPTH | T.1.) (*)
Mecto coObiTus (*)

B cnyuae 3anpoca 1aHHBIX O pETUCTPALUH 3aXOPOHEHHU:
damunusi, UM, OTYECTBO UYEIOBEKAa, O KOTOPOM 3ampaiiuBaroTcs cBeaeHus (*)

I'ox 3axoponenus (*)
Mecto 3axopoHeHus (¢ ykazanuem kiaaaouia) (*)
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B ciydae 3ampoca 1aHHBIX O COJIepP)KaHNUU 3aBEIAHUS:
damunus, UM, OTYECTBO 3aBemaTess (*)
["on cocraBnenus 3aBenianus (*)
HanMenoBanme oprana, opopMuBIIero 3aBenianue (*)

B ciydae 3ampoca TaHHBIX O HArpakJICHUU:

Ha3Banue opranmzanuu, B KOTOPOW 3asIBUTENH pabOTal B IEPHOJT €r0 HATPAKICHUS
(*):
HanmeHoBaHMe Harpapl WK MTOYETHOTO 3BaHUS (*):
['on HarpaxkaeHus (*):

B ciydae 3ampoca MHBIX JaHHBIX B CBOOOHOW (hopMe OIMcaTh HMEIOIINECS CBEICHUS
00 00BeKTe 3ampoca.

Pe3ynpTaT ycnmyru npoiry npeiocTaBUTh B KOJUYECTBE AK3eMIUSIpa (OB).

HpI/IJIaF al0 CIICAYIOIMHNE TOKYMCHTHI.

A .

B cnydae mpomiieHHMs cpoka IpeaocTaBieHUs MyHUIHUNAIBHOW YCIYTHM HPOIILY
YBEJOMUTH MEHS ClIeIyIOIIUM CIIOCOOOM:

| Yepe3 nmunbni xabuner Ha PIII'Y B BUIE 3JIEKTPOHHOTO JOKYMEHTa IPH
oOparmiennn nmocpeacrsom PIITY

] Tlo moure Ha OyMa)kHOM HOCHTEIIEC

[ | 1o ’MeKTpoHHOU mouTe

ApxuBHasi CIpaBKa, apXWBHas KOIMWS, apXWBHAas BBINMKHCKA WX WHPOPMAIIMOHHOE
MACbMO B CIIy4ya€ HE HUCTEUEHHS 75 JI€T CO JHS CO3JaHUs apXHUBHOTO JIOKYMEHTA
BbIJIAETCS 3asBUTENIO (MIPEICTABUTENIO 3asBUTEN):

] gepes MOIL]

] 1o moure
Pemenne 00 oTkaze B MPENOCTABICHWH MYHULUIAIBHON YCIYTd WM apXUBHYIO
CIPABKY, APXUBHYIO KOIIHMIO, APXUBHYIO BBIIKUCKY WU UH(OPMAIIMOHHOE MUCHMO (B
cllydyae HMCTEYCHHUs 75 JIeT cO JHS CO3JaHHMs apXUBHOIO JOKYMEHTAa) BBIIATh
CJICYIOIINM CITOCOOOM:

| Yepe3 nuunbni kabuner Ha PIII'Y B BUIE 2JIEKTPOHHOTO JOKYMEHTa IPH

oOparmennn mocpeactsom PIITY
1 Yepe3z M®DI] na 6ymaxHOM HOCHUTEJIE.

[ ] Tlo moure Ha OyMa>kHOM HOCHTEIE
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Ha 06pa60TKy MOHUX IICPCOHAJTBHBIX JaHHBIX, COACPIKAIIUXCA B 3asiBJICHHU H
MprujaraCMbixX K HCMY JOKYMCHTAX, COI'JIACCH.

d.1N.0. IHoanuce « » 20 T

*00s13aTENIbHBIE I 3A0JIHEHUS 101

OTMmeTKa 0 KOMITJIEKTE JOKYMEHTOB (MIPOCTABJISETCS B CITydae OTCYTCTBHUS OJTHOTO HIIH
Oonmee W3  JOKYMEHTOB, HE HAXOAAIMIMXCS B  PACIOPSIKEHUU  OPTaHOB,
MPEIOCTABIISIONIUX TOCYAAPCTBEHHBIC WM MYHHIUNAIBHBIC  YCIYTH, JUOO
MIOJIBEIOMCTBCHHBIX OpraHaM TOCYJapCTBEHHOW BIACTH WM OpraHaM MECTHOTO
CaMOYTpaBIICHUS] OpraHU3aIi, yYaCTBYIOIIMX B MPEIOCTABICHUN MYHHIIUIIAIHLHON
YCIIYTH):

O nmnpencTaBiIeHUM HE TOJHOTO KOMIUIEKTa JTOKYMEHTOB, TpPEOYIOIIUXCSA st
MPEIOCTABIICHUS MYHUIIMITAIbHON YCIYTH U TPEJCTaBISEMbIX 3asBUTENIEM, TaK Kak
CBEJICHUSI 10 HUM OTCYTCTBYIOT B PACHOPSIKEHUU OPraHoB, MPEAOCTABIISIONINX
roCyapCTBEHHbIC WM MYHUIUTIATIbHBIE YCIYTH, JTUOO MOJIBEIOMCTBEHHBIX OpraHaM
TOCYJapCTBEHHOW BJIACTH WJIM OpPTaHaM MECTHOTO CaMOYIPABJICHHS OpTaHU3aIlHi,
YYaCTBYIOIIMX B MPEAOCTABIICHUHA MYHHUITUTIATLHOW YCIIYTH, PETyTIPEIKICH.

(moamuch 3asBUTEIS) (®.N.0. 3asBUTENS, TOJIHOCTHIO)

B cnyuae obpawenus npeocmasumens 3assumens 8 3as61eHUU YKA3bIBAIOMCSL MAKICE
Odanuble npedcmasumens 3assumens: @amunus, ums, omuecmeo, HMHH, aopec
NPOACUBAHUS, MOOUTLHBIL MenedoH, aopec INeKMPOHHOU NOUMbl, HAUMEHOB8AHUeE,
cepusi, Homep, dama evblOa4u OOKYMeHma, Y00CmosepsouLe2o JUYHOCMb.
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[Ipunoxenue 10
K TunoBoii hopme ATMUHHCTPATUBHOTO
periaMeHTa o NpeJoCTaBICHUI0 MyHULIIUIAIbHON
ycayru «Bpliaua apXUBHBIX CIIPAaBOK, APXUBHBIX
BBIIHCOK, aPXUBHBIX KOIMH U MHMOPMALIMOHHBIX
IIACEM I10 BOIIPOCAM, 3aTParuBaOIIMM IIpaBa U
3aKOHHBIE MHTEPECHI 3aBUTEIIS

Onucanne JOKYMEHTOB, HeOOXOAMMBIX /ISl IpeaocTaBJIeHuss MyHUIIUNAJIbHOM YCJIyru, npu oopamenuu B M®LI, no noyre n

nocpencrsom PIITY.

Kitace Bunsl O61ee onucanue IIpu nmuuHOM NOTaye [Ipu nopmaue yepes PIII'Y IIpu nonaue
AOKYMCHTa HAOKYMCHTOB HAOKYMCHTOB HpI/I nojaue HpI/I MOATBEPKICHUU IMOoCpCACTBOM
JOKYMEeHTOB B M®DI] TTOYThI
JIOKyMeHTBI, IpeacTaB/sieMble 3asiBUTeJIeM (ero npeacraBuTesiemM)
3asiBieHUE 3asBICHUE JOJKHO ObITH | 3asiBIIEHUE JOJDKHO IIpu nonaue IIpenocrasnsercst [Ipencrasnsercs
odopmiieHo 1o hopme, OBITH MOITUCAHO 3aroJHACTCA OpHTHHAI 3asBrIeHUsI| OPUTHHAI
YKa3aHHOU B COOCTBEHHOPYYHOMH UHTEpaKTUBHAs npu OTCYTCTBHH| 3asBICHUS.
[Mpunoxenusax 7, 8 u 9 k | moanuceio 3asButens | hopma TIOATBEPKICHHOH
HACTOSAIIEMY WJIH NIPECTAaBUTEIS 3asIBJICHHUS. yueTHOH  3ammcH  Ha
AJMMHUCTPaTUBHOMY 3asBuTeIN, PIICY.
pErjlaMeHTy. YIIOJIJHOMOYEHHOI'O Ha
MOANMCaHUE
JIOKYMEHTOB IIpH
roziave.
JlokymeHT, ITactiopt [Tactiopt noskeH ObITh IIpenocrasisgercs IIpu nonaue IIpencrasnsercs [Ipu nonaue
YIOCTOBEPSIO | TpaXKJAaHUHA o(opMmIIeH B OpWUIMHAJ JOKYMEHTA | IPENOCTABIAETCA | OPUTMHAI JOKYMEHTAa | IIPEAOCTaBIISAETCS
UH JIMYHOCTL | Poccuiickon COOTBETCTBUU C JUISL CHATHS KOIIUU AEKTPOHHBIN JUISl CHATHS KOIIUU. HOTapHaJIbHO
denepannn ITocTanoBnEeHNEM nokymenTa. Konus oOpa3 nokymenTa. | Konus 3aBepsiercs 3aBEpEeHHas KOs

ITpaButensctBa PO ot 8

urong 1997 r. Ne 828
«O0 yTBepkaeHUU

ITonoxenus o nacnopre

3aBepsAETCS NOANUCHIO
YIOJTHOMOYEHHOTO
crnenuanucra MOII u
neyatbio MOI].

MOJIMUCHIO
crnenuanucra MOI u
neyatbo MOII,




62

Knacc Bunnr OO01ee onucanue [Ipu nuuHOM ogaye [Ipu nonaue yepes PIII'Y [Ipu nopaue
JOKYMCHTA JOKYMCHTOB JOKYMCHTOB HpI/I nojaue HpI/I MOATBEPKIACHUU IMOCpCACTBOM
TOKyMeHTOB B M®DI] MOYTBI
rpaxaanuHa Poccuiickoit
®deneparnyn, odpasia
0JaHKa M OIHCAHHUA
racrnopra rpaxiaaHuHa
Poccuiickoit
Denepaunumn.
Bpemennoe HomxHo [IpenocraBnsgercs [Ipu nonaue [Ipencrapnsercs [Ipu nonaye
YAOCTOBEPEHHUE COOTBETCTBOBATh (POpPME, | OPUTHHAI JIOKYMEHTA | MPEAOCTABISICTCS | OPUTHHAT JOKYMEHTA | IIPEIOCTABIISETCS
JIMIYHOCTH yrBepxkaeHHo ®MC JUISL CHSITUS KOITUA 3JICKTPOHHBIN JUISL CHSITHUS KOITHH. HOTapHUaIbHO
rpakjaHuHa Poccnn, nmets nokymenTa. Konus oOpa3 Bcex Komnus 3aBepsiercs 3aBEpEHHAs KOIUA
Poccuiickoi dboTorpaduto 3aBepsAETCS MOANUCHIO | CTPAHMUII. MO AITUCHIO
®denepaunn TpakJIaHuHA U YIIOJIHOMOYEHHOTO crenuanucra MOI u
COZEPKATh CIEAYIOLIME cnenuanucta MO u neyatbro MOII,
CBEJCHUS: neyatbro MOII.
- ®.1.0., nary u mecto
POXIEHUS IPaXKJaHUHA;
- aJpec MecTa
JKUTENIbCTBA (MecTa
npeObIBaHMS);
- IPUYUHY BBIJIAYH;
- CPOK JIEMCTBHUS;
- IaTy BBIJIAYU U
HAaMCHOBaHHUE
MoJpa3/IeNICHHS,
MOJIIUCH PYKOBOJIUTEIS
MOpa3/IeJICHUs], I€YaTh.
Boennsriii 6uner 3amoaHsaeTcs B | [Ipenocrasisercs [Ipu monaue IIpencrasnsercs [Ipu monaue
COOTBETCTBUH C | OpUTMHAJI JOKYMEHTa | MPEAOCTABISETCS | OPUTHHAT JOKYMEHTA | MPEAOCTaBISAETCS
MIPUKA30M MuHuctpa | 1uisl CHATHUSL KOITUU 3JEKTPOHHBIN JIIS CHATHUS KOITHH. HOTapHUAJILHO
oboponsl  Poccwmiickoit | mokymenTa. Komust o0pa3 Bcex Konus 3aBepsercs 3aBEpEHHAs KOIHS
denepaunun OT | 3aBepsETCS NOANUCHIO | CTPAHHII. IMOAIIHUCHIO

18.07.2014 Ne 495.

YIIOJIHOMOUYCHHOTO

crnenuanucra MOI u
neyatbro MOII,
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Knacc
JIOKyMEHTA

Bunnr OO01ee onucanue [Ipu nuuHOM ogaye [Ipu nonaue yepes PIII'Y [Ipu nopaue
JOKYMCHTOB JOKYMCHTOB HpI/I nojaue HpI/I MOATBEPKIACHUU IMOCpCACTBOM
TOKyMeHTOB B M®DI] MOYThI
crnenuanmucra MOILl u
neyatbro MOII.
Bpemennoe 3anonHseTcs B | [IpenocraBnsgercs [Ipu nonaue [Ipencrapnsiercs [Ipu nonaye
YAOCTOBEPEHUE, COOTBETCTBUU C | OpUTMHAJI JOKYMEHTA | MPEAOCTABISAETCS | OPUTHMHAN JOKYMEHTA | IPEAOCTABISACTCS
BBIJJAHHOE B3aMEH | MPUKA30M MuHuCcTpa | I8 CHSTUSA  KOIMH | SJIIEKTPOHHBIN JUISL CHSITUSL KOTIUH. HOTapHUaJIbHO
BOCHHOTO Omiieta | oboponsl  Poccwmiickoil | mokymenta.  Komus | oOpa3 Bcex Komnus 3aBepsiercs 3aBEpPEHHAs KOIHUs
®denepaunn OT | 3aBepsAETCS MOJIKUCHIO | CTPAHHUII. MOJIUCHIO
18.07.2014 Ne 495. YIOJIHOMOYEHHOTO crenuanucta MOLI u
cnenuanmucra M®IL u nevyatbro MOII,
nevyatbio MOI].
[Tactiopt Heo0xoaumo [IpenocraBnsieTcs IIpu momaue [IpencraBnsiercs IIpu noaue
WHOCTPAHHOT'O MPEICTABICHUE OpPUTHHAJ JOKYMEHTA | MPEAOCTABIIAECTCS | OPUTHMHAI JOKYMEHTA | MPEIOCTaBIISIETCS
rpak jaHuHa opHUIIHATBEHO JUISL CHSITUS KOTTUU 3JICKTPOHHBIN JUISL CHSITUSL KOTIUH. HOTapHUaIbHO
3aBEPEHHOr0 NEePEBOIA nokymeHnTa. Komust o0pa3 Bcex Konus 3aBepsercs 3aBEpECHHAs KOMUS
MacrnopTa UHOCTPAHHOTO | 3aBEPSIETCS MOJINUCHIO | CTPAHUII. MOJIUCHIO
rpakJJaHMHA Ha PYCCKUH | YIIOJTHOMOYEHHOIO crnenuanucra MOI u
SI3BIK. crnenuanucra MOII u nevyatbio MOII.
nevyatbio MOI].
CsugerensctBo o | ®opma  cBunerensctBa | [IpenocraBnsercs [Ipu momaue IIpencrasisercs [Ipu rnojiaue
paccMOTpeHuun YCTAaHOBJICHA NPUKA30M | OPUTHHAN IOKYMEHTa | IPEAOCTABISAETCS | OPUTMHAT JOKYMEHTA | IPEAOCTaBIsAETCS
XO0JIaTalicTBa O MB/I Poccun OT | JJId CHATHS KOIIUU 3JIEKTPOHHBIN Il CHATHUSL KOIMH. | HOTapUaJIbHO
npu3Hanuy guma | 21.09.2017 Ne 732. nokymeHTa. Konust o0pa3 Bcex Konus 3aBepseTCs | 3aBepeHHast KOs
OC)KCHIIEM Ha 3aBepsAETCS NOANMUCHIO | CTPAHHILI. MOJIMTUCHIO
TEPPUTOPUHA YIIOJITHOMOYEHHOTO crnenuanucra MOI] u
Poccuiickoii crnenuanucra MOII u nevyatbio MOII.
denepanuu Mo negateio MOIL].
CYIIECTBY
Bun na Brimaercs ®MC Poccun. | [IpengocraBusiercs [Tpu monaue [Ipencrapnsiercs ITpu nojgade
JKUTEIBCTBO B OpPUTHHAJI JOKYMEHTA | IMPEAOCTABIISAETCS | OPUTMHAI JOKYMEHTA | PEIOCTaBIISIETCS
Poccuiickoit JUISL CHSITUS KOTTHHA 3JIEKTPOHHBIN Ul CHSTHS KOIHH. | HOTAPUAIIBHO
denepaunun nokymenTa. Konus o0pa3 Bcex Komnus 3aBEpSACTCS | 3aBEPEHHAsA KONUs
3aBepsAETCS MOANUCHIO | CTPAHHII. MOJIMUCHIO

YIOJHOMOUYCHHOT'O
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Knacc
JIOKyMEHTA

Bunnr OO01ee onucanue [Ipu nuuHOM ogaye [Ipu nonaue yepes PIII'Y [Ipu nopaue
JOKYMCHTOB JOKYMCHTOB HpI/I nojaue HpI/I MOATBEPKIACHUU IMOCpCACTBOM
TOKyMeHTOB B M®DI] MOYTBI
crnenuanmucra MOILl u cnenuanucra M®I u
neyatbro MOII, neyarbro MOII.
VY nocroBepenue ®opma  ynoctoBepenus | [Ipegocrasnsercs [Ipu nonaue [Ipencrapnsiercs [Ipu nojaue
OexkeHIa yTBEpIK/ICHA OpUTMHAJ JOKYMEHTa | IIPEIOCTABISCTCA | OPUTHMHAI JOKYMEHTA | MPEAOCTaBIISACTCS
HOCTAHOBIICHUEM JUISL CHSITUS KOITHA 3JIEKTPOHHBIN Il CHSATUSL KOIMWH. | HOTApUAIbHO
TpaBuTenbCTBa nokymenTa. Konus o0pa3 Bcex Komms 3aBepsieTCs | 3aBEpEHHAs KOIUS
. 3aBepsAETCS MOANUCHIO | CTPAHHII. MO AITUCHIO
Poceniickoit Penepanun YIIOJIHOMOYEHHOTO crnenuanucra M®I] u
or 10.05.2011 Ne 356. cnernuancra M®OI] u neuyarbio ML,
nevyatbio MOI].
Pazpemenue Ha Odopmnsercs B Buae | [Ipegocrabisercs [Ipu monaue [Ipencrapnsercs [Ipu nonaue

BPEMEHHOE OTMETKH B JOKYMEHTE, | ODUTMHAJI JOKYMEHTA | IPENOCTABIACTCA | OPUIMHAI JOKYMEHTAa | IIPEAOCTaBIISACTCSA
MIPO’KMBAHUE B YA0CTOBEPSIOILEM JUISL CHSITUSL KOTIMU 3JEKTPOHHBIN JUIS1 CHSITUSL KOIIHH. HOTapHUAJIbHO
Poccniickoit JUYHOCTh MHOCTPAHHOTO | ToKyMeHTa. Konus oOpa3 ctpanunl | Konus 3aBepsiercs 3aBEpEHHAs KOIUA
denepaunn rpaKJaHWHA WIM JIMLA | 3aBEPSAETCS MOAMMUCHI0 | C OTMETKON MU MOAMHUCHIO

0e3 rpak/1aHcTBa, JIMOO B | YIIOJTHOMOUYEHHOTO BCEX CTPaHMUII B crnenuanucra MOI u

BHJIC nokyMeHTa | cnenuanucra MOL[ u | cimydae Beigauu nevyatbro MOII,

yCTaHOBJIEHHON (opmbl, | neyarbio ML, OTAEJIBHOTO

BBIZJaBAEMOI'0 B JIOKYMEHTA.

Poccniickoit ®enepannn

auny 0e3 TpakIaHCTBa,

HE UMEIOIIEMY

JIOKYMEHTA,

YAOCTOBEPSIOIIETO  €T0

IUYHOCTh. PaspelneHue

Ha BPEMEHHOE

[IPOKUBAHUE HE MOXKET

OBITH BBIAHO B (opme

JJIEKTPOHHOTO

JIOKYMEHTA.
CuzerensctBo 0 | @opma CBUIETENHCTBA IIpenocrasisercs IIpu nonaue IIpencrasnsercs IIpu nonaue
NPEIOCTaBICHUH | yCTAHOBIIGHA IPUKA30M | OPUTHHAI JOKYMEHTA | MPEAOCTABISACTCS | OPUTHHAN JOKYMCHTA | MPEAOCTABISCTCS
BPEMEHHOI'0 JUIsL CHSITUSL KOIIMH 3JIEKTPOHHBIN JUISL CHSITUSL KOIIHH.
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Knacc Bunnr OO01ee onucanue [Ipu nuuHOM ogaye [Ipu nonaue yepes PIII'Y [Ipu nopaue
JOKYMCHTA JOKYMCHTOB JOKYMCHTOB HpI/I nojaue HpI/I MOATBEPKIACHUU IMOCpCACTBOM
NOKyMeHTOB B M®IL] [TO4ThI
yOexuIna Ha OMC Poccuu ot nokymenTa. Konus o0pa3 Bcex Komnus 3aBepsiercs HOTapHAJIbHO
TEPPUTOPUU 25.03.2011 Ne 81. 3aBEPAETCS NOANUCHIO | CTPAHHUI] MOJIHCHIO 3aBEpECHHAs KOMUS
Poccuiickoii YIIOJTHOMOYEHHOTO JIOKYMEHTA. crnenuanucra M®OI u
®denepaunu creuunanucra MOI[ u neyarbto MOII.
neyatpeio MOIL.
Konus pemennss | dopma onpeneneHa [Ipenocrasisgercs [Ipu monaue [Ipencrasnsercs IIpu nonaue
apOUTPaKHOTO ApOUTPaXHBIM OpUTMHAJ JOKYMEHTA | IPENOCTABISAETCA | OPUIMHAI JOKYMEHTa | IPEAOCTaBIISAETCA
cyaa o NPOLECCYaTbHBIM JUISL CHATUS KOTTUU 3JIEKTPOHHBIN JUISL CHSTHUS KOIIHUH. HOTapHUAIILHO
Ha3HA4YECHUU Konexcom Poccuiickoii nokymeHnTa. Konus o0pa3 Bcex Komnus 3aBepsiercs 3aBEpEHHAas KOIUs
apOUTpaKHBIM 3aBEPSAETCS NOANUCHIO | CTPAHHUIL MOJIHCHIO
WM KOHKYPCHBIM Deneparuy. YIOJIHOMOYEHHOTO JIOKYMEHTA. crenuanucrta MOILI u
YIIPABJISIOLIAM. crnenuanucra MOI u nevyatsio MOII.
nevyatbro MOII.
Joxyment, | JIoBepeHHOCTb JIoBEpEHHOCTH TOJKHA IIpenocrasisercs [Ipu nonaue [TpencraBnsiercs [Tpu monaue
YI0CTOBEPSIO COZIEPIKaTh CIEAYIOIIME | OPUTMHAJ JOKYMEHTA | IPEJOCTABIIAETCA | OpUTHHAI JOKYMEHTa | IMPEIOCTABIAETCS
0005051 CBEJICHUS: JUISL CHSITHSL KOTIMH 3JICKTPOHHBIN JUISL CHATHUS KOIIHH. HOTapHAJIbHO
MTOJTHOMOYUS - ®.1.0. nuua, nokymeHnTa. Konus o0pa3 foxkymeHTa. | Komus 3aBepsercs 3aBEpPEHHAas KOIHUs
MPEICTaBUTEN BBIJIABIIIETO 3aBepAETCS MOANUCHIO MTOANMCHIO
s 3asBUTENA JIOBEPEHHOCTH; YIIOJTHOMOYEHHOT O crnenuanucra MOI u
- ®.1.0. nua, crenmaucra MOII u neyarsro M®II,
YIIOJJTHOMOYEHHOI'O 110 neyarsio ML
JIOBEPEHHOCTH;
- JaHHBIE JIOKYMEHTOB,
YAOCTOBEPSIOIINX

JIUYHOCTD DTHUX JIUIL,
- 00beM MOJTHOMOYHUH
MPEICTAaBUTES,
BKJIIOYAIONIUI MTPABO HA
nojiavyy 3asBIICHUS B
MYHHIIATTATBHBIA apXUB;
- 1aTa BBIIAYH
JIOBEPEHHOCTH;
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Knacc Bunnr OO01ee onucanue [Ipu nuuHOM ogaye [Ipu nonaue yepes PIII'Y [Ipu nopaue
JOKYMCHTA JOKYMCHTOB JOKYMCHTOB HpI/I nojgade HpI/I TOITBEPKICHUN IMoCpEACTBOM
TOKyMeHTOB B M®DI] MOYThI
- IOJIUCh JIULIA,
BBIJIABIIETO
JIOBEPEHHOCTb.
OnekyHckoe Brimaercs opranoMm | IIpenocrasisercs [Ipu momaue IIpencrasisercs [Ipu monaue
YAOCTOBEPEHUE ONEKU Y | OpUTHHAI IOKYMEHTA | IPEAOCTABISAETCS | OPUTHMHAT JOKYMEHTA | IPEAOCTaBISAETCS
MIOIIEYUTENICTBA, HMEET | I CHATUSA KOIIUU 3JIEKTPOHHBIN JUISL CHSITUSL KOTIHH. HOTapHAJILHO
CepuI0, HOMEp MW Jary | fokymeHTa. Komus obpa3 noxkymenTa. | Komus 3aBepsiercst 3aBEpECHHAsT KOMUS
BbIJaUM. B KaxaoM | 3aBepseTCs MOIIUCHIO MOJIMCHIO
cyobekTe  Poccuiickoil | yImoJTHOMOYEHHOTO crnenuanucra MOI u
denepaunu crnenuanucra MOII u nevyateio MOII.
yCTaHaBIMBaeTCs  CcBOsA | meyaTbio MOILI.
dopma.
[Toneunrtennbckoe | Beigaercs opranoMm | [IpenocraBnsgercs [Tpu monaue [IpencraBnsiercs [Tpu monaue
YAOCTOBEPEHUE OIIEKHU U | OpUTHHAI JOKYMEHTa | IPEJOCTABISACTCA | OPUTHHAI JIOKYMEHTA | MPEIOCTABIISICTCS
MOIMEYNUTENIbCTBA, HMEET | I CHATUSA KON 3JIEKTPOHHBIN JUISL CHATHUS KOITUH. HOTapUaIbHO

CEepUI0, HOMEp M Jary
BeImaun. B  kaxmoMm

nokymenTa. Konus
3aBEPSIETCS TOAMHUCHIO

o0pa3 TOKyMeHTa.

Konus 3aBepsercs
MOJIMCHIO

3aBEpEHHAs KOIHS
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Knacc Bunnr OO01ee onucanue [Ipu nuuHOM ogaye [Ipu nonaue yepes PIII'Y [Ipu nopaue
JOKYMCHTA JOKYMCHTOB JOKYMCHTOB HpI/I nojaue HpI/I MOATBEPKIACHUU IMOCpCACTBOM
TOKyMeHTOB B M®DI] IIO4THI
cyobekTe  PoccHiiCKo# | yIOJHOMOUYEHHOTO crnenuanucra M®OI u
®denepaunu creuunanucra MOI[ u neyarbto MOII.
yCTaHaBIMBAaeTCs  CBOs | mevyaThio MOILI.
dbopma.
Hoxyment, | CBugerenbctBo 0 | @opma cBuaeTENbCTBA IIpenocrasnsercs [Ipu nonaue [IpencraBisiercs [Tpu momaue
MOATBEPK/IAI0 | POKICHUU YCTaHOBJIEHA IPUKA30M | OPUIMHAJ JJOKYMEHTAa | IPEAOCTABIAETCA | OPUIMHAN JOKYMEHTA | IPENOCTABIISETCS
LU POJACTBO Muntocra Poccun ot JUISL CHAITUSL KOIIMH 3JIEKTPOHHBIN JUISL CHSITUSI KOITHH. HOTapHAJILHO

C 3asABUTCIIEM

25.06.2014 Ne 142.

nokymenTa. Konus

o0pa3 TIoKyMeHTa.

Komnus 3aBCPACTCA

3aBCPCHHAA KOIIUA

3aBepSIETCS MOANHUCHIO MTOATHCBIO
YIIOJTHOMOYEHHOT O crneuuanucra MOLI u
crenuanucra M®OI u neyatbto MOII.
nevyatbio MOI].
Hoxyment, | CBugerenbctBo o | Dopma cBuaeTeNnbCTBA [IpenocraBnsercs [Ipu nonaue [Ipencrasisiercs IIpu momaue
IIOATBEPKIAK0 | 3aKIIOUYECHUN YCTaHOBJIEHA IIPUKA30M | OPUTHMHAI JOKYMEHTA | IPEAOCTABIAETCS | OPUTHHAN JOKYMEHTA | MPEIOCTABIISIETCSI
U poJICTBO | Opaka Muntocta Poccun ot JUISL CHSITUSL KOTIMU 3JICKTPOHHBIN JUTSI CHATHUS KOTTUH. HOTapHAJILHO

C 3asABHUTCIIEM

25.06.2014 Ne 142.

nokymenTa. Konus

o0pa3 TIoKyMeHTa.

Komnus 3aBCPACTCA

3aBCPCHHAA KOIIUA

3aBepsETCs MOAIUCHIO MOJIUCHIO
YIIOJIJHOMOYEHHOTO crenuanucra MOILI u
crenuanucra MOII u neyatbto MOII.
nevyatbio MOI].
JloKyMeHTbI, 3anpalmiBaeMbie B OPsiAKe Me:KBeJOMCTBEHHOI0 B3auMO/1eiicTBHA
IIpaBoycranas | Beinucka u3 Yr1BepxkaeHa npukazamu | X X X X
JTuBaroume U | ErPH MUHSKOHOMpPa3BUTHSA
(nn) Poccum ot 25.12.2015
MIPaBOYA0CTOB Ne 975 u o1 20.06.2016
epsroIne Ne 378
JIOKYMEHTHI Ha
00BEKT
(0OBEKTHI)
HEABM)KUMOCT

n
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Knacc Bunnr OO01ee onucanue [Ipu nuuHOM ogaye [Ipu nonaue yepes PIII'Y [Ipu nopaue
JIOKYMEHTa JIOKYMEHTOB JIOKYMEHTOB IIpu nozaye IIpy MOATBEPKICHUN MOCPEJCTBOM
TOKyMeHTOB B M®DI] IIO4THI
JoxymenTsl 0 | Brinucka u3 Beimucku odpopmisrorest | X X X X

MIPUHAIEKHO
cTH 3assBUTEIIS
K KaTeropuu
IOPUTINIECKUX
JIMIL MITH
WHIUBHTyaJTb
HBIX
peANpUHUMA
TeIeH

EI'PIOJI n
EI'PUII

o gopwme,
YCTaHOBJICHHOM
MIPUKA30M
MunucrtepcTBa
¢unancos Poccuiickoii
®denepauuu OT
15.01.2015

No 5H.
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[Tpunoxenne 11

K TUTIOBOH (popMe AIMUHHCTPATUBHOTO
periaaMeHTa 1o NpegoCTaBICHUI0
MYHULUIIAIBHON ycinyru «Bernada
apPXUBHBIX CIIPABOK, ADXUBHBIX BBINHUCOK,
ApXUBHBIX KOMHIA U WH(POPMAIIMOHHBIX
IIMCEM I10 BOIIPOCAM, 3aTParuBarOIINM IIpaBa
U 3aKOHHBIE HHTEPECHI 3asBUTEIISD)

dopma peuieHus 00 0TKa3e B IpreMe JOKYMEHTOB, HeO0OX0AUMBIX JJIs1
npeaocraBjieHuss MyHUIMIIAJIbHOU YCJIYTH

odopmiisieTcst Ha OPUIMATEHOM OJlaHKe MyHUIMIaTEHOTO apxuBa win MOIL]

Komy:

(pamunusi, wuMs, otuyecTBO (IIpHU
HaMM4UK) (PU3MYECKOro JIMIAa WIU
HAUMEHOBAaHUE IOPUJIUYECKOTO JIUIIA,
3amnpalrMBarOIX HHHOPMAITUIO)

Pemenne
00 OTKa3e B MpUEME U PETUCTPALIMH JOKYMEHTOB, HEOOXOUMBIX JIJIS
MpeaocTaBiaeHuss MyHUIIMNIAIBHOM YCIIyTH «Bbl1aya apXyUBHBIX CIIPABOK, APXHBHBIX
BBITIMCOK, ApXUBHBIX KOMHUK M HHHOPMAITMOHHBIX
MKCEM IO BOIIPOCAM, 3aTParuBarolIUM IIpaBa u
3aKOHHBIC UHTEPECHI 3aIBUTEIISD)

VBaxxaeMblit !

B npueme m perucrpanuu TOKYMEHTOB, HEOOXOMUMBIX I IPEIOCTABICHHS
MyHuImaabHORH ycayrn «Bbimada apXWBHBIX CIPABOK, AapXHMBHBIX BBINKCOK,
ApXMBHBIX KOMUH U MH()OPMAIMOHHBIX ITHCEM TI0 BOIPOCAM, 3aTParuBaroIIiM IIpaBa
U 3aKOHHBIC HHTEPECH 3asiBHTENsT» BaM OTKa3aHO MO CIEIYIONUM OCHOBAHHSIM
(6v16pamv neobxooumoe).

[0 ObOpamenne 3a TpemocTaBieHWeM  MyHHUIIMMAIBHOW  yciayru — 0e3
MPEABSBICHUS] JOKYMEHTa, TO3BOJISIONIETO YCTAaHOBUTH JIMYHOCTH 3asiBUTEIIS
(npencraButensa 3asgBUTENS).

[0 JIOKyMEHTBI coJiepKaT MOJYUCTKU U UCTIPABJICHUSI TEKCTA.

[0 JIOKyMEHTBI HWMEIOT WCIIPaBJICHUS, HE 3aBEPECHHBIC B YCTAHOBJICHHOM
3aKOHO/IaTeJILCTBOM MOPSIKE.

[0 JIOKyMEHTBI COAepaT MOBPSKICHUS, HAIWYHWE KOTOPBIX HE ITO3BOJISET
OJIHO3HAYHO MCTOJKOBATh WX COJIEPIKAHHE.
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[0 JIOKyMEHTBI yTpaTWJIM CHIIy Ha MOMEHT OOpallleHus 3a MpelOCTaBICHUEM
MyHULIMITAJIBHOW YCITYTH.

[0 HexkoppekTHOE 3amojHEeHUE O00sS3aTeNbHBIX TOJIeH B 3asBICHUM B ClIy4ae
oOparieHusi TpeACTaBUTENsI 3asdBUTENS, HE YIOJTHOMOYEHHOTO Ha IOIUCAHUE
3asiBIICHUS.

[0 KauecTBO TpenCTaBICHHBIX TOKYMEHTOB HE TO3BOJISIET B TOJHOM OOBEME
MIPOYUTATH CBEJICHHUS, COJIEPKALIUECS B TOKYMEHTAX.

[0 ®opma nogaHHoOro 3asgBUTeNeM (MpeacTaBuTeIeM 3asBUTENs) 3asBICHUS HE
COOTBETCTBYeT  (opMe  3asiBICHHS, YCTAaHOBJICHHOM  AJIMHHHUCTPATUBHBIM
PErJIAMEHTOM.

O IIpencraBiieH HEMOJIHBIA KOMIUIEKT JIOKYMEHTOB.

OO0 OOpaiieHue MO 53JIEKTPOHHOM TOYTE 3a TMOJy4YeHHS HHPOpPMAIUH, HE
SIBJISTFOITICHCST OOIIEAOCTYITHOM.

[0 HexkoppekTHOE 3aIoIHeHHE 00s3aTeNbHBIX T0JIel B (hOopMe MHTEPAKTUBHOTO
3anpoca PIII'Y (orcyTcTBHE 3amoyiHEHMs, HEIOCTOBEPHOE, HEMOIHOE JIMOO
HEIpaBUJIbLHOE, HE COOTBETCTBYIOIIEE TPEOOBAHMSIM, YCTAHOBJIECHHBIM HACTOSIIUM
AJIMUHUCTPATUBHBIM PETIIAMEHTOM).

O IlpencraBieHre HEKAYECTBEHHBIX AJIEKTPOHHBIX KOMUM  (JIEKTPOHHBIX
00pa3oB) MOKYMEHTOB, HE€ IIO3BOJISIONIMX B IOJHOM OOBEME MPOYUTATh TEKCT
JIOKYMEHTAa W/UJIN paclo3HaTh PEKBU3UTHI JOKYMEHTA.

Pa3zpsicHeHuss 0 mOpsAOKe JOEUCTBUM ISl TIOJYYEHUS TMOJIOKHUTEIBHOIO
pe3yJibTaTa Mo NPEeAOCTABICHUIO MYHHIMIIAIBHON YCIYTH (YKa3bIBAIOTCSH KOHKPETHBIE

PEKOMEHIALINN ).

(MOMKHOCTH JIHIIA, TTOANKMCABIIETO PEIICHIE) (monmucsk) (pacimdpoBka MoAMKMCH)
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[Tpunoxenne 11a

K TUTIIOBOM (popMe AIMUHHCTPATUBHOTO
peraaMeHTa 1o nNpegoCTaBICHUIO
MYHULUIIAIBHON ycinyru «Bernada
apPXUBHBIX CIIPABOK, ADXUBHBIX BBINHUCOK,
ApXUBHBIX KOMHIA U WH(POPMAIIMOHHBIX
IIMCEM I10 BOIIPOCAM, 3aTParuBarOIINM IIpaBa
U 3aKOHHBIE HHTEPECHI 3asBUTEIISD)

dopma yBeIOMIICHHUS O CIIOCcO0ax noaaun 3asiBJIeHHS MPH 3a1poce 1o
3JIEKTPOHHOM MOYTE APXUBHBIX JAHHBIX, HE OTHOCSAIIUXCH K 001eJ0CTYITHOI
UH(poOpMALUHU

odopmisercs Ha opHUIIaTFHOM O51aHKe MyHHUITUITATFHOTO apXUBa

Komy:

(pamunus, uMsi, OTYECTBO (IIPU
HaIM4UK) (GU3NIECKOTO JIUIIA UITU
HAaWMEHOBaHUE IOPUIUYECKOTO JIHIIA,
3amnpalruBaroX HHHOPMAITUIO)

YBenomieHue

VBaxxaeMblit !

MYHUITUTIATBHBIA apXuB (YKazame HA36aHUe
MYHUYUNATbHO20 apxusea) paccMoTpen Bame oOpamieHrue o MperocTaBIeHUU
MyHumunanbHON ycayru «Bblmaya apxXuBHBIX CIIPABOK, APXMBHBIX  BBINHUCOK,
ApXUBHBIX KOMUN U MHPOPMAIIMOHHBIX MHCEM IO BOMPOCAM, 3aTParuBaOIIUM IIpaBa
51 3aKOHHBIE VHTEPECHI 3asBUTEIIS B 4acTH BBIJIAYH

(Yka3aTb TeMy KOHKPETHOTO oOpareHus 3asBUTEIIs)

U cOO0OIIaeT CleayIoIIee.

B cootBeTcTBUM ¢ HacThio 3 ctathu 25 PenepanbHOro 3akoHa ot 22.10.2004
Neo 125-03 «O06 apxuBHOoM niene B Poccuiickoit denepaiyny Ha JOCTYI K apXUBHBIM
JIOKYMEHTAM, COAEPKAILUM CBEIAECHHUS O JUYHOW U CEMENHOW TalHE TPAXKIAHUHA, €T0
YaCTHOM XU3HHU, a TaKK€ CBEICHMs, CO3JAlOIIMe yrpo3y i ero 0e30MacHOCTH,
YCTAHABJIMBACTCSI OrPAHUYECHUE HA CPOK 75 JET cO AHS CO3JaHUsd YKa3aHHbBIX
JIOKYMEHTOB.

B cBa3u ¢ stum Bam HEoO0XoauMo MOATBEPAWTH NPABO HA MOITyYEHUE
3ampainuBaeMo MH(POPMAIMA B OTHOIICHHUH

(yka3ath (haMuIuIo, UMsi, OTYECTBO (MOCNIeHEe — [IPU HATMYMH ) JIUIA, O KOTOPOM 3alpalinBaeTcss HHPOpMAaIust)
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g aToro Bam HE00X0AMMO MO/1aTh 3asBJIEHUE B MyHULIMIIAJIBHBIA apXUB Yepe3
rOCyJapCTBEHHYI0 HMH(OpMaIMOHHYI0 cucteMy MockoBckoil obmactu «llopran
rOCy/IapCTBEHHBIX U MYHULIMTNIAIBHBIX ycIyr MockoBckoit obmnactuy (nanee — PIITY),
pacrojioxkeHHyto B cetd MHTepHer mo ampecy http://uslugi.mosreg.ru  nmbo
ooparutbcss B MODILI. Peructpamus B «EguHOol cucteme wuaeHTUGUKALUU U
ayreHTUGUKaMun B  UHPpACTPyKType, obecrneunBaomeil  HUH(OOPMAIUMOHHO-
TEXHOJIOIMUECKOE B3aUMOJIEHCTBUE MH()POPMALIMOHHBIX CUCTEM, UCIIOJIb3YEMBIX IS
IPEIOCTABIICHUS FOCYIaPCTBEHHBIX U MYHULMIIAJIBHBIX YCIYT B AJIEKTPOHHOU (popmer

SABIIICTCS HE 00s13aTEILHOM.

(TOKHOCTH JIHIIA, TTOATMCABIIETO PEIICHIIE) (mommucsk) (pacmmdpoBKa MOATIHCH)

Ucnonuurens

Tenedon


http://uslugi.mosreg.ru/
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IIpunoxenne 12

K TUIOBOX (hopMe AJMUHUCTPATHUBHOTO PETjaMeHTa
I10 IPEIOCTaBICHUIO MYHULIUIIAJIBHON YCIyTH
«Bpiaua apXUBHBIX CIIPABOK, APXUBHBIX BBIMHCOK,
ApPXUBHBIX KONHMHA U MHPOPMAITMOHHBIX ITHCEM T10
BOIIPOCaM, 3aTparuBaroIINM MpaBa U 3aKOHHbIE
HHTCPCCHI 3asABUTCIIA»

TpeGoBanus K NoMeleHUsIM, B KOTOPBIX NpeaocTaB/sieTcss MyHununajabHas
ycayra

1. [lomenienusi, B KOTOPBIX MpeAocTaBisieTcss MyHununaibHas yciyra,
NPEANOYTUTENBHO Ppa3sMENIAlOTC Ha HIKHUX d3TaXax 3JaHU H  JOJDKHBI
COOTBETCTBOBATH CAHUTAPHO-3MUEMHUOJIOTHYECKUM IIpaBUIaM U HOpMaTUBaM.

2. Bxonpl B momemieHuss OOOpPYAYIOTCS NaHAycamH, pacliipeHHBIMHU
IPOXOJaMH, MO3BOJIAIOIIMMU O0ECIEUNUTh OECIPENSATCTBEHHBIN JTOCTYIl MHBAJIUIOB,
BKJIIOUAsi HHBAJIMJIOB, UCIIOJIb3YIOLIUX Kpecaa-KOJSCKH.

3. [Ipu nHOM pa3MelIeHny MOMEIICHUH IO BBICOTE, TOJDKHA OBITH oOecreueHa
BO3MOYKHOCTh TOJIy4eHUs] MyHUIUMNAIBHOW YCIyrd MaJOMOOWJIBHBIMU TPYIIIaMH
HaceJICHUS.

4. Bxoa v BbIXOA U3 MOMEIICHUN 000pyAYIOTCS yKa3aTEeIsIMH.

5. Mecta st uHGOPMUPOBAHHUA, MNpPEAHA3HAUYECHHbIE Ui O3HAKOMJICHUS
3asBuTeneil ¢ UHPOPMAILMOHHBIMUA MaTepUagaMu, 000pyAytoTcst HH(POpMallMOHHBIMU
CTEH/IAMH.

6. MecTa 11t OkugaHUs Ha TI0/1avy WIIM TIOTy4YeHUE TOKYMEHTOB 000pYyIyIOTCS
CTYJBSIMH, CKAMBSIMH.

7. Mecta s 3amoyiHEHHs] 3asiBICHHUS OOOPYAYIOTCS CTYJbSIMH, CTOJAMHU
(cToiikamu) U oOecreuuBaroTcsl oOpaslaMu 3asBJICHUN, Tucyed Oymaro u
KaHUEJSAPCKUMHU PUHATICKHOCTSIMU (IIAPUKOBBIMHU PYUYKAMH).

8. Kabunets! 1i1st npuema 3asButeeid (mpeacraButenel 3asBUTENCH) TOKHBI
OBITH 000PYI0BaHBI HHPOPMAIIMOHHBIMU TaOJUYKaMU (BHIBECKAMH) C YKa3aHUEM:

1) Homepa kaOuHeTa;

2) dhamMunuu, UMEHH, OTYECTBA U JODKHOCTH CIIEMAIICTa, OCYIIECTBIISIONIETO
npeaocTaBjieHne MyHUIIMNIATBHON YCIIyTH.

9. Pabounie Mecta paboTHUKOB MyHuuunaneHoro apxuBa u MOIL],
IPEeIOCTABIAIOMUX MYHUIUNIATBHYIO YCIYry, OOOpYIYIOTCS KOMIIBIOTEpaMHU U
OpPITEXHUKOM, TO3BOJSIONIMMH CBOCBPEMEHHO M B IOJHOM 00bEeMEe IMOJIy4aTh
CIPAaBOYHYIO MH(POPMAIMIO 10 BOMPOCAM IMPEAOCTaBICHUS YCIYTH U OpPraHU30BaTh
npenocTaBieHne MyHUIIMTIANBHON YCIIYTH B TIOJTHOM O0BbEME.
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[Ipunoxenue 13

K TUIOBOX (hopMe AJMUHUCTPATHUBHOTO PETjaMeHTa
I10 IPEIOCTaBICHUIO MYHULIUIIAJIBHON YCIyTH
«Bpiaua apXUBHBIX CIIPABOK, APXUBHBIX BBIMHCOK,
ApPXUBHBIX KONHMHA U MHPOPMAITMOHHBIX ITHCEM T10
BOIIPOCaM, 3aTparuBaroIINM MpaBa U 3aKOHHbIE
HHTCPCCHI 3asABUTCIIA»

IToxa3aTenn AOCTYITHOCTH U KavdeCTBa MyHI/IHI/IHaHLHOﬁ YCayru

IlokazaremssmMu  JOCTYNIHOCTH NPENOCTABICHUS MyHHIMNANBHOM yCIIYyI'H
SABJISIFOTCSL:

BO3MOXHOCTh B3aUMOJICUCTBUS 3asBUTENSI ¢ paOOTHUKaMU MyHUIUTIATBHOTO
apxyBa B ClIy4yae T[IOJy4€HHUS 3asiBUTEIEM KOHCYJIbTAllMM HAa TIPUEME B
MyHHUIIMTTAIBHOM apXUBE;

BO3MO>KHOCTb TOJIyYEHUSI 3asBUTEJIEM IIOJIHOM, aKTyaJIbHOM M JOCTOBEPHOM
uH(popMauu 0 Xxoje mpenoctaBieHuss MyHununaneHod ycimyru yepe3 PIIIY wu
opuIManbHbld calT MyHUUHMIIAJBHOTO apXWBa WJIM CTPAaHHUIy MyHHUIIMIAIBHOTO
apxuBa Ha OQUIMAIBLHOM CalTe aJMUHHUCTPAMU MYHULHUIAIBHOTO 00pa3oBaHUs B
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu HTEepHET;

BO3MOKHOCTb HAIIPaBICHUs 3asBUTEJIEM [MCBMEHHOIO 3asBICHUS WU
3asBJICHUS B JIEKTPOHHOM (hopMe O MpenocTaBieHnn MyHUIIUNIAIbHON yCIIyTH Yepes
PIII'Y;

BO3MOXHOCTh TIOJa4M 3aABJICHUS M IIOJYyYECHUS pe3yJbTara IOIYyYEHHS
MynununansHoM yenmyru nocpencrsam PIIIY B MOLJ;

NIOJIyYEHHE 3asiBUTENIEM MyHULMNAIBHON YCIYTH CBOEBPEMEHHO, B ITOJIHOM
obbeMe U B JIFOOOM (popme, IPETYCMOTPEHHONW HACTOSIIMM AJIMHUHUCTPATHBHBIM
pEeriIaMeHToOM, MHBIMU HOPMaTUBHBIMU NPaBoOBbIMU akTamu Poccuiickon denepannu,
MockoBcko# 00J1acTH;

HaJu4Me MOJHOM M MOHSATHOM HMH(OpMaMU O MecTaxX, MOPSAKE U CpOKax
npenocTaBieHuss MyHUUMNANbHON  yCIyrM Ha HMH()OPMAMOHHBIX  CTEHIAX
MynununansHoro apxusa, PIITY, odunmansHoM calite MyHUIMIIATBHOTO apXuBa
WIN CTpaHule MyHUIMNAIBHOIO apXuBa Ha OQUIMAIBHOM CaiTe aJMUHUCTPALUU
MYHUIIMIIAJIBHOTO 00pa3oBaHusi B HMH(OPMAaLMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu
WuTepHeT, mpeaocTaBieHne yKa3aHHOW WHGOpMaIuu 1Mo TeneGoHy paOOTHUKAMU
MyHHUIIMTITAIIBHOTO ApXHUBA;

HaJIM4ue He0OXOAMMOro U JOCTaTOYHOIO KOJUYECTBA CHEIMAINCTOB, a TAKXKe
MOMEIICHHM, B OTCYTCTBUHU OYepeliel MpU MpueMe JOKYMEHTOB OT 3asBUTENeH (uX
YIIOJITHOMOUYEHHBIX MPEJICTaBUTENIEH), OTCYTCTBUE kajl00 Ha JeicTBUs (Oe3nelicTBuIe)
CHELUAINCTOB, UX HEKOPPEKTHOE, HEBHUMATEJIBHOE OTHOLIEHUE K 3asBUTEISAM (MX
YIOJIHOMOYEHHBIM NPEICTABUTEIISIM );
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o0OecrieyeHUEe BO3MOXHOCTH TMOJYYEHUS 3asgBUTEISIMU  HMH(POpMALUU O
npenocrapiasieMon MyHunmnainsHou ycayre Ha PIITY;

oOecrieyeHrne BO3MOXHOCTH MOJAa4M 3asBJICHUS U JTOKYMEHTOB, HEOOXOIUMBIX
JUIS IpeRocTaBieHuss MyHUIUIAIBHOW YCIIyTH, €€ pe3ynbTaToB yepe3 PIITY B MOI],
npuemMa JKamod W BBIAYM  3aSBUTEISIM  PE3YJIbTATOB PACCMOTPEHHUS IKalob
OCYILECTBIISIIOTCS. B COOTBETCTBUHN C COTJIALIEHUAMH, 3aKIOUYCHHBIMU Mexay MOLI u
aIMUHUCTpAIIME  MYHMIIUIAIBLHOTO  oOpa3oBaHus uiu Mexay MO wu
MyHUIIMNIANBHBIM apXUBOM (Jlajie€ - COTJIallleHWe O B3aUMOJCHCTBUHU), C MOMEHTA
BCTYILJICHUS B CUJTy COOTBETCTBYIOILETO COTJIAIEHUS O B3aUMO/ICHCTBUMU.

JUTS. HaTpaBJiCHUs 3asBICHUA B dJekTpoHHOM Buze Ha PIII'Y obecneunBaeTcs
JOCTYITHOCTB JUJIL KOTIMPOBAHUSA U 3AII0JHEHUS B SJIEKTPOHHOM BHJIE 3a5BJICHUS, B TOM
YUCIIE C UCTIOIB30BaHUEM DJIEKTPOHHOM MTOAIHUCH.

IIPY [TOJAYE 3asIBJICHUS B DJIEKTPOHHOM BHJIE IOKYMEHTBI, YKa3aHHBIE B ITYHKTE
10 HacTosmero AJAMMHHMCTPAaTHUBHOIO PErJaMEHTa, MOTYT ObITh IPEJCTaBJICHBI B
(dopMe FIIEKTPOHHBIX JOKYMEHTOB, IOAMUCAHHBIX 3JIEKTPOHHOMN MOIHUCHIO.

Ha PIII'Y oGecneunBaeTcsi BO3MOXHOCTH TOJydeHHs] WHGOPMAIMU O XOE
peaocTaBiIeHnss MyHUIUMITAIbHON YCIYTH;

KOHCYJbTHpOBaHue 3asaBurenerd B ML npu noxade 3asBICHHN MOCPEACTBAM
PIII'Y;

TPAHCIIOPTHAsA JOCTYIHOCTh K MeECTaM NpPeAoCTaBiIeHUs MyHUIUMIIAIBbHON
YCIIYTH;

oOecnieueHre OECHpPEnsITCTBEHHOIO JIOCTyNa JMIaM C OrpaHUYEHHBIMU
BO3MOXKHOCTSIMU IIEPEIBUKEHUA K IIOMEIIECHUSAM, B KOTOPBIX IPENOCTaBIIACTCS
MyHununanbHas yeiayra (B TOM 4ucie Haauuue OecryiaTHBIX MapKOBOYHBIX MECT AJIs
CIIEHUAJIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB JUIl C OTPAaHUYEHHBIMU BO3MOKHOCTSIMHU
3I0POBBA).

[Tokazarensamu kadecTBa IpeAoCTaBiIeHUT MyHUIIMNIATBHON YCIIYTH SIBJISIFOTCA:

coOmofenne TpeOoBaHUM AJIMUHUCTPATUBHOTO peErjlaMeHTa O MOpsIKe
uHopMUpPOBaHKS 00 OKa3aHUM MyHUIIUIIATBEHON YCIYTH.

coOJII0/IeHre CPOKOB MpeoCcTaBIeHUsT MyHHUIIMTIAIBHON YCIIYTH;

COOTHOIIICHHE KOJIMYECTBA PACCMOTPEHHBIX B CpPOK 3asBICHHA Ha
npenocTaBieHne MyHUIMNAIbHON yCIyrH K OOLIEMY KOJIMYECTBY 3asiBICHHI,
MIOCTYNUBIINX Ha MPENOCTaBIeHHEe MyHUIIMITATIBHON YCIIYTH;

CBOEBPEMEHHOE HAaNpaBJIeHHE YBeIOMJICHUH 3asBUTENSIM (IIPEICTaBUTENAM
3asBuTENnEel) O  NPENOCTAaBIECHWM  WIM  [NPEKPAIEHWW  IPENOCTaBICHUS
MyHununaibHOU yCiyTH,

COOTHOLICHHE KOJIMYECTBA OOOCHOBAHHBIX kKaJl00 Ipa)<1aH U OpraHu3alui 1mo
BOIIpOCAaM Ka4eCcTBAa M JOCTYNHOCTH IPENOCTaBiIeHHWs MyHUIHIIAIBHOU YCIYyTH K
o0111eMy KOJIMYECTBY Kajoo;
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WHble TpeOOBaHUS, B TOM YHUCJIE YUUTHIBAIOLIUE OCOOEHHOCTH MIPENOCTABICHUS
MyHununansHOM YCIyrM B MHOTO(QYHKUIMOHAJIBHBIX LIEHTpaX, U OCOOEHHOCTH
npenocTaBieHuss MyHUIIMNIANBHON YCIYTH B 3JIEKTPOHHOM (opme.
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[Ipunoxenue 14

K TUIOBOX (hopMe AJMUHUCTPATHUBHOTO PETjaMeHTa
I10 IPEIOCTaBICHUS MyHULIUIIAJIBHON YCIyTU
«Bpiaua apXUBHBIX CIIPABOK, APXUBHBIX BBIIHCOK,
ApXUBHBIX KONUH 1 MH(OPMAIIMOHHBIX TUCEM IO
BOIIPOCaM, 3aTparuBaroINM MpaBa U 3aKOHHbIE
HHTCPCCHI 3asABUTCIIA»

TpeOoBanus k o0ecne4eHUI0 JO0CTYNNHOCTH MYyHMIIUNAJIBbHON YCJIYTH IJIsI
HHBAJIMIA0B U JIMI C OTPAHUYCHHBIMHM BO3MOKHOCTSIMH 310POBbS

1. Jluuam ¢ | u |l rpynmnamMu MHBAIMJIHOCTH OOECIIEYMBACTCS BO3MOYKHOCTH
noJiydeHus: MyHUIIUITAIbHON YCIYTH MO MECTY UX MpeObIBaHUS C MPEIBAPUTEIHHON
3anmuchio 1o Tenedony B M®II, a takke mocpeactsom PIITY.

2. [Ipu mpenocraBneHnr MyHULIMNATBHONW YCIYTH JIMIAM C HapyHIICHUSMH
GyHKIUU cilyXxa U JUllaM ¢ HapylmeHUs MU QYHKIIUN OJTHOBPEMEHHO CIyXa U 3pEHUs
JOJDKEH OBbITh OO0ECIedYeH CypJonepeBosl wWid TUGIOCYPAONEpEBO Ipoliecca
npenocTaBiieHuss ~ MyHMIIMNAIbHOW — yciayrd, JuOO  OpraHu3oBaHa  pabota
aBTOMATU3UPOBAHHON CHUCTEMBI CypJonepeBoja uiu  TUGIOCYpAONEepeBOa,
MIPOU3BEACHO KOHCYJIBTUPOBAHUE [0 HHTEPECYIOIIMM €ro BOINPOCAM YKa3aHHBIM
CIIOCOOOM.

3.B MMOMEIICHMSIX, NPEAHA3HAYEHHBIX IS npuema  3asiBUTEIEH
(mpencraButenei 3asBUTEINS), TOHKHO OBITh OPTaHU30BAHO OTHEJIBHOE OKHO (MECTO
npuemMa), IpucrnocoOJeHHOE JJIsl TPUeMa JIUI CO CTOMKUMU pacCTPOMCTBAMHU 3PECHUS
U ClIyXa, a TaK)Ke OMOPHO-ABUTATEIIbHON (DYHKIIUH.

4. B mnoMemieHUAX, TpeAHa3HAYeHHBIX I8 Opuema  3asBUTENEH
(npencraButeneit 3asBUTENs), 0OecieunBaeTcs yOaIupoBaHue HE0OX0MMOM JIJIst JIUIT
C OTPaHUYCHHBIMH BO3MOYKHOCTSMHU 3/I0POBBSI 3BYKOBOU U 3pUTEIBHON HH(pOpMAIINH,
a TaKXKe HAJIMKUCEW, 3HAKOB U MHOW TEKCTOBOM U rpaduyeckoil nHGOpMALMK 3HAKAMH,
BBITIOJTHEHHBIMU penbePHO-TOUECUHBIM mpudToM Bpaitns, JOTYCK
CypJloniepeBoIUMKa, TU(PIOCYPAOTIEPEBOIUMUKA U COOAKU-TIPOBOTHUKA.

5.1lo xemanmto 3asBuTens (TpencTraBUTeNss  3asBUTENsI)  3asBICHHE
noAroTaBiuBaeTcs padoTHUKOM M®DII, TekCcT 3asBiIeHUS 3a4UTHIBACTCS 3asBUTEIIIO
(mpencraButTento 3asBUTEIS), €CJIM OH 3aTPYIHAETCS OTO ClIETAaTh CAMOCTOSTEIBHO.

6. Jlutiam, MMEIOIITUM OTpaHUYCHHUS JIBUTATEJIbHON aKTUBHOCTH,
MPENATCTBYIOIIUE CaMOCTOATEIBHOMY TMOJIMUCAHUIO JIOKYMEHTOB, TIpeaiaraeTcs
o0paTuThCcsi K HOTApUyCy JUIS yAOCTOBEPECHHMS TMOIINWCH JAPYroro Jula
(pyKOTIpUKIIaAuMKa), 32 JAHHOE JUIIO.

7. 3nanne (momemenue) M®I[ obGopyayercss mHMDOPMAITMOHHONW TaOIUIKOM
(BBIBECKOH), cojepikaiiei moiHoe HaumeHoBaHue MOIL], a taxxe wHPOpMAIHIO O
pexXuMe ero padoThl.

8. Bxox B 3manme (momenienue) MO®DI[ u BbBIXOA W3 HEro O0OPYAYHOTCS
COOTBETCTBYIOIIMMHU YyKa3aTeIsIMU ¢ aBTOHOMHBIMH HCTOYHHMKAMH OecriepeOoiHOro
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IIUTaHUS, a TAKKe JICCTHALAMHM C TOPYYHSIMH W INAHAYyCAMM JI IEPEIBHKEHUS
JNETCKUX U MHBAJIUIHBIX KOJSICOK B COOTBETCTBUHU C TpeOoBaHUsAMHU DenepaibHOro
3akoHa oT 30.12.2009 Ne 384-D3 «TexHuuecknii AIMHUHUCTPATUBHBINA PErJIAMEHT O
0€30MacHOCTH 31aHUI U COOPYKEHUIN.

9. [lomemenuss MOILI, mnpenHasHaueHHsie i1 paboOThl ¢ 3asgBUTEIIMU
(npencraBUTEnsIMU 3asBUTENIA), PACHOIATAIOTCSA Ha HUYKHUX ITAXKAX 3/1aHUSI U UMEIOT
OTHENbHBIM BXOA. B ciiydae pacronoxeHus MyHUUHMNAIbHOTO apxuBa U MOI] Ha
BTOPOM 3Ta)X€ M BBIIIE, 3[JaHUE OCHAIIAETCA JUPTOM, ICKAIATOPOM WM HHBIMU
aBTOMaTHYECKUMU TOJBEMHBIMU yCTPOMCTBAMHM, B TOM 4YHCIE JUIsI JHL C
OrpaHUYECHHBIMUA BO3MOKHOCTSIMU 3JI0POBBSI.

10. B M®I] opranusyercst OeCIUIaTHBIN TyaJeT i IOCETUTENEH, B TOM YHCTIe
TyaJleT, IpeIHa3HAYEHHBIN ISl JIML C OTPAaHUYEHHBIMUA BO3MOKHOCTSIMU 3/I0POBBSI.

11. Pabotnukamu MOIL] opranusyercss paboTa MO COMNPOBOXKACHUIO JIHII,
UMEIOLINX CTOMKHE paccTpoicTBa (YHKUUMU 3pEHHS] M CaMOCTOSATEIbHOTO
NEPEeIBIKEHUS, U OKa3aHWE UM IOMOIIM Ipu oOpamieHud 3a MyHuuunaibHON
YCIYyrOM M TMONy4YeHUs pe3yibpTaTa IpefocTaBlIeHus MyHUIMNAIBHOW YCIYyTH;
OKa3aHHMIO TOMOIIM YKa3aHHBIM JHIAM B MPEOJIOJICHHH OapbepoB, MEIIAOIINX
ITOJIYYEHHIO UMH YCIIYT HapaBHE C APYTUMHU.
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[Ipunoxenue 15

K THIIOBO# (popMe AIMUHMCTPATUBHOIO PETIAMEHTA IO MPEIOCTABICHHUIO
MYHUILIUIIAILHOM YCIyrH «Bblgada apxXuBHBIX CIIPABOK, ADXUBHBIX BBIIUCOK,
ApXMBHBIX KON ¥ WHPOPMALMOHHBIX IIMCEM II0 BOIPOCAM,
3aTParuBarOIUM IIPAaBa ¥ 3aKOHHBIE HHTEPECHI 3asBUTENIS

Hepeqeﬂb u cogepkaHue aAMUHUCTPATUBHBIX HeﬁCTBHﬁ, COCTABJIAOINUX AIMUHUCTPATUBHBIC IPOUEAYPbI

1. [Ipuem 3asBneHus: U JOKYMEHTOB, IPEBAPUTEIBLHOE PACCMOTPEHHUE IOKYMEHTOB U Ilepeaada ux B MyHUIIMNIAIbHBIN apXUB, HEOCPEACTBEHHO
MPEIOCTABIISIOMNN MyHUIUITAIBHYIO YCIIYTY

1.1. IMops10K BBINOJHEHHS] AIMUHHCTPATHBHBIX JAeiCTBHil MPH JTMYHOM oOpamenun 3asiButesis (npeacraBuresis 3asasuressi) B MOI]

Mecto
. Cpennsis
BBITIOJTHEHUSI AJIMAHHUCTpPaTHUBHbIE Cpennuii cpok .
. TPYOEMKOCTh Copepxanue neicTBUs
pouexypsl/ JNEeNCTBUS BBITIOJIHEHUS
ucnonn3yemasi UC BBITOMHEIHA

M®II/ Monyns VYcraHoBieHue cooTBeTcTBUA | B Teuenue 1 5 MHUHYT Crnennanuct MOI] [IpOBEPSET
MO®II EVC OY | nuunoctu 3assurens (IIpeacraBurens | pabouero nHs (He KOMIUIEKTHOCTh IIPEICTABICHHBIX JOKYMEHTOB,
3asIBUTEJNS) JOKYMEHTaM, | BKJIKOYAETCS B HEOOXOIUMBIX JUTS IIPEAOCTABIICHUS
YAOCTOBEPSAIOIIUM JUYHOCTb, | OOLIUI CPOK MyHununaibHoOM YCIIyTH, COOTBETCTBUE
IIPOBEPKA KOMILUIEKTHOCTH | IIPENOCTABICHUS TpeboBaHusAM, yka3aHHbIM B Ilpunoxenun 10
JIOKYMEHTOB MYHULUIIAJIBHON HACTOSALIEr0 AJIMAHHCTPAaTUBHOIO PETJIaMEHTAa,
YCIIyTH). 3a UCKJIIOYEHHMEM 3asBIICHUS B CIy4ae, €ClU
oOparmaetcs caMm 3asBUTETTH W
IIpencraBurens 3asgBUTENS, YIOJIHOMOYECHHBIN

Ha noJnucaHue 3asBiICHHUS.
IIpoBepka MMOJJTHOMOYHU I 5 MUHYT [Iposepsrores JIOKYMEHTBHI,
[IpencraBurens 3asBUTENA Ha yaoctoBepstomui nonHomouns [IpencraBurens
OCHOBaHUU JIOKYMEHTA, 3asiBUTENS  (JOKYMEHT,  YJOCTOBEPSIIOIINIA
YIOCTOBEPSIOLIETO TTOJTHOMOYHMS (IIPH anuHocTh  IlpencraButens — 3adBUTENs WU
oOpaiteHuu [IpencraBurens JIOBEPEHHOCTh, BBIJAHHYIO B COOTBETCTBHHU C
3asBUTEJS) 3aKOHOJATEIbHBIMA M MHBIMM HOPMAaTHUBHBIMU
akTamMu, JedcTByromMMH B Poccuiickoi

denepannn).
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MecTto
BBITIOJTHEHHUSI
poreaypbl/

ucnosbzyemas MC

AJIMUHHUCTpPATHUBHbBIC
JNIEUCTBUS

Cpennuii cpok
BBITTOJTHEHHSI

Cpennsis
TPYIOEMKOCTb
BBITIOJTHEHUS

ConepxaHue 1eMCTBUS

IToaroroska
JIOKYMEHTOB

OTKa3sa B IIpueEMe

3amosHeHne

CKaHHUPOBaHUE

JIOKYMEHTOB,
OpUTHHAJIOB

dbopmupoBaHue

3asBieHUA
JIOKYMEHTOB

3asBJICHUS,
MPECTAaBICHHBIX
CHSTUS KOMUM
JIOKYMEHTOB u
BBIIIUCKA O IIPUEME
u MPUJIara€MbIX

15 munyT

B cinydae Hamuuus ocHOBaHUHM AJIs OTKa3a B
IIpUeMe JTOKYMEHTOB M3 IyHKTa 12 HacTosIero
AJMHUHUCTPAaTUBHOIO periaMeHTa
CIELIMAIIUCTOM MO®I] OCYILIECTBIAETCS
uHpopmuposanue 3assurens (IIpencraBurens
3asgBHUTENA) O HEOOXOAMMOCTH MPEIbSIBICHHS
JIOKYMEHTOB s IIPEJOCTaBIICHUS
MyHunMnanpHOM  yCIyrm W Hpejiaraercs
00paTUTHCS MOCIEe MPUBEIECHUS TOKYMEHTOB B
COOTBETCTBHUE c TpeOOBaHUSAMU
3aKOHOJIaTeIbCTBA.

ITo TpeGoBanuto 3asBurens (IIpencraBurens
3asBUTEINS) YHOJIHOMOYEHHBIM CHELMAIHCTOM
MO®II noanuceiBaeTCs U BBIIAETCS pelieHue 00
OTKa3e B IpUeME JOKYMEHTOB C YKa3aHHEM
MIPUYMH OTKa3a B CPOK He mo3jaHee 30 MUHYT ¢
MOMEHTa MIOJIy4EHUs oT 3asBuUTeNs
(IlpencraButens 3assBUTENS) TOKYMEHTOB.

15 Mmun

B cnyyae oTcyTCTBUS OCHOBAaHMI OTKa3a B
npueMe JOKYMEHTOB, crnenuaiucroM MOIL]
3aloNHsIeTcd  Kaproyka — MyHMIMIAIbHOU
YCIIYI'Y, BHOCSATCSI CBEICHUS II0 BCEM IOJISIM B
COOTBETCTBUU C MHCTPYKLIUECH=

B npucyrctBun 3asButens ([IpencraBurens
3asiBUTENIS, YIIOJHOMOYEHHOIO Ha IOJIHCAHUE
3asiBIIeHNs) 3a10JIHsAETCS 3asBIICHUE.

B cnyuae oOpamenus IlpeacraButens
3asiBUTENs,  HE  YINOJHOMOYEHHOTr0  Ha
MOANNCAHUE  3asdBJICHUS,  IPEICTaBISIETCA

MOAIIMCAHHOE 3asBUTEIEM 3asgBIICHHUE.
Eciu  3asBneHwme  HE  COOTBETCTBYET
TpeOOBAHUSIM — CIIELIMATUCT M®I]
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MecTto
BBITIOJTHEHHUSI
poreaypbl/

ucnosbzyemas MC

AJIMUHHUCTpPATHUBHbBIC
JNIEUCTBUS

Cpennuii cpok
BBITTOJTHEHHSI

Cpennsis
TPYIOEMKOCTb
BBITIOJTHEHUS

ConepxaHue 1eMCTBUS

UHPOPMUpYET MpeACTaBUTENS 3asBUTENS O
HEOOXOJMMOCTH  TOBTOPHOTO  3aIlOJIHECHHS
3asBiICHUS.

Crneunanuct MOI] CKaHUPYET
IIPEJICTaBICHHbIE 3asBUTENIEM
(IlpencraButenem  3asBUTENS)  OPUTHMHAJBI
JOKYMEHTOB, (hOPMUPYET IEKTPOHHOE JIEJ0 B
M®I] EVC OV, cHumaer ¢ mpeacTaBiIe€HHBIX
OpPUT'MHAJIOB IOKYMEHTOB KOIIMM U 3aBEPSET UX
NOAMKUCHIO U neyarbio M®IL] (3a uckmoueHuem
JIOKYMEHTOB, IIPEICTABICHHUE KOTOPBIX
IPEyCMOTPEHO TOJIBKO B MOAJIMHHUKAX).

B cirydae eciu 3asBUTENIEM
(IlpencraButeneM 3asiBUTEIN) MPEACTABICHBI
KOIIMM JTIOKYyMEHTOB — crnenuanuct MOI]
OCYILIECTBIISIET CBEPKY MPEJCTABIECHHBIX KOMUMN
JOKYMEHTOB C OpHUTHMHajlaMH JOKYMEHTOB,
3aBepseT X MOANUCHIO U NIEYaThIO.

[TonnMHHUKN JTOKYMEHTOB BO3BpALIAOTCS
3assurento (IIpencraBurento 3asButens) (3a
UCKJIIIOYEHHEM JOKYMEHTOB, IIPEICTaBICHHE
KOTOPBIX MIPEyCMOTPEHO TOJIBKO B
MO/ VTMHHUKAX ).

Crnenunamct M®I] pacriedaTsiBaeT u BbIIa€T
3asuremo  (IlpeacraButento  3asgBUTENS)
BBIIIUCKY B MOJYYEHUH 3asBIEHUS, TOKYMEHTOB
C YKa3aHUEM HX NEPEUHs U KOJUYECTBA JIUCTOB,
BXOJAIIEr0  HOMEpa, JaTbl  TOTOBHOCTH
pe3ysbTata mpenocTaBieHuss MyHUIMNAIbHON
YCIIYTH. Brinucka MOJIMTUCHIBAETCS
crnenuanuctomM ML, npuHABIIUM JOKYMEHTHI
u 3assuteneM (IIpeacraBurenem 3asBUTENS).
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MecTto
BBITIOJTHEHHUSI
poreaypbl/

ucnosbzyemas MC

AJIMUHUCTpPaTUBHBIE
JNIEUCTBUS

Cpennuii cpok
BBITTOJTHEHHSI

Cpennsis

BBIITOJIHCHU S

TPYAOEMKOCTh

ConepxaHue 1eMCTBUS

DJIEKTPOHHOE pi (N () (3asBiieHumeE,
npujaraeéMple K HEMY JOKYMEHTBI, BBIITHCKA)
noctynaroT u3z Moayns MO EMC OV B
Monyne EMC OV B ieHb ero ¢popMUpOBaHHS.

3asiBiieHUE, TPUIIaraeMble K HEeMY JJOKYMEHTBI
Y SK3EMIUISP BBINUCKU HanpasistoTcss u3 MOL]
B MYHUILIUIIATIbHBIA apXUB KYPbEPCKOM CIyKO0M
Ha OyMaKHBIX HOCUTENIX HE IIO3/HEe
cienywomero pabodyero JHS CcO  AHS HX
nonyyernusi ot 3asBurens (IIpencraBurens
3asBUTEIIA).

OcymiectBisiercs nepexon K
aIMMHHUCTpaTHUBHOU mpoueaype «O6paboTka u
MIPE/IBAPUTEIILHOE PACCMOTPEHHUE IOKYMEHTOBY.

1.2. Ilopsaaok BbINOJTHEHUSI A IMUHUCTPATUBHBIX JeilicTBUii npu oopamennu 3asBurtess (IlpeacraBureisi 3asaBUTEI)

yepe3 PIIT'Y.
MecTo BBINOIHEHUS AJMUHUCTpPAaTUBHBIE Cpennuii cpok Cpennsis Copepxanue neicTBus
nporeypsl/ JEeNCTBUS BBITIOJTHEHUS TPYAOEMKOCTh
ucnons3yemasi C BBITIOJTHCHUS
PIIT'Y/ Moayns EWNC | Ilocrynnenue 1 nenp 1 nenp 3asBUTETH (ITpencraBurens 3asIBUTEIIA)
oy JIOKYMEHTOB (He BKIIIOYAETCS B HaIpaBJsieT 3asiBeHUE u JIOKYMEHTHI,
o0t CpOK HE00XO0/IUMBbIe JUTSL IIPEIOCTABIICHUS
MIPEIOCTABIICHUS MyHuLMNaIbHOW YCIYTHU, B 3JEKTPOHHOM BHJIE
MyHunmunaisHON nocpeactsom PIITY.

YCIIYTH).

TpeGoBanusi K MOKYMEHTaM B JJICKTPOHHOM

BUJE YCTAHOBJIEHbl MyHKTe 21 HacTosILIEero
AJIMAHHUCTPAaTHBHOTO PErJIAMEHTA.
3asBIIEHHE W IPWJIAraeMble  JTIOKYMEHTHI

IIOCTYIAOT B MHTerpupoBaHHselii ¢ PIII'Y Monyinb
EUC OVY. OcymectBisgercs  Nepexon K
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MecTo BBINOJTHEHUS
poLeaypbl/
ucnogp3yemas MUC

AJIMUHHCTpPATHBHBIC
JIEUCTBUS

Cpennuii cpok
BBITIOJIHCHUS

Cpennsis
TPYJIOEMKOCTh
BBITIOJIHEHUS

ConepxaHue 1eMCTBUS

aZIMUHUCTpAaTUBHOM mpouenype «OOpaboTka u
IpeBAPUTEIILHOE PACCMOTPEHHE JTOKYMEHTOB).

1.3. llopsiaok BHINOJIHEHUS AIMUHUCTPATHBHBIX JieiicTBUII npu oopameHun 3assBuTens (mpeacTaBuTelist 3asgBUTEII)
MOYTOBBIM OTIPABJICHHEM U 110 JJIEKTPOHHOM MoYTe.

MecTo BBINOJIHEHUS AJIMUHHUCTpPATHUBHbIE Cpennuii cpok TpynoemkocTh Conepxanue 1eicTBUS
nporneaypsl/ucnons3yemas UC JIEUCTBUSA BBINIOJTHEHUS
MyHununaibHbld apxus/ ITomyyenune 1 paGouuii 1eHb (HE BXOAUT B CPOK B MyHHIMDIAIBHBINA apXHUB MOCTYNAIOT 10
Mopyns okazanust ycayr EMC JIOKYMEHTOB MIPEAOCTABIICHUS YCIIYTH) aJpecy MyHHIIUTIAIHLHOTO apXuBa 3asiBIICHNE

oy

Y KOIIMH IOKYMEHTOB, YKa3aHHBIX B ITYHKTE
10, He0OXOIMMBIX AJIsl IPEOCTABICHUS
MyHUIUIIaIBHON YCIYTH.

MyHununaibHbld apxXus/
Monyins okazanus ycayr EMC
oy

[ToaroroBka oTkaza B
npreMe JOKyMEHTOB H
HAIPaBIICHUE PEIICHHUS

00 OTKaze B Ipueme
JIOKYMEHTOB TIpU
oOpareHuu 1o moyre/
AJIEKTPOHHOU MMOYTE

MyHuIMnanbHbI ApXUB
MOI]

Ilepenaya makera
NOKyMeHTOB B M®DI]
JUISL PETUCTPALIUU

1 paGounii neHb (He
BXOJIUT B CPOK
MIPEI0CTaBICHUS

YCIIyTH)

15 MmunyT

B ciydae Hanuuus ocHOBaHUM U3 MyHKTa 12
HACTOALLETO AJMUHUCTPAaTUBHOTO
perinameHTa CHEUAINCTOM
MyHHLIMNIaIBHOTO apXUBa HaIpaBJIIETCs IO
noyte / SIEKTPOHHOM MouTe peleHue oo
OTKa3e B IpUEME JOKYMEHTOB C YKa3aHUEM
MPUYMH OTKa3a.

30 MuHYT

B cnydae oTcyTCcTBUS OCHOBaHMM AJI OTKa3a
B IIpYEME JOKYMEHTOB MYHULIUIIATbHBIN
apXx¥B HE T03/{Hee ePBOro pabouero JIHs,
CJICAYIOLICTO 3a JHCM IMOJIYUCHUA
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MecTo BBIOIHEHUS AJIMUHUCTpPaTUBHBIE Cpennuii cpok TpynoemMkocThb Copepxanue neicTBus
nporenypsl/ucnonb3yemas MC JIEUCTBUS BBIIIOJIHEHUS
JIOKYMEHTOB, IIepeacT 3asBICHNE U
MoJy4eHHbIe TOKyMeHThl B M®DII niis
IIPUCBOEHUS PETUCTPALIMOHHOIO HOMEpa.
M®II/ Moayns M®I] EMC Perucrpanus 10 MunyT Cneunanuct MOL peructpupyer
oy 3asiBIIeHUs U Iiepeaya 3asBneHne, GOPMHUPYET SIEKTPOHHOE JIENIO B
AJIEKTPOHHOTIO Jieja B Monyne M®L] EVMC OV nanpasinsier ero B
MYHULIMIIAJIbHBIA apXUB Monyns EC OV.
2. O0padoTKa U MpeaBapUTEIbHOE PACCMOTPEHUE IOKYMEHTOB
MecTo  BBIIOJIHEHHS AJIMAHHUCTpPATHUBHbIE Cpennuii cpok Cpennsst Copepxanue neicTBus
npouexypsl/ JeNCTBUA BBITIOJTHEHUS TPYAOEMKOCTh
ucnonb3yemasi UC BBITIOJTHEHUS
Mynununaneneii apxus/ | [TpoBepka KOMIUIEKTHOCTH | 1 paOouuii neHb 15 munyT [Ipyn mocryruieHMM 3IEKTPOHHBIX JOKYMEHTOB
Mopnyne okasanust yciyr MPEJCTABICHHBIX  3asBUTEJIEM ot MO®II cnenuanuct MyHUIMIIATBHOIO apXuBa,
ENC OY (ITpeacraBurenem 3asBuTens) | (MEpBBIM J1€HB OTBETCTBEHHBIH 32 IIpUEM U TNPOBEPKY
JIOKYMEHTOB, MOCTYIUBIIUX OT | MPEAOCTaBICHUS MOCTYIHUBILHX JIOKYMEHTOB B LEeNsIX
MO®I] npu oOpamenun dvepe3 | MyHununaibHOU MPEAOCTaBICHUS] MYHULIUITAIBHON YCIIyTH:
M®ILJ, no noure U NEKTPOHHOHN | yCIayru) 1) ycraHaBnuBaeT IpeaMeT — oOpalleHus,
1o4Te nonnHoMouus IIpencraBurens 3asBUTENS;
2) mpoBepsieT MPaBWIBHOCTh O(OpMIIEHHUS
3asBlIeHUs], KOMIUIEKTHOCTb IPEACTaBICHHBIX
JOKYMEHTOB, HEOOXOAMMBIX Il MPEJOCTaBICHUS
MyHUIMIIaNbHOM YCIYyTH, W COOTBETCTBHE MX
YCTaHOBJIEHHBIM AIMUHUCTPaTUBHBIM
peraamMeHToM TpeOOBaHUSIM;
MyHunumnansHbIi [IpoBepka KOMIIJIEKTHOCTH 1 pabounii 1eHb 15 MmunyT [Ipm mocTyryieHnn T0KYMEHTOB B 3JIEKTPOHHON
apxuB/ Monynb | npeacTaBiIeHHBIX 3asBUTEIEM (IepBBIi 1€HB ¢dopme ¢ PII'Y B MyHununaapHeld apxuB

okazanusi ycayr EUC
oy

(ITpencraButenemM 3asBUTEIS)
AIIEKTPOHHBIX JOKYMEHTOB
(27eKTPOHHBIX 00pa30B

MPEIOCTaBICHUS
MYHHUILUITAJILHOU

YCIIyTH)

OTBETCTBEHHBIH 32 IIpUEM U INPOBEPKY
MOCTYNMBIINX JIOKYMEHTOB B LeJsx
NPEIOCTaBICHUSA MyHununaibHOM YCIIyTH

IPOBOAUT MMPECABAPUTCIILHYIO ITIPOBCPKY.
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JIOKYMEHTOB) IMOCTYIUBIIUX C
PIIT'Y

1) ycraHaBnuBaeT IpeaMeT — oOpalleHus,
nosiHomouus IlpencraBurens 3asBUTeNs;

2) mpoBepseT NPaBUIBHOCTb O(GOPMIICHUS
3asBlIEHUs, KOMIUIEKTHOCTb  IIPEACTaBICHHBIX
JIOKYMEHTOB, HEOOXOAUMBIX I IPEJOCTaBICHUS
MyHuUIMIIanbHOM YCIYyTH, W COOTBETCTBHE HX
YCTaHOBJICHHBIM AJMUHUCTPAaTUBHBIM
periaaMeHTOM TPeOOBAHHSM.

MyHununansHbIi IlogroroBka oTkasza B npueme 15 munyT B ciydae Hamuuust ocCHOBaHUM W3 IyHKTa 12
apxuB/ Moaynb |[JOKyMEHTOB ¥  YBEJOMIICHHE HACTOSIIEr0 AJIMUHHMCTPAaTUBHOTO pPErjaMeHTa
okazanusi ycnyr ENC |3asBurens (ITpencraBurens CIIEAATUCTOM MyHULIMTIATBHOTO apxuBa
oy 3asIBUTEIS) MIOCPEJICTBOM OCYUIECTBIISETCS YBEJIOMJICHUE 3asBuTENs
M3MEHEHUs cTaryca 3asBlIeHUS B (ITpencraButens 3asBUTENs) 00 OTKa3e B MpHEME
nuuHoM Kabunere PIITY JIOKYMEHTOB C YKa3aHWeM IIpUYUH OTKaza B
nepBbId  pabounii JeHb, CICAYIONUH 3a JTHEM

nonayu 3asBienus yepes3 PIIT'Y.
MyHununanbHbIi Onpenenenne HeoOxoaumocTu | 1 paboumii geHb 15 munyT B cimydae npemocrtaBieHMs — 3asBHUTENEM
apxus/ Mopyns | HanpaBieHUs (epBbIii 1eHb (IlpencraButenemM 3asBUTENs) BCEX JTOKYMEHTOB,
okazaHus ycayr EMC | MeXBEIOMCTBEHHBIX 3alpOCOB IIPEN0CTaBIICHUS HEOOXOTUMBIX JUIS MIPEAOCTaBIICHUS
oy MYHULUIIAJIBHON MyHununanbHOM YCIIyTH, OCYILIECTBIAETCS
YCITyTH) nepexosy K  aIMMHHMCTPAaTUBHOW  NPOLEAYpE
«[Ipunsitue pemenus». B cimyuyae HeoOX0AUMOCTH
3ampoca, OCYILECTBISAETCA Iepexo. K

aIMUHUCTpPaTUBHON mnpouenype «dopmupoBaHue
Y HaIpaBJICHUE MEXBEJIOMCTBEHHBIX 3allpOCOB B
opranbl  (OpraHu3alliu),  y4acTBYIOIIME B
IIPEIOCTaBIEHNN MyHUIIMTIAIbHON YCIYTH.

3. ®opMupoOBaHKE U HANIPABJICHHE MEKBEJOMCTBEHHBIX 3alIPOCOB B OPraHbl (OpraHu3anuM), y4acTBylomue B

npeaocrabBjieHHd MyHUIUNIATBHON YCJIYITH

MecTo BBINTOTHEHUS

pOLEeAYPhI/
ucnonszyemas C

AJIMUHHUCTpPATUBHEIC TEHCTBUS

Cpennuii cpok
BBIITOJTHCHUA

Cpenusis
TPYJAOEMKOCTh
BBIIIOJIHEHUSA

Conepxanue neiCTBUS
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MyHunnaibHbIA Onpenenenue cocraBa JT0KyMEHTOB, 5 pabouunx 20 MuHyT Ecim  orcyrcTByror HeoOXomumble IS
apxuB/ Monyns | noamexammx 3ampocy. | JHeu IIPEAOCTaBICHUsT ~ MYHUIMIAIBHOW  YCIIYyI'M
OKa3aHus ycayr | HampasineHne MeXBEIOMCTBEHHBIX JIOKYMEHTHI (CBeJIeHHs), yKa3aHHbIe B ITyHKTE 11
ENC OY 3a1poCOB. HACTOALIET0 AJIMUHUCTPATUBHOIO PEIVIAMEHTA,
CHEUAJIACT MyHHALIUIIaIBHOTO apxuBa
OTBETCTBEHHBII 3a OCYIIIECTBIICHUE
MEXXBEIOMCTBEHHOTO B3aMMOJCHCTBYS,
OCYIIECTBIISICT (DOPMUPOBAHHE M HAINpaBJICHUE
MEXXBEIOMCTBEHHBIX 3aIlIPOCOB.
KonTposns IIPEIOCTABIICHUS 5 MUHYT IIpoBepka  moCTymieHUss  OTBETOB  Ha
pe3yJsbTara 3arpocoB ME)KBEIOMCTBEHHBIE 3aIIPOCHI.
OTBeTsl Ha MEKBEJOMCTBEHHBIE 3aIIPOCHI
nocrynatoT B Moaynb okazanus ycayr EUC OY.
ITocne mocTymiaeHUM OTBETOB Ha 3alpOChI
npu oOpawmenun 3asButens (IIpexcraBurens
3afBUTENI)  OCYHIECTBISETCA  HEpexod K
aaMUHUCTpaTUBHOM mpouenype  «llpuHAtne
pELIECHUsD.
4. IlpuHsiTHE peleHust
Mecro AJMUHUCTpPAaTUBHBIE NEHCTBUS Cpennuii cpok | Cpennsis Copnep:xanue necTBus
BBITIOJTHEHUS BBITIOJTHEHUS TPYZAOEMKOCTh
IPOLEAYPBI/UCIIO BBITIOJTHEHUS
as3yemast C
MyHununansHbIi Ornpenenenne BO3MOKHOCTH 8 pabounx mHeH 15 MunyT Cnenuanuct MyHununagIbsHOrO apxuBa,
apxuB/  Moaynb | TperocTaBICHUs MYHUIUIIAIbHON OTBETCTBEHHBIN 3a IpenocTaBiieHue MyHHIIMIAIbHOU
OKa3aHusi  YCIYT | YCIyru yCIyrd, Ha OCHOBAaHMM COOpPaHHOTO  KOMIUJIEKTa
ENC OY JIOKYMEHTOB ONPEEIIAET BO3MOXHOCTb IPEAOCTABICHHUS
MYHHUIUITAIGHOW YCIYTH.
[Ipunsarne 1OJI0KUTEIBHOIO 5 MHUHYT [Ipy orcyrcTBHM OCHOBaHMM Uil OTKasa B
pelIeHus. YBenomienue 0 MIPEIOCTABICHUN MyHununaibHOU ycIyru
HE00X0IMMOCTH MIPEJICTaBUTh YIIOJTHOMOYEHHBIM  CHEeNHATUCTOM MYyHHIMIIAIBEHOTO
OpUTMHAJIBI  JOKYMEHTOB  JUIS apxXuBa IPUHUMAETCA  IOJOXKHUTEJIBHOE  PELICHHE.
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ceepku B ML, npu obpameHun
3asBuTens (ITpencraBurens
3asBuTens) yepes PIITY.

3asButens (I[IpencraBurens 3asBUTENS) YBEIOMIISETCS
M3MEHEHHEM TEKYIIero craryca B JInuHOM kaOuHeTe Ha
PII'Y o HeoOXOAMMOCTH NPEICTaBUTh OPUTHHAJIBI
JOKYMEHTOB /i cBepku B M®IL[ B Teuenue 5 paboumnx
JTHEeW, CO [HS, CJEIYIOIIEro 3a JHEM HalpaBiICHUA

YBEJOMIICHHSL.
dopmupoBanue u noanucanue | 1 paboumit 20 MuHyT CnenupanmuctoM  MyHUIMOAIBLHOTO — apXvBa B
apXMBHOM  CIIpaBKM, apXHMBHOW | JICHb OyMa)kHOM BHje Ha OnaHke MyHHIMIAIBHOTO apXHBa
KOIIMM, AapXWBHOM BBIIUCKH WIH (popmupyercsi ApxuBHasi CIpaBKa apXvMBHasi KON,
MH(POPMAIIMOHHOTO MHUChMa apXuBHasi BBbINHCKA, HH(OPMAIMOHHOE NHCHMO.

Y1oJIHOMOYEHHOE JOJDKHOCTHOE JULO
MyHULIMTIaTIBHOTO apxuBa NMOANMCHIBAET
NOATOTOBJICHHYI0 AapPXHBHYK0 CIPaBKY, ApPXMBHYIO
KOINMIO, APXMBHYIO BBINUCKY WA MHGOPMALHOHHOE
NHCBMO.
Hanpasnenue pemenust 06 oTkase B Crneunamicrom  MyHUIMDANBHOIO — apxXuBa B
IIpeocTaBlIeHnH ['ocyjapcTBEHHOM OymMa)kHOM BHJle Ha OyaHke ¢opMupyeTcsi O0TKa3 B
yCIIyru Ha MOJINCH npeaocTaBJIeHUN MyHHUIMIIAJIBHON yCIayru
YIIOJIJHOMOYEHHOI'O  JOJIKHOCTHOTO YIIOTHOMOYEHHOE [OJKHOCTHOE JIUMIO HOJANUCHIBAET
muna MyHUIMDANBHOTO apXuBa B MO/ATOTOBJICHHOE pelleHus1 JMOO BO3BpaIlaeT i
OyMa)KHOM BHUJIE WU3MEHEHUs
Hesasucumo oT HPUHSITOTO pelieHus
OCYILIECTBIISIETCS ~ NEPEX0N K  aJMUHUCTPATUBHOU
nporieaype «Hampasnenue (Bblgaua) pe3yibraray.

Mynununanesbeii | Hanpasnenue pesynbrara | 1 paboumii | 5 MUHYT [Tocne moanucanus apXuBHOH CIPABKH apXUBHOM

apxuB/ Moaynb | TpenoCcTaBIeHUS MYHUIIMTIANBHON | JIeHb KOIMHK, ApPXHBHOH BBINMHCKH, HH(POPMALMOHHOIO

okazammss  yeryr | yeryrd B MO ans Bbiiaum NUCbMA  CIELUAINCT MyHHanaanczro apxusa

EHC OY HarpasisieT pe3ynbrat B MOI] kypbepckoit cimyk00ii.

5. HanmpasJjienue (Bblga4va) pe3yJjbTara

Mecro AJMUHUCTpPATUBHBIE JEHCTBUS Cpennuii cpok | Cpennsis ConepxaHue 1eHCTBUS:

BBITIOJTHEHUS BBITIOJTHEHUSI TPYJIOEMKOCTb

IpOLEAYPHI/UCIIO BBITIOJTHEHUSI

as3yemast C
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MO®Il/ Monynb
MO®I] EUC OY

Csepka nokymeHToB B M®II npu
oOpareHuu 3asBUTENSA
(ITpencraButens 3asBUTENs) Yepe3
PIIT'Y

5 pabounx
THen

15 munyT

[Ipu coOTBETCTBUU OPUTHHAIIOB JOKYMEHTOB,
npencraBieHHblX  3asButeneM  (IIpencraButenem
3asIBUTEIIS) ISl CBEPKHU C AICKTPOHHBIMU 00pa3ami, B
Moayne M®I[ EMC OV npocraBisieTcs OTMETKa O
COOTBETCTBUU JJOKYMEHTOB OPUTHHAJIAM.

[Ipu HECOOTBETCTBUHU OpUTMHAJIOB
JIOKYMEHTOB, MpEeACTaBICHHBIX 3asBuTENEM
(IlpencraButenem  3asBUTENS]) Ul  CBEPKH €
37eKTpoHHBIMU OOpa3zamu, B Moayiae M®PI ENC
OY mnpocraBisiercss 0TMETKAa 0 HECOOTBETCTBUU
JOKYMEHTOB OPUIMHAJIAM, 3asiBJICHUE
nepeMemaercs B apxuB MO®IL[ mnox crarycom
«IIpusHanue pe3ynbTaTa HE ACUCTBUTEIBHBIM». AKT
cBepku Hanpasisiercss B Moayns MOL[ EUC OV qns
AQHHYJIUPOBAaHUSA  pEUIEHUSs O  MPEJOCTABICHUHU
l'ocynapcTBeHHOM ycnyru.

M®Il/ Monyns
M®II EUC OY

Brimaua pe3yabrara
IIPEIOCTABIICHHUS
Mynununansaoi yenyru B MOL]

B nenb cBepku

10 MmuHyT

B ciydae oTcyTcTBMM OCHOBaHMM I OTKa3a
B IPEIOCTaBICHUM  MYHULHIAIBHOM  YCIYI'H
cneuunanuctoM MOI[ 3asuremto (IIpencraBuremnto
3asBUTENs) BBIJAETCA apXWBHAs CIpaBKa, apXUBHAs
KOMMsI, AapXWMBHAs BBINHMCKA, HH(MOPMAIIMOHHOE
IIUCBMO:

- npu oOpamenun uyepe3 PIII'Y B ciydae
COOTBETCTBUS OpWUTMHAJIOB JOKYMEHTOB,
npeacTtaBieHHbx  3asButenem  ([IpeacraBurenem
3asiBUTEIS) 1711 CBEPKH C AIEKTPOHHBIMU 00pa3amu;

- ipu oOparennu yepes MOIL]

- IpH OOpaIEHUH IO TIOUTe

Cnennamicr MOILI npunnMaer y 3asBUTENA
(ITpencraButens 3asBUTENS) BBIIUCKY O MOJTYYEHUH
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pe3ylibrata W TPOCTaBISIET OTMETKY O BbIIade
pesyabTata B Monyne M®L] EVC OY.

IIpy  HanmmumMM  OCHOBaHMM I OTKasa B
MPEOCTaBICHUHN MyHununaibsHOM yCIIyTH
CIIEIIMAINUCT MoI] pacreyarbiBaeT KOITUIO

a7eKTpoHHOro Pemenuss o0 oTkaze Ha OyMaKHOM
HOCHUTEJIC, 3aBEePAETCS MOINUCHIO0 YITOJTHOMOYEHHOTO
cnernasiicta M®I[ u mneuarbro MOPII, Bwigaer

3asBUTENIO (IPEACTABUTEIIO 3asIBUTEIS).

Mynununansuslii | Hanpasnenue pemieHust 06 oTkase
apxuB/ Monyns | B IIPEIOCTABICHUU
OKa3zaHus yciayr | MyHuIunDajibHOM  yCcIyru B
ENC OV Tu4YHbIN kabunet Ha PIIT'Y

npu  oOpamieHHH  3asBUTEIS

(ITpencraBurens 3asIBUTEIIA)

nocpencrsoMm PIITY
Mynununaneseiil | Hanpasnenune pe3yibrara
apxuB/ Monaynb | TpenocTaBICHUS MYHHIIUTIATHHOU

OKa3aHUs  YCIyT
ENC OY

YCJIyru I1o mo4re

1
JIEHb

pabouuii

5 MUHYT

B cnydae npunsaTHs pemieHus 00 OTKase B
npenocTaBieHM MyHununansHoi ycinyru Perienune
o0 oTKaze B MpenocTaBiIeHUM MyHUIIMNAIBLHON
yCIyrd B BHUJAE  DJIEKTPOHHOIO
nojnucasHoro D11 yrnoiHOMOUYEHHBIM JOKHOCTHBIM

AOKYMCHTA,

aIoM MyHUIIMNANBHOTO apXuBa, HaIlpaBIsIeTCs
3asButento ([IpeacraBurento 3asBUTENsA) B JIMYHBIN
kaOuner 3assurens (IIpeacraBurens 3asBuTens) Ha
PIII'Y. Ilpu ycnoBum yka3aHUs COOTBETCTBYIOIIETO
crioco0a MoJTy4eHus perieHus 06 oTkasze B 3asBICHUU
JIOTIOJTHUTEIBHO 3asiBUTEIb (mpencraBuTENb
3asBUTEIISA) MOKET MOJTYYUTh pelleHrne 00 0TKase 1Mo

noure unu yepes MOII.

[Ipn orcyrcTBUM OCHOBaHMWA i1 OTKa3a B
MIPEAOCTAaBICHNH MYHHIIMNIAIIBHOW YCIYTM apXUBHAs
CIIpaBKa apXUBHasd apXuBHas
MH(GOPMALIMOHHOE MHChMO HAIpaBlisieTcsl 3asBUTEIIO
(mpeacTaBUTENIO 3asIBUTENS) 110 TIOYTE.

B cnydae npunsTHsS pemieHus 00 OTKase B
npeaocraBiieHnd MyHununansHou ycnyru Peuienue

KOIIn+, BBIIIMCKA,
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00 OTKa3e B MPeI0CTaBICHUH MyHUIIUTIAIBHON YCIyTH
HAaIMpaBJIAACTCA 3adBUTCIIIO IO IOYTC

Hanpasnenue pe3ynbTara
MIPEIOCTABICHUSI MYHUIIUTIAIBHON
YCIIYTH MO 3JEKTPOHHON MouTe

B cinyuae oOparieHust 1o 3JeKTPOHHOHM modre 3a
0011eJ0CTYTHON uHpopmanuen pe3yibTar
IIPEJOCTaBICHUS MYHULUIIATBHON yCIyru
HaIpaBJsgeTcs 3asBUTENIO (IIPEICTABUTEIIO 3asIBUTENS)
10 2JEKTPOHHOM Mo4YTe B BHJE DJIEKTPOHHOrO o0Opasa
OopuruHaljia JOKyMCHTA.
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[Ipunoxenue 16

K TUIOBOW (hopMe AJMUHUCTPATUBHOTO PETJIaMEHTa 1o
IIPEAOCTABICHNUIO MYHUIIMIIAIBHON yCiIyru «Bplnaua
apXMBHBIX CIIPABOK, APXHUBHBIX BBIITUCOK, APXHUBHBIX
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Konui 1 UH(MOPMAIIMOHHBIX MHCEM IO BOIIPOCaM,
3aTparvBaOIIMM IIPaBa U 3aKOHHBIE HHTEPECHI 3asSBUTEIIS

Baok-cxema npenocrasiaenus MyHnnunajabHoi ycayru yepes M®II

Ectb ocHOBaHUS 1S na Otkas B
M®I] ITpuem 3asBneHus > OTKa3a B TIpHeMe rpreMe
1 IOKyMEHTOB JOKyMEHTOB? JIOKyMEHTOB
HCT
Peructparnus.
M 5 [IpeBapuTeNBHOE HeobxomuMo HanpaBuTH
YHULHIAJBHBIN apXUB MEXKBEIOMCTBEHHBbIH
. paccMoTpeHHe
(1 pabGounit neHn) 3anpoc?
na
v
PopMHpPOBaHHE U HAIIPaBIICHUE HET
MEXBEJJOMCTBEHHOTO 3a1Ipoca,
CM5B TMOJIy4EHNE OTBETA
(5 pabouux mHeit)
Ectb ocHOBaHus 11t < Odopmnenue
0TKa3a B IIPEJOCTaBICHUH OTKa3a B
Ja
ycmyru? »| mpenocrasie-
HHUH YCIyTH
HET

A

[punsrtue pemienus. [loaroroska n opopmieHre apXUBHOH CIPaBKH,

apPXUBHOM KOIMHH. aDXUBHON BBIMUCKHA, HHOODPMAIIMOHHOTO ITUChMa

MyHHUIMTIaTbHBIA apXUB
(15 pabounx mHeit)

A 4 A 4
Hanpasnenue Hanpasnenue
pe3ynbTaToB pe3yIbTaToB
TIPEIOCTABICHHS TIPEIOCTABICHHS
ycayru B MOIL] ycayru Ha PIITI'Y
7y A
\ 4
Wi Hanpasnenue
ML Bernaga pesymnsrara DE3yILTATOB
(1 paGounit nems) MPEIOCTABICHUH YCITyTH > IpeaoCTABICHHA

YCIIyTH IO TI0UTe

baok-cxema npenocrasiaenns MyHununaasHou yeayru yepes PIII'Y
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MyHULIMTIANBHBIA apXUB
(1 pabouwnii neHsp)

Ectb ocHOBaHuA A1 na Ortkas B
IIpuem 3asBnenus I 0TKa3a B TIpHEMe rpueMe
U IOKyMEHTOB JIOKYMCHTOB? JIOKYMEHTOB

HET

A 4

Perucrpauus u

Heo0xonumo HampaBuTh

IIpeiBapUTEIILHOE .
MEXBEIOMCTBEHHBI
paccMoTpenue 3asBICHUS. CIKBENIOMCTBE
3anpoc?
v s
HET
CM3B DopMUPOBaHUE U HALIPABICHUE
MEXBEIOMCTBEHHOTO 3a1poca,
HOJIy4eHHUE OTBETa
I
Ectp OCHO[*HI/IS{ Ut <
OTKa3a B IIPEAOCTABICHUI Odopmchue
yeryru? > OTKa3a B
Ja
IpeocTaBIe-
v HET
MyHUIMNATBHBIA apXUB HUM yCIIyTr
\ 4

IMoaroToBka u oopmiIeHHE apXUBHO CIIPaBKH,
apXUBHOU KOMHHU, apXUBHOH BBIITUCKH,
MH(OPMAIIMOHHOTO IHChbMa

MyHULIMTIANBHBIA apXUB

\ 4 \ 4
Hampasnenue pesynbrara Hampasnenue oTkasza B
MIPEIOCTABIEHNH YCIIyTH Ha [IPEJOCTaBIEHUH YCIyTU
PIITY Ha PITT'Y
A 4 \ 4
HampaBnenune pe3ynsraTtos Hampasnenune pe3ynsraTtos
npenocrapieHus ycayru B MOL] TIPEIOCTABICHUS YCIYTH 10 OYTe

(B coOTBETCTBHUH C 3asIBIICHUEM) (B COOTBETCTBUHM C 3asIBIICHUEM)
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BJaok-cxema npegocraBieHuss MyHUIMIIAJIbHON YCJIYTH, 3asiBJIEHHE O MPEI0CTABJICHUN KOTOPOM
NMOCTYNWIH IO MOYTe WU FJIEKTPOHHOH mo4Te

IIpuem 3asiBneHus ¥ JOKyMEHTOB, Hpuem u pacnedarka
IOCTYIHBILKX II0 ITOYTE 3asiBICHHS. U JOKYMCHTOB,
MyHI/I]_[I/IHaJ'ILHI)II/I apXxuB MOCTYIUBIIHUX 10
(1 pabounii nets) 3NEKTPOHHOM MOYTE
Perucrpanus n npeaBapuTesHOE
paccMoTpeHue 3asBICHUS
MOI] v
1 Orkas B
Ecth ocHOBaHMS 11 OTKa3a npueMe
B IIpHeMe JOKYMEHTOB? "|  moxymentoB
HET
v
. IpenBapurenbHOE Heo0xoamMo HampaBuTh
MyHHIHIIATBHBINA apXHB o 9
paccMoTpeHue MEXBEAOMCTBCHHBIN 3aIIPOC !
JIOKYMEHTOB
aa
y
DopMupoBaHUE U HAIIPABICHUE
MEXBEIOMCTBEHHOTO 3a1poca
CMDB poca, HET
MOJy4eHHe OTBeTa
Ectp ocHOBaHUS 11
0TKa3a B MPEIOCTaBICHUU
pe ) Odopmrnernne
CITyTH? >
yemyr w OTKa3a B
1a
MyHununanpHelil apXuB HpeAocTasIe-
HeT HUU YCIIyTH
A 4
IMoxroroska n oopMIIeHHE apXUBHOI CIIPABKH, apXUBHOM
KOITnH, apXHBHOﬁ BBIITUCKH, PIH(I)OpMaHHOHHOFO mruchMa
\ 4
Brigaua pesynbrarta Brigaua oTkasa B
MPEIOCTABICHUH YCITyTH MPEeIOCTABICHUHT
yCIyru
MOI]
U
HampaBnenne pe3ynsraTos
IPEe0CTaBICHUS YCIIYTH 10 IoYTe
(B COOTBETCTBUH C 3asIBIICHUEM)




